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Eoikeiwon pe 1o TEPIBAAAOV gpyaciag Evog
Y1roAoyioTikoUu ®UAAou

NMEPIEXOMENA

1. Egoikeiwon ue 10 TEPIBAAAOV £pyaciag PIag EQAPPOYNG UTTOAOYIOTIKOU
PUAAOU

2. Mop@oTroinon TTEPIEXOMEVOU Kal ENPAVIONG KEAIWYV, YPOAUMWY, OTNAWV
3. Avtiypa@n- MeTakivnon TTEPIEXOMEVOU KEAILOV

4. TuTtrol Kal ZuvapTAOEIG

5. Anuioupyia ypa@nudtwv

6. Alaudépewon Tou QUANOU gpyaaciag.

7. Mpogmokdtnon — EKTUTTWOoN
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Eicaywyn

H avdaykn yia uttohoyiopoug eival ouvexAg. Ta uTToAoyIOTIKA @UAAQ
IKavoTToinoav TNV avAaykn yia eKTEAEON TTPALEWY KAl QVTIKOTESTN oav olyd oIyd Ta
AoyioTIKd @QUAAa O€ XapTi TTOU XPnOIMOTToIoUcav Ol AOYIOTEG, yIT auTd, apPXIKA,
OVOUOOTHKAV AOYIOTIKA QUAAQ.

Eival o1 epappoyég Tou oag divouv Tn duvatdTnTa VA KOTAXWPENOETE KAl VO
ETTECEPYAOTEITE KATAAOYOUG Oedopévwy, va KAveTE aplOunTIKEG TTPAEEIC Kal va
TTAPOUCIACETE T ATTOTEAéOPATA O0ag Pe ypagAuata. Otav aAA&&el pia Tigd, TTou
OUMPUETEXEI O€ UTTOAOYIOPOUG, auTOPATA evnuepwvovTal OAa Ta onueia TTou
OUMUETEXEI QUTA ETTAVAUTTOAOYICHOG ATTOTEAEGUATWV).

2T0 KeEQAAaIO autd Ba pabete T €ival Ta UTTOAOYIOTIKG QUAAG 11 QUAAQ
epyaociag(spreadsheets), 6TTwg aAMiwg AéyovTal. Oa eCoiKeEIwBEITE Ye TNV €1I0aywyn,
TPOTTOTIOINON Kal €TTegepyacia Katd AOywv KEIYEVWY Kal apiBuwy. Ba OTTOKTAOETE
0e€I6TNTEC OTOUC UTTOAOYIOHOUG Kal T dnuioupyia ypa@nudtwy.

216)OI
O1 eTTIyopPOUUEVOI TTPETTEI VA UTTOPOUV:

e Na evepyoTToIOUV PIa €QAPMOY UTTOAOYIOTIKOU QUAAOU, va €1I0AYOUV KEIUEVO,
apIBuoUg R nuepopnvieg o€ €va KeAi, va PeTaKIVOUvTal HEOA O £Eva QUAAO
epyaciag, XpNOIMOTTOIWVTAG TO TTANKTPOASYIO 1) TO TTOVTIKI, va atmoBnkeuouv
éva apyeio UuTTOAOYIOTIKOU (QUAAOU, va avoiyouv €va UTTApXov apxeio
UTTOAOYIOTIKOU UAAOU.

e Na emA€youv 6A0 TO QUAAO epyaaiag, yia ypauur, hia oThAn, Kabwg Kai £va i
TTEPIOOOTEPA KEAIG, VA POPPOTIOIOUV TA TTEPIEXOUEVA KAl TNV EUQAVION TWV
KEAIWV(QPIBUOG, ypauuaTooElpd, OTOIXION), TWV YPAMKWY KAl TWV OTNAWV.

e Na avTiypdgouyv, va atroKOTITOUV Kal va ETTIKOAAOUV TTEPIEXOMEVA KEAIWV PECa
oTo id10 QUAAO gpyaoiag kal va diaxelpifovtal Ta UANA epyaaciag.

e Na ouvtdooouv atrAoUg apIiBunTIKOUG TUTTOUG, VA XPNOIYOTIOIOUV TIG BACIKEG
apIOUNTIKEG  OUVOPTACEIG KAl TN OXETIK 1 oTmOAuTn  ava@opd Tou
TTEPIEXOMEVOU EVOG KEAIOU.

e Na gicayouv apiBunon oeAidwyv oe éva QUAAO epyaciag Kal va kabopifouv To
MEYEDBOG Kal ToV TTPOCavATONITHO TNG OeAidAG.

e Na xpnoigotrolouv 10 TEPIBAAAOV TIPOETTIOKOTTNONG €vOG QUAAOU Kai va
EKTUTTWOVOUV QUAAQ epyaciag.

o Na dnuioupyouv éva ypaenua o€ £va apxeio UTTOAOYIOTIKOU QUAAOU.
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MAoyioTikd OUAAa

To Excel cag divel Tn duvatdtnta va OnUIOUPYACETE UTTOAOYIOTIKA QUAAQ
akpIBwg OTTWG Kal Ta Kavoviké AoyioTikd BIBAia, Ta oTroia PTTOPOUV va €KTEAOUV
TTOAUTTAOKOUG UTTOAOYIOHOUG. To apxeio Tou dnuioupyei To Excel gival éva BiAio 1o
oTToio pTTOpEl va TTepIEXEl TTOAMA QUAAG epyaciag. To QUANO epyaoiag sival évag
TTivakKag TTou atroTeAsital ammd ZTAAEG (0TO TTAVW PEPOG TNG OTAANG avaypd@eTal TO
6voud 1nG) kai atrd Mpappég (oTnv apioTepn TTAEUPd TNG YPOUUAG avaypd@eTal o
apiBuog 1nG). Ta ypduuata Twv CTNAWV KAl oI apiBuoi Twv YPAPPWY ovoudlovTal
ETIKETEG Kal aTreikovifovTal Ye ykpio xpwua. H TouR piag ypauunig kal giag oThANG
oxnuarTiCouv éva KeAi. To KGBe KeAi €xel pia dietBuvon (Gvoua) To oTToio oxnuartieTal
até 10 évopa TNG OTAANG Kal Tov apIBPd TNG YPAPUAGS TTou BpiokeTal. To KABE KeAi
MTTOPEI va TTEPIEXEI KEIUEVO, GPIBUOUC ) HaBNUATIKES TTPAEEIC.

Ta oToixeia Tng 086vng Tou Microsoft Excel
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NMpoocORKN Kal peETOVOpAoia QUAAWYV gepyaciag

MNa va petafeite oe éva QUAANO epyaciag amAwg TatioTe TTAvw OTO OVOPO TOU
@UA\oU, OTO KATW MEPOG TNG 086vng Tou Excel. MNa va tmpooBéoete éva @UAANO
gpyaoiog atrd T ypauun pevou emAéCTe Eloaywyn - ®UAAo gpyaciag. To Excel
atrd TPOETTIAOYAG TOoTToBETE Tpia PUAAG epyaciag. O péyioTog apiBuodg @UAAwWY TTou
pTTOPEl Va TTEpIEXEl €va BIBAiIo epyaciag eival 256. ETTiong n TTpOEKTACT TwY ApPXEiWV
Tou Excel civar .xlIs. Ta va petovoudoete éva QUANO gpyaciag KAvTe Be€i KAIK TTévw




YmoAoyioTikd ®UAAa

oT10 OVOud TOUu Kol amd To MevoU Ouvtoueuong Tou Ba egu@avioTei €TIAECTE
MeTOVvopaaoia. MANKTpoAoyAoTe To vEO Gvopa Tou QUAAOU Kal TTATAOTE TO TTAAKTPO
ENTER.

H Baoikn ypappn epyaAciwv

H epyaAeiobAkn auth Bpioketal akpiBwsg KATw oTtd TN YPOUUA MEVOU, KAl OOG
ETMTPETTEI VA XPNOIKOTIOIEITE Ypriyopa TIG IO BACIKEG EVTIOAEG Tou Excel.
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Anuioupyia

ATIO Tn ypauun Hevou ETTIAéETE Apyxeio - Anuioupyia i Tratiote CTRL+N, )
TTatiote Angioupyia atmd TO KOUMPTTT TNG PBACIKAG €pyaA€lobnkng, via va
dnuIoUpYROETE £va vEo BiPAio.

Avolyua

ATTO Tn ypauun hyevou emAEETE Apxeio - Avolyda, i TTatiote CTRL+O, i
TTaTAoTE AVOlyha a1t TO KOUMTT TNG PaCIKAG €PYAALIOBAKNG YIO va avoigeTe éva
BiBAio TTou €ival atrToBnKeUpévo.

Atrofnikeuon

Tnv TpwTn @opd TTou Ba atodnkeuoeTe éva BIBAIo, eTAEETE 1T TN YPAUMN
pMeEvOU Apxeio - AToBnkeuon wg Kal TTANKTPOAOYNHOTE TO Gvoua Tou apyeiou. Av
BéAeTe va atrobnkevoeTe {avda 1o BIBAI0 €MAEETE aTTd TN ypaPU pEvou Apxeio —
Atrofnkeuon, n marmote CTRL+S, A TTATAOTE OTO KOUUTTI TNG ATTOOARKEUONS TNG

Baoikng epyaAeioBrikng.
ExkToTT]OON

MatAoTE TO KOUWTTI TNG EKTUTTWONG, ATTO TN BOCIKN YPAUME EPYAALiwy, yia va
EKTUTTWOETE TO TPEXOV QUAAO epyaciag. MPoemiokOTTnon eKTUTTWONSG - AUTA N
emAoyn oag divel TN duvaTdTNTa Va OeiTe O€ TTPOETIOKATINON TO UAAO £pyaciag aag
TIPIV EKTUTTWOEI.

Atrokotrj, AvTiypa@n, ETikéAAnon, Mvélo MopgoTtroinong

Avaipegon / AKUpwon avaipeong
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Matiote OoTO KOUUTTi TNG Avaipeong yia va OKUPWOETE TNV TeEAEUTaia Ccag
evépyela, OTTOINdNATIOTE KI av ATav. Na VO OKUPWOETE TNV avaipeon, TTATACTE TO
KouuTTi AKUpwon avaipeong.

Eicaywyn utrepouivdeong

MNa va €iodyeTe pia utrepouvdeon o€ dia ToTroBeaia Tou Internet, i o€
KAToI0 AAAO onueio TOu €yypA@ou XPNOIUOTTOINOTE TO KOUWTTI Elcaywyn
uTTEPOUVOEDNG.

Autéparn ddpoion, Emk6AAnon cuvdaprtnong, Tagivounon
Zoom

MNa va aAAGEeTe TO PEyeBOG TOU QUAAOU gpyaaiag OTTwG gu@avifeTal oTnv 086vn 0ag,
OIaAEETE Eva DIOPOPETIKO TTOCOOTO OTTO TO TITUCOONEVO TTAQiCIO Tou Zoom.

H ypauuni epyalAciwv poppoTtroinong

Ta TTEPIEXOUEVA EVOG EVEPYOTTOINUEVOU KEAIOU UTTOPOUV VA HOPQPOTToINBoUuv
ME APKETOUG TPOTTOUG. ATTO TA KOUMTTIA TNG YPAUMNAG €PYOAEiwWY TNG HOPPOTTOIRONG
MTTOPEITE va OAAGEETE TN YPAMUMATOCEIPA Kal TIG 1D10TATEC Twv KeAIWv. Av n
epyaAeioBnkn dev eivalr opartrp otnv 0806vn cag, amod Tn YPOUUR HEVOU €TTIAECTE
MpoBoAn - MNpapuég epyaleiwy - MopgoTroinon.
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Opiou6g KeAiwwv

Kd&Be @UANO epyaaiog atToTeAEiTal atTo ypappés (65536) kal etiies (256). H Toun piag
YPOPUNG HE Hia oTAAN opilel éva keii. KaBe keAi TTpoodiopifeTal atré 10 cuvdua- OO
TOU YPAuPOTOG TNG OTAANG Kai Tov aplBud TnG ypauuns. O ouvduaouog autwyv Twv
U0 dnuioupyei pia povadikr d1elBuvon yia KABe keAi. OTav KAvouue KAIK o€ éva KeA
auTo yivetal evepyd Kal TTEPIBAAAETaI aTTo éva Trepiypappa. ‘Eva keAi opifeTal atré TRV
TOMN Hia ypAPUnG Kal pia oTAANG evog @UANoU epyaaiag. M.X 1o keAi D3 gival autd
TTOoU BpioKeTal aTnV Topn TNG 3 YPauuAg Kal TG oTiAng D.
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E3 Microsoft Excel - BiBAio1

@ Apyeio  Enciepyacia  MpoPohfy  Ewaywyry Mopgry Epyabsia  Aelopgva [opdBupo  Bonfzia
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MNa Tnv emAoyn:
Evog keAiou.

EmAéyoupe éva keAi kAvovTag KAIK (TTATAPE TO apICTEPO KOUMTTI TOU TTOVTIKIOU) TTAVW
Tou. MNa Tmapddelypa, Kdvouue KAIK 0TO KeAi C3, oTTdTE AUTO YiveTal TO EVEPYO KEAI. To
evepyo KeAi gexwpidel aTTd TO TTEPIYPAUHUA TTOU TO TTEPIBAAEL.

Miag oTAANG

Kdvoupe KAIK TTAvw OTnV ETTIKEQAAIDA OTTOU UTTAPXEI TO QVTIOTOIXO YPAPMA TNG
OoTAANG TTou Ba Tnv emA&éCoupe. MNa TTapadelyua KAvoupe KAIK 010 ypaupa F. H oTAAN
F Ba emiAeyei. ‘Evag AANOG TpOTTOGQ yia TNV €TTIAOYR Mia cuyKekpiuévng oTNANG cival
aQouU BpIoKOUAoTE OE éva KEAi TNG, VO TTATACOUME TOV OUVOUAOHO TWV TTANKTPWY
[Ctrl] + [ Spacebar]

E3 Microsoft Excel - BiBAio1

Apyeio  Enziepyacia  MpoPohr  Ewoywyry Moppry Epyahsic  Asdopeva [lopaBupo  BonBaia
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Miag 'pappng

Kdavoupe KAIK TTAvw oTnv €TTIKEQAAIdO OTTOU UTTAPXEI O QVTIOTOIXOG APIBNOG TNG
ypauung mou Ba tnv emAé¢oupe. MNa mTapddeiypa kdvouue KAiK otov apiOud 9. H
ypauun 9 Ba emAeyei. ‘Evag dANog TPOTTOC yia Tnv €TMIAOYR Mia OUYKEKPIYEVNG
YPOUMNG €ival a@oU BPIoKOUAOTE O€ €va KEAI TNG, VA TTATACOUPE TOV OUVOUAOHO Twv
TTANKTPWYV [Shift] + [ Spacebar]
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B3 Microsoft Excel - BiBAio1

Apyzio  EncBepyacia  MpoPodfy Ewoaywy’ Mopegr, Epyaleia  Azdoptva Mapdfupo  BorBaa
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OAou Tou PUAAOU epyaaiag.

Kdvoupe KAIK OTO KoOuuTri €mmAoyrl OAwv Trou [PpiokeTar oTn OUMBOAR Twv
ETTIKEPANIOWY YPAUUWYV Kal oTnAwvV | Ye To ouvduaoud TANKTpwyv [Ctrl] + [Shift] +
[Spacebar]

Meploxég Kehiwv

‘Eva opBoywvio TURua TTou TTEPIEXEl TTAVW atro éva KeAi ovoudletal treploxn. H
avagopd o€ pia TrePIoXA YiveTal av XPNOIMOTTOINOOUUE TNV AvVO@OPA TOU TTPWTOU
KEAIOU TNG TTEPIOXNAG, Mia dvw Kal KATw TEAEIO «:» Kal 0TN CUVEXEIA TV AvOPOPd TOU
TEAEUTAIOU KEAIOU TNG TTEPIOXNG.

MNa Tapddelyua N ava@opd Twv TTEVTE TTPWTWV KEAIWVY TG oTHANG A A1:AS.

H avagopd Tng TIEpIOX)  TTOU  aTroTeAsital amd 1o KeMId
A1,A2,A3,A4,B1,B2,B3,B4 civar A1:B4, dnAadry xpnoigotroiotue Tn &1eUBuvon Tou
KeAIOU TToU BpiokeTal aTnv TTAvwW apioTePn ywvia Kal tnv dietBuvan Tou KeAIOU TTou
BpiokeTal oTnV KATW B€IG ywvia TNG opBoywviag TTEPIOXNAG.

MeTakivnon oto @UAAO gpyaciag

2Tnv 0Bdévn Tou uTtoAoyIoTH HOg BAETTOUpE éva HIKPG POVO TUAPO TOu QUAAOU
epyaciag. Ta va perakivnOouue oO€  KATTOIO  PEPOG  TOU  UTTOPOUME  va
XPNOIMOTIOINCOUUE TIG YPOUUES KU AlIong KaBwG Kal Ta BeEAdKIO TOu TTANKTPOAOYiou.
ATTO TO TIANKTPOAOYIO HTTOPOUME VA XPNOIKMOTTOINCOUNE E£TTIONG TA TTOPAKATW
TTAAKTPA 1} B1IdPopouG GUVOUACHOUG QUTWV.

MARKTpO MeTakivnon
Ctrl+1 ZTnv Kopu®n TNG TTEPIOXNG DEDOUEVWV

Ctrl+| Z10 T€AOG TNG TTEPIOXNG DEDOPEVIIV
Ctrl+«— 10 apI0TEPOTEPO KEAI TNG TTEPIOXG OEDOUEVIIV
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Ctrl+— X710 0€610TEPO KEAI TNG TTEPIOXNG DEDOPEVIWIV
Home 2710 apioTePATEPO KEAI MIOG YPAUMNAS

End 210 0€€16TEPO KEAI MIOG YPAUMNS

PageUp Mia 086vn 1Tpog Ta TTavw

PageDown Mia 08évn mpog 1a KaTw

Ctrl+Home ZT10 TTpwT0 KEAi TOU QUAAOU £pyaaiag
Ctrl+End Z10 TeAeuTaio KEAI TOU QUAAOU £pyaciag
Ctrl+PageUp 1o 1TTponyouuevo QUANO epyaciag
Ctrl+PageDown 210 £mmOuEVO QUAAO £pyaaiag

Avoiypa kai atrofnkeuon BiBAiou epyaciag

MNa va avoitoupe éva apxeio oto Excel, dnAadn éva BiBAio epyaciag, €mAéyouue

Apxeio / Avolypa... } KAVOUUE KAIK OTO €IKOVIBIO avOiyHaTOg &

KdavovTtag KAIK 0TO TITUCOOUEVO TTAQICIO ApXEiO TUTTOU PTTOPOUNE va dIaAéEouE Eva
dlaopeTIkO TUTTO apxeiou (Lotus, dbf, html, txt, TaAaidtepeg ekdOTEIG TOU EXcel KATT).
MNa va ammoBnkelooupe TO apxeio pag emAéyoupe Apxeio / AmoBnikeuon... 1

KAvoupue KAIK OTO €IKOVidIO =

COTE——— 21| [
i : [ ™ - c:@‘@)(rjivmmauv
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ApyEll

Anicein Lotus 123
Aipizio QuattrePro)! Hiisi)} —
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Eicaywyn dedopévwv

Edv B€éAoupe va eiodyoupe dedopéva O€ Eva KEAI, TTPWTA TO ETTIAEYOUUE KAl KATOTTIV
TTANKTPOAOYOUNE TIG TIMEG TTOU €TTIBUMOUNE. Metd Tnv TTANKTPOAGYNON TTATAUE TO
TTAAKTPO Enter yia tnv karaxwpnon Twv O0edouéEVWY OTO AOYIOTIKO QUAAO. To KeAi
TTOU BPIOKETAI OTAV APECWG ETTOPEVN ypauun Yivetal evepyd. MNapaTtnpouue OTI Ta
Oedopéva gu@aviovtal TaUTOXEO va Kal oTn ypapuni Twv TuTwy. Edv BéAoupe va
AKUPWOOUWE TNV elocaywyr dedopévwy, avri yia Enter, Tratdue Esc.

TuUTtrol dedopévwyv

210 Excel uttdpyouv 0o katnyopieg dedouévwv: oTabepég kal TUTTOl. O1 0TABEPES
OlaKPivOVTal O€ TPEIG KATNYOPIEG: KEIUEVO (AAPAPIOUNTIKES TIMES), APIBUNTIKES TIMEG

Kal TINEG NUEPOUNVIAG - WPAG.

Keipevo

Eival évag cuvbuaouog ypapudtwy A apiBuwy TTou dev TTaipvouUV PJEPOG OE UTTOAOYI-
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opoug. M.x. Ay. lewpyiou 15. Edv TTpokeTal yia apiBuod, 16Te autdg avTIMETWTTICETAI
W¢ Keipevo Kal dev PtTopei va TTapel géPog o aplBunTIKEG TTpdgelg. Edv 1o Keipevo
gival peyaAuTepo atmo 1O TTAATOG TOU KEAIOU, TOTE QUTO ETTEKTEIVETAI KAl OTO OITTAAVO
KEAI. ZTnNV TTPayuaTIKOTNTO OPWG TO KEIPEVO aTTOBNKEUETAI JOVO O€ €va KeEA. ApKei va
MeyaAwooupe To TTAATOG TNG OTAANG yia va doUpe TI cupBaivel. H autdépaTtn oToixion
TOU KEIYEVOU gival OTO ApIoTEPO PEPOG TOU KEAIOU.

Api1Opoi

Ta apBunmikd dedopéva  arroteAouvtal ammd  wnoia Kol dlIAPopous  €18IKOUG
Xapaktipes oTwg: + - $/ (), % E e . Mapadeiyuata: 100, 1 %5, 12,345, 1E+09. H
ékppaon 1E+09 avagépetal otov apiBud 1000000000 o otroiog eu@aviletal pe
EKOETIKN HOP®N TTEION OEV PTTOPET VA EJPAVIOTE KAVOVIKE, AOyw Tou HIKPOoU TTAATOUG
Tou KeAIOU. H auTtéuaTtn aToixion Twv apiBuwy yivetal ato €16 PEPOG Tou KEAIOU.

Huepopunvia — wpa

H eicaywyn nuepounviag TTPETTEl VA YIVETAI JE OUYKEKPIYEVO TPOTTO, £TCI WOTE TO
Excel va cival og 8éon va tnv avayvwpicel 1.x. 15/11/01. Ztnv mpayuatikdétnta 10
Excel xeipiCetal Tnv nuepopnvia wg évav aképaio apiBud. H autdéparn oToixion Twv
nuepounviwy yivetal oto 8e€I0 Pépog Tou keAlou. Otav 10 Excel dev utmopei va
avayvwpioel TN Jopen NUEPOPNViag, TOTE AUTH EICAYETAI WG KEIMEVO KAl N OToiXIoN
civar oto apioTePO PEPOG TOu KeAloU. H pop®R nuepopnviag kaBopistal atrd TIG
TOTTIKEG puBuioelg (regional settings ) options) Tou Tivaka eAéyxou (control panel)
Twv Windows.

ToTmoUGg

2uvOuao oG atmd apIBPoUs, apiBuNTIKOUG TEAEOTEG KAl AvOQOPES KEAIWV yia TNV
eKTEAEON uTTOAOyIOpWYV. Baoiki mpoutrdBeon eival ol T10TTOI va apxi(ouv e TO
XOPAKTAPA «=» ioov. lNa Ttapddeiypa éva n Ty €vog KeAloUu eival =6+7 Kai
TTatiooupe 1O [Enter]. £10 KeAi Ba gp@avioBei To ammoTéAeopa NG TTPAENS dnAadn 13.
EkT6¢ Suwg ammd Tnv TTANKTPOAdynon aplBuwy gival duvatr Kal n TTPAgn PeTagu
ava@opwyv KeAlwv, dnAadr 1o Tmapddeiyua =C1+C3 Ba uttoAoyioel To ABpoicua TNG
TINAG Tou KeAIOU C1 kai C3, ka1 KaBe @opd TTou aAAddel pia ato Tig duo TINéEG C1 A C3
Ba aAAdClel kal N TIPA TOU ATTOTEAEOUATOGC.

Autéparn Eicaywyn Aedopévwy.

Avti va TTAnkTpoAoyouue kdtrola dedopéva oto Excel pmmopolpe va Ta €I0AYOUME
autouarta. MNa mapddeiypa yia va gicdyoupe ota kKeAid A1:A10 toug apiBuoug 0 -9
TTPETTEL

1. Na eiocdyoupe TpwTa Toug apiBuoug 0 kal 1 ota d00 TTPWTa KEAIM.

2. EmAéyoupe Ta dUO auTd KeAIG.

3. TotroBeToUpe TO SEIKTN TOU TTOVTIKIOU OTN AaPi] copalypweng, TTOU €ival TO PIKPO
MaUpo TETPAYWVO OTNV KATW BEEIA ywvia TNG TAEYMEVNG TTEPIOXAG.

4. O d¢ikTnG TOU TTOVTIKIOU aAAGClel o€ oxua Jaupou aTaupou +.

5. KpatwvTtag mTatnuévo 1o TTANKTPO TOU TTOVTIKIOU, GEPVOUNE TO OEIKTN €wg TO KEAI
A10.
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6. MOAIc apricoupe TO TTANKTPO TOu TTOVTIKIOU BAETTOUpE OTI Ta emmAeyuéva KeAid
epgavi¢ouv Toug apiBuoug 3 £wg 10.

Edv o1 dUo trpwtol apiBuoi gival To 0 kal To 5, 161 Ta KEAIG GUPTTANPWYOVTAI
ME Toug apiBuoug 10, 15, 20, 25 kAT, dnAadn 1o Brua Ba civai 5.

Edv oUpoupe TN AaBry CUPTTIANPWONG TTPOG TNV QVTIBETN PEPId, TOTE N TTEPIOXN
OUMPTTANPWVETAI JE apvnTIKOUG apiBuouc.

Ooov agopd TNV autdéuaTtn CUPTTARPWON NUEPOUNVIWY, €6apTATAl ATTO TO
€id0G¢ TNG pop@oOTIoiNONG TNG nNUEPOMNVIAE Tou TIPWTOU KeAlou. AkoAouBouv
TTapadeiypara.

1/1/2010  OkT-01 OkTWRPIOG
2/1/2010  Noe-01 NotuBpiog
3/1/2010  Aek-01 Aeképppiog
4/1/2010 lav-02 lavoudpiog
5/1/2010 ®eB-02 DeRpoudplog
6/1/2010 Map-02 MdpTiog
7/1/2010 Amp-02 ATtrpihiog

MeTakivnon kai avriypa@n dedopévwy

MeTakivnon dedopévwyv

1. EmA&youpue TNV TTEPIOXNA TTOU BEAOUUE VO PUETAKIVOOULE.

2. K&voupe KAIK oTnv €vioAr Etre§epyacia / ATTOKOTTA 1) TTATAUE TO €IKOVIdIO ﬂ
3. Kavoupe KAIK aTo KeAi TTou BEAOUUE VA PUETOKIVIICOUME Ta dEDOUEVQ.

4. Kavoupe KAIK oTnv evioAr Emre§epyaoia / ETrIkOAAnon A Tatdpe 10 €IKoVidIo E
Me To TrovrTiki

1. Mapkdapouue 1a KeAId pe Ta dedouéva.

2. £1n ouvéxela ToTTo0eToUNE TO OEIKTN TOU TTOVTIKIOU O¢ KATTOIO atrd Ta TTEPIBWPIA
NG €MMAeypévNg TTEPIOXNG. O deikTNG aAAGCEl aTTO AOTTPO OTAUPO € BEAOG.

3. Kavoupe KAIK Kal O£pVOUPE TN JOPKApPIOUEVN TTEPIOXH O€ KATTOI0 AANO PEPOG.

AvTtiypa@n dedopévwv

1. EmAéyoupe Tnv TTEPIOXN TTOU BEAOUNE va avTIYPAWOULE.

2. Kavoupe KAIK aTnv evioAn Etre§epyaoia / Avtiypa@n fj TTaTGuE TO €IKOVIOIO .
3. Kavoupe KAIK aT1o KeAi TTou B€Aoupe va avTiypdyoupe Ta dedopéva.

4. Kavoupe KAk oTnv evioA Emre§epyaoia / ETIKOAANoON 1} TTaTdE TO €IKOVIOIO E|

Me 10 TTOVTIKI

1. Mapkdpoupe Ta KeEAIG ue Ta dedopEvVa.

2. 21 ouvéxela €xovrag Trartnuévo 1o TTAAKTPo Ctrl TtotroBeTouue 1O O€LiKTn TOU
TTOVTIKIOU O€ KATTOI0 aTTd Ta TEPIBWPIa TNG €TAEYHEVNG TTEPIOXNG. O BeikTng aAAGCE!
at1rd AoTTpo OTAUPO O€ €va BEAOG TUVOBEUOUEVO ATTO £va TTOAU WIKPO OTAUPO.

3. Kdvoupe KAIK Kal O£PVOUNE TN HOPKAPIOHEVN TTEPIOXH O€ KATTOI0 GAAO PEPOG.
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Epyacia pe oTAAEG Kal YPAUMES

MapeuBoAn YPOAUNWY KAl CTHAWV

210 AoyIOTIK& QUAAG €xoupe Tn duvaToTNTA VA TTAPEUPAAOUMPE dia OTAAN N ypauuni
TTOAU gUkoAa. EmAéyoupue éva KeAi Kal KATOTTIV KAVOUNE KAIK 0To pevou Elocaywyn /
Fpappég A ZTAAEG. H véa ypappur dnuioupyeital TTdvw atro To €TTIAEYPEVO KEAI, VW N
véa oTAn oTn apIoTePd Tou. Oa TTPETTEI va TTOUPE akOun OTI avTi yia éva JHOVO KEAI,
MTTOPOUME va ETTIAEEOUME Mia ypaupn N pia otAAn. H avtioToixn evioAn amd 1o
TTANKTPOAGyIo cival Ctrl +. TMa va tapeuPaAoupe TTOANEG ypauués 1 OTAAEG,
ETMAEYOUHE QVTIOTOIXO APIBUO YPAUMWY 1] OTNAWY KAl KATOTTIV EICAYOUE TIC YPAMMES
1 OTHAEG.

Alaypa®n YPAUHWY Kol OTHAWYV

O mo gUkoAog TPOTTOC yia va dlaypdyouue Wia ypauun i uia otiAn eival va tnv
EMAEEOUME Kal KATOTTIV KAvOvTag KAIK hE TO Oe€i TTAAKTPO, va €MAECOUUE TNV EVTOAR
Alaypaen. H avriotoixn evioAl atmoé 1o TTANKTpoAdyio givair Ctrl -.

AT1Tékpuyn Kal ETravep@avion otnAwyv

1. Mopkdpoupe TN OTAAN 1 TIG 0TAAEG TTou B€Aoupe va atmokpUyouue atd Tnv
ETTIKEPAAIdO TOUG.

2. EmAéyoupe Tnv evioAl Mopen / ZTAAN / Arékpuyn.

3. H atrékpuyn PITopEi va yivel Kal e To TTOVTIKI 0€pvovTag To DEEi TTEPIBLWPIO TNG OTN
AngG Tmpog Ta BEEIA (UNOEVIKO TTAATOG).

4. H emravep@avion yiverar atré tnv evioAl Mopen / ZTAAN / ETravep@advion, agou
TTPWTA POPKAPOUMPE atrd TNV TTPWTN MEXP! TNV TeAeuTaia OTAAN TNG TTEPIOXAG OTNV
oTTOIa TTEPIKAEIOVTAI Ol KPUUUEVEG OTHAEG.

2tafgpotroinon - TTAYyWHA YPAUHWY KAl OTHAWYV

Otav douAevoupe peydAa @UAAa epyaciag gival TTOAU XPACIYO va gival TTAVTA OPaTEG
Ol €TMIKEPAANIOEG TwWV OTNAWY A TwWV Ypaudwy, BI0TI £€T01 yvwpifouue KABe oTIyuA £va
KeAi o€ TTOoIa €TTIKEPAAI®A OTAANG 1 YPAUMNG aviKEL. TO TTAYWHA YPAPPWY 1} OTNAWY
yivetalr amé 10 pevou MapdBupo kal emmAéyoviag Tnv €vIOA ZtaBgpotroinon
THNMATWYV TTapPaBUpou.

1. Ta va oTaBepPOTTOINCOUPE TO ETTAVW OPICOVTIO TUAUA TTapabupou (TTAywua
YPOUMWY), ETTIAEYOUUE TN YPAUMN KATW aTTd TNV oTToia B€Aoupe va yivel n diaipeon.

2. Na va oToBePOTTIOINCOUNE TO aPIOTEPO KATAKOPUPO TUARUA TTapabupou (TTaywpa
oTnAWV), emAE&youpe Tn oTHAN de€Id TNG oTroiag BéAoupe va yivel n diaipean.
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3. MNa va oTtaBepotroifjoouhe 1600 TO ETMAVW, OCO KOl TO APICTEPO TUNAMA TOU
TTapaBupou (TTAYWUA YPAPUWY KAl OTNAWY), KAVOUUE KAIK OTO KEAi KATW Kal degid
Tou oTroiou B€Aoupe va yivel n diaipeon.

XelpIiop6g QUAAWYV epyaciag
MeTovopacoia @UAAOU gpyaciag

MNa va aAAdgoupe TNV ovopacia evdg QUAAOU, KAVOUUE KAIK OTNV ETIKETA TOU KAl
TTANKTPOAOYOUUE TO VEO Ovoua TT.X. atmd ®UAAo1 o€ ‘Ecoda. AuTtr n evépyeia OTTWG
Kal ol dAAeg OUO TTou aKoAouBoUv pTTopoUV va yivouv ammod TIG ETTIAOYEG TTOU
epaviovtal oTav KAvoupe KAIK hE To OeEi TTANKTPO TTAVW OTNV ETIKETA TOU QUAAOU.

Eicaywyn véou @UAAou epyaoiag
MNa va eilodyoupe éva véo QUAAO KAvoupEe KAIK ot €va @QUAAO Kal €TTIAéyouue ThV
EVTOAN

Eicaywyn / ®UAAO epyaciag. Oa mpémmel va yvwpifouue OTI TO vEo QUAANO Ba
eloax0ei yia BEan TTpIv TO ETTIAEYUEVO.

Alaypaen @UAAoOU epyaciag

EmA&youpe TTpWTA €va QUANO KAVOVTOG KAIK OTRV ETIKETA TOU KAl HETA KAVOUME KAIK
oTtnv evioAn Emegepyacia / Aiaypa@ni @UAAou. ETTeidr Eva diaypaupévo QUAAO dev
pTTOopEl va emmavagepBei, To Excel Ba pag epgavioel £va TPoEIdOTToINTIKO TTAQICIO
OlaAOyOoU PECO ATTO TO OTTOI0 UTTOPOUNE VA OKUPWOOUNE TN dlaypadr).

Microsoft Excel : : x|

Ta erheypéva poiha Ba diaypapoly povipa,

i e + [1a va diaypapoly T MASyREYa QUAND, KAVTE Khik OTO Koupni "OK",
+ MNa va akupmaozTe M) SiIaypapn), KA¥TE Khik oTo Koupni “Akupa”,

AKupo I

Alapoéppwon KeAiwv

To mAdaioio diaAéyou Mop@oTtroinon KeAlwv
MNa va deite OAEG TIG HOPPOTTOINCEIG AVOAUTIKG, KAVTE BELi KAIK TTAVW O€ €va

KEN Kal atmmd 1o pevou ouvtopeuong eTAEETE Mop@oTroinon KeAlwv 1 ammo Tn
ypauun pevou emAéETe Mopeon - KeAid.

12
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Mopgonoinon keloy 2] x]

AD Dcl ZToiyian ] IpoppaTogepd l Nzpiypappa I Moifa ] I'Ipuu-ruuiul
Komyopia: Aglypa ‘

ApiBuoe

Mopauankrn

AOYITTIKR Ta keNd yevikng Hopprig G2y Exouy

;HEPDPI‘IWG koBopiopévn popgpr opiBuod.,

pa

MogoaTd

Khaoua

EngmmpovIkn

Keipevo

Eifikry

Mpooapuoyr s

OK I ‘Akupo

* ApIBU6G - ATTO TNV KOPTEAQ QUTH MTTOPEITE VA POPPOTIOINCETE TA APIBUNTIKA
dedopéva evog KeAIoU.

* Z10iX10N- ATTO TNV KAPTEAQ QUTA PTTOPEITE va aAAGEETE TN BECN KAl TN OTOIXION TWV
TTEPIEXOMEVWV TOU KEAIOU.

* Fpapparooeipd - Edw gpgaviovtal GAEG o1 IDIOTNTEG TWV YPANPOATOOEIPWY, OTTWG
N YPOUUATOOEIPA, TO YEYEDOG, TO OTUA Kal TO EQE.

* Mepiypappa kai Motifo - ATO TIC KAPTEAEG AUTEG WTTOPEITE va TTPOOBECETE
TTEPIYPANMATA, OKiaon Kal XpwHa @OvTou oTa KeAIG.

Huepopnvia ka1 Qpa

Av ot éva keAi TTAnkTpoAoynoete "1 lavouapiou 2002", 161e TO Excel Ba
KataAdpel apéowg OTI ava@épeoTe O nNUeEponvia kal Ba aAAGgel autdépata Ta
TTEPIEXOMEVA TOU KEAIOU o€ "1-lav-02". H popgoTtroinon piag nuepopnviag yiverar arro
10 TTACioI0 diaAdyou Mop@oTroinon KeAlwyv, atd TNV KApTEAQ aplOuOG.

EmAégTe Huegpopnvia amd 10 TTACiOI0 KaTtnyopia, kai SIGAECTE TN poOpPPn TNG
nuepounviag TTou BéAeTe atTd TO TTAQiOIO OegId. AKPIBWG oI iBIEG KIVAOEIG TTPETTEI VO
yivouv av BEAETE VO HOPPOTTOINCETE KAl £vVa KEAI TTOU TTEPIEXEI WPA.

MatoTe oo OK OTAV TEAEIWOETE.

2TUA

H xprion twv oTul oto Excel emrtpétmouv Tn ypriyopn pop@otroinon evog
@UA\ou epyaciag. ETAEETE TO OTUN TTOU B€AETE ATTO TO TITUCOOUEVO TTAQICIO TNG
YPOUMNAG HOopPOTIoiNOoNG (To TTAQICIO QUTO PTTOPEI va TTPOCTEBET aTTd TNV TTPOCAPUOYN

NG YPAMUNG EPYOAEiwWV).
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Ed Microsoft Excel - Biffiol . xls

J@ Apwzio Enstepyooia MpoPoin  Ewooyoyn

DEeEHS® SRY & E
J ' |: Arial Greek -

= AgRWpITTES Aoy funodiaaTonsn I
| Aoywpiomicd ihadoy funodiaoronn [0]
Mopiopamed
™ MopiopaTicd [0]
- MNogoaTtd
P}

4

o  AlaXwpIoTIKO XIAIAdWV/UTTOdI00TOAR - [MpoaBETel DIaXWPIOTIKO XIAIGdWY
He dUo dekadIKA Wwneia.

o AlaxwpioTikdé XIAIGdwv/utrodiaoToAl [0] - [MpooBitel  diaxwpioTiKO
XINGOwV Xwpig dekadikd wnoia.

e Nopiopariké- MopgoTroici Tov aplBud TPooBEéToviag 1o CcUUBOAO Tou
VOUioPaTOG e BU0 BEKABIKA Wnoia.

o Nopiopartiké [0] - MopgoTtroiei Tov apiBud TTpooBEiToviag To GUPPBOAO Tou
VOUIOHATOG XWwpig OekadIkG wneia.

o Baoiko6 - Emavagépel Tov aplBud otnv apxIikr Tou HopPoTIoinan.

o [MooooTtd - Metatpémel Tov apiBud o€ TTOC0OOTO, TTPOCBETOVIAG KAl TO
oUpBOoAO TOu TTOCOGTOU.

To mwAaiocio diaAdyou ZTUA
ATTO 10 TTAQICI0 BIGAGYOU ZTUA PTTOPEITE VA DNUIOUPYNOETE TA DIKG OOG OTUA.

1. EmMAECTE T KENIA TTOU BEAETE VO HOPPOTTOINCETE UE VA OTUA.
2. ATT6 Tn ypauunA hevou emIAECTE Mopgn - ZTUA.

N 7 ]|

vy o
To aTuh nepihapBaya .
i .. AU
v ApiBpoeg [evikog Tinag
Tpononoinarn. ..
V' Zroixian [evikr oToikion, KaTw oTorgpeyo _Penomenen- - |

¥ Cpoppatoozpd  Arial Greek 10 NpodBhkn |
¥ Nzpiypopua Rwpic NEpiypOpMa Ay padpr |
V¥ Motifa Kwpiq awkiaar) Ty daveuar). .. |

v Mpooraoia KASI0mpEYD

3. TpotroTroINoTe TIG 1I810TNTEG KAVOVTAG KAIK OTO KOUUTTi TpoTrotroinon.
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4, EmAEETE Ta avTikEiyeva TToU BEAETE TO OTUA va pop@oTtroifjoel KAtTw amod Tnv
Treploxr) To oTuA TrepIAapBaver.

5. MNMatAoTte o1o KouuTri MPOoBAKN yia va &&ite ae TTPOETTIOKOTINGN TIG AAAQYEG TTOU
Ba kdavel To aTUA 0TO QUANO €pyaaiag.

6. ETTIAECTE TO OTUA TTOU BEAETE VA XPNOIKOTTOINCETE KAl TTATAOTE 0TO KOUUTTi OK.

MvéAo pop@otroinong

Mia euxpnoTtn Acitoupyia Tou Excel gival To TIVEAO POpPOTIOINONG. AV €XETE
MOPQOTTOINOEl £va KEAI JE JIAOUYKEKPIYEVN YPAUPATOOEIPA, NUEPOMNVIA, TTEPIYPAMMO

Kal GAAOU €idOUG LOPPOTTIOINCEIG Kal BEAETE va HOP@OTTOINCETE éva AAAO KEAI hE TNV
idla popoTtroinon, TOTE KAVTE T £§AG PrMATA:

EmALETE TO KEAI TTOU TTEPIEXEI TN POpP@OTToINGN TTou B€AeTe. ATTO Tn BaoIKN
ypPauMn epyoAciwv TTatioTe ato KouuTri MivéAo pop@oTToinoNng Kal HETA TUPETE VIO
va €TTIAECTE TA KENIG TTOU BEAETE VO HOPQPOTTOINCETE.

MNa va KAVETE CUVEXOUEVN XPAON TOU TTIVEAOU WOPQOTTOINONG BITTAOTTIATAOTE
TTAVW OTO KOUMTTi Tou, OTn PadiK ypapul epyaAciwv, kai Ootav BEAeTe va
OTAMOTACETE TN XpPNon Tou amAwg Tmatiote 10 TAAKTpo ESC amd T10
TTANKTPOAGYIO.
Autéparn pop@oTtroinon

To Excel £xel éToIuEG HOPPOTIOINCEIG YIA TTIVOKEG. [Na va JOPPOTTOINCETE

auTtépaTa £vav TTivaka, akoAouBAoTE Ta TTApaKATwW BAuaTa:

1. EmAEETE T KENIA TTOU BEAETE VA UIOPPOTTOINCETE.

A | B | C oD
1 |Biphio Moodrnra Tiph
2 |Biohoyia 4 €4500
3 |Hnpeia 8 €30,00
4 |Dudiki 5 €25,00
5 |Ayyhkd 2 €17 00
3]

2. AT16 Tn ypapun hgevou eTTIAECTE Mopen] - AuTOpaTn op@oTToinon.

3. ATT6 10 TTACioI0 BlIoAdYouU, ETTIAECTE TNV HOPPOTTOINGN TTOU BEAETE.
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Avtdparn Mopgonoinon 7| x| I

=
low. @z, Mdp. ZivoAo fev. @R Map,  Fovodo -
Boppdc 7 7 5 19 Bioppig 7 7 5 19 BKUpD |
Adam B i 7 17 fdam B 4 7 17
MdTtog 8 7 9 24 MaTog 8 7 9 24 EmAayic. .. |
TUvoid 21 18 21 60 Tuvoio 21 15 21 50 —
khomer) 1
low. Ozf. Mifp.  Thwohe D, Mdp. I
Boppic 7 7 5 19 Boppd ¥ 7 5 19
Alon g 4 7 17 Ao g 4 7 17
Hotoc g8 7 8 24 Hotog g 7 9 24
Towoha 21 186 A B0 b uvoldo 21 18 2 5]
Kxaoern 2 Khaoen 3
o Pl hidp . Tivedd loy Def. Map. Zuvoho
Boppic 7 apy  7Apy 5 o4px 198py | [Boppdc T Apy 7 Apx S oApy 19 Apy
L) 6 4 7 17 Ao B 4 7 17
Marag 8 7 3 24 MdTog 8 7 ] 24
Zuvodnr 21 Lpx 18 Apy 21 Hpy 60 Lpx Tovohas 21 Apy 18 Apx 21 Apx B0 Apy
Aoyiomir 1 Ackyiomisry 2 LI

4. MatmoTte o100 KouuTri ETriAoyég

Hop@oTToINBoUV.

5. Matrjote 010 OK OTaV TEAEIWOETE.

Biohoyig

BipAio TMMooomre

Tt

Anpeia o €30,00
Dugik 5 €2300
Ay hikd 2 €17,00]

... Yo va €mAECeTE Ta OTOIXEiO TTOU BEAETE VO

MM Wk

TYNOI KAl ZYNAPTHZEIZ

Mia evruTtwolakry duvatoTnTa TTOU £XOUV T UTTOAOYIOTIKA (QUAAQ, OTTWG TO
Excel, givai 611 oag divouv Tn duvatdtnTa va dnUIoUpynOoETE JaBNUaTIKOUG TUTTOUG KOl
va eKTEAEITE ouvapTroEelg. Av dev To ékavav auTto, TOTE dev Ba ATav TITTOTA TTAPATTAVW
atrd évav TEPACTIO TTIVOKA YIO VO TTOPOUCIACETE Keipevo. MapakdTw PBAETTETE TTWG
dnuIoupyouvTal AUTOI OI TUTTOL.

ToTTOI

O1 1UTTOI €1I0ayovTal 0T KEAIG TOU QUAAOU £pyaciag Kal TTPETTEI va EEKIVAVE JE
TO OUPPBOAO ioov (=). Ztov TUTTO TrepIAauBavovTal o1 dlEuBUVOEIG TwV KEAIWY, TwV
OTTOIWV 01 TIYEG Ba uTTOAOYIOTOUV BACEI TwV TEAEOTWYV TTOU Ba XpNoIPoTToINBoUv aToV
TUTTO. AQOU TTANKTPOAOYAOETE TOV TUTTO, O UTTOAOYIONOG YiVETAI QUTOUATA, KAl €ival
opaTtdg atrd TNV ypauun T0TTwy Tou Excel.

Agite TO TTOPAdEIYUA TTOPAKATW TTOU UTTOAOYICeTal O TUTTOG YIO TO MEPIKO

a6poiopa kamoiwv BIBAiwv. O TUTTOG TTOAAATTAQCIAZEl TNV TTOCOTNTA TWV BIBAIWV pE
TNV TIPNA Tou KABe BiBAiou kal Ta TTPpocBETel OAa padi.
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E4 Microsoft Excel - Bifiiol.xls
J@ Apweio Enstepyacia MpoPoir Ewgaywyr Mopopr, Epyaicia Asopéva MNaopdBupo BorBzia

&= A A

DEESS SRY s RBI v -

JEh:lcnKuj - Arial Greek - U = = = ‘ & 2
c7 ~| = =(B2*CHHBICI)+BL*CA)+HBSCE)
A B €4+ b {We— F | G |

1 |Bipiio [loodtnTo Tipf

2 |Biohoyia 4 €45 00

3 |Hnpsic 8 €30,00

4 | Qudikn 5 €23,00 Mpoppry 10mToy

5 [Ayyhikd 2 €17 00

5]

Fi Mepikd dBpoiopa E!

o {apog E%

9 Zivoho 629 b4

10

AvaAutikd oto Excel uttdpxouv 4 katnyopieg TUTTWV.

Ap1OunTIKOI TUTTOL:

Zuvdudlouv aplBuoUg Kal dIEUBUVOEIS KEANIWV PE HABNUATIKOUG TEAEOTEG

TeAeotng | Ovopaoia Napadsiypa | AmotéAeopa

+ Mpoéobeon =1+2 3

- Aaipeon =5-2 3

* MoAAatrAaciacpuédg =2*3 6

/ Alaipeon =10/2 5

- ApvnTIKG TTRPOCNHO =-2 -2

A AvUywan ot duvaun 1073 1000 (10*10*10)
% MocooTd =10% 0,1

=5% 0,05

2UYKPITIKOI TUTTOL:

2UyKpivouv dU0 A TTEPICTOTEPOUG APIBUOUG, TTEPIEXOMEVA KEANIWV A TUAUATA KEIYEVOU.
Av n dnAwon 1oxuel, T61E 0 TUTTOG €OTPEQPEN TN Aoyikr) Tiu TRUE, diagopeTikd
emoTpé@el Tnv Tiu FALSE.
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TeAeoTng | Ovopaagia Napddeiyya | AmotéAecpa
= ‘loo ue =3=4 FALSE
> MeyaAUTepo =100>1 TRUE
< Mikp6TEPO =100<1 FALSE
>= MeyaAuTepo 1 igo =10>20 FALSE
<= MikpoTepo A ico =3<=4 TRUE
<> Aidgpopo ="A"<>"B" TRUE

TuUTtroI KEIPEVOU:

O1 T0TTOI KEIPéVOU XPNOIPOTTOIOUV TOV TEAEOTH OUVOEONG & TIPOKEIUEVOU va
OUVOEOOUV KEMIA HE KEIPMEVO. 2TO TTOPOAKATW TTOPAdEIlyUa QaiveTal O TUTTOG OTN
ypauuA Kkelpévou. Av 1o KeAi A1 TTepiéxel To Keipevo «MwAAoeig» Kal To kKeAi B1 T0
Keipevo «A’ E€aufivou» Kai 1o KeAi C1 trepiéxel 1o TUTmo A1 & “ “ & A2, 10TE auTO divel
oav ammoTéAeopa 1o Keipevo «MwAARoeig A” ECaunvouy.

E3 Microsoft Excel - BiBAio1

@ Apygio  Enciepyadia  MpoPorr Ewgaywyry Moper Epyoheia  Asfopiva [MapdBupe  BonBa

DM SRAY §BR-T - @ = -4 % i 0o
a @ i S
Cc1 - & =A1&" "& B1

A B c D E F G
Nuifozig A efapivou MuAfasic A stopivau |

1
2
3
4
]
6

TOTmol avagopdg:

O Kup16TEPOG TEAEDTNG €ival N Avw KAl KATW TEAEIQ () JE TOV OTTOI0 UTTOPOUNE Va Opi-
ooupe pia Trepioxrn KeAwv. MNa mrapdadeiypya o Tutrog A1:D3 dnuioupyei pia Teploxn
KENWV a110 TO KEAi A1 €wg TO KeAi D3.

MpoTepaidTNTA TEAECTWYV

Eival TToAU onpavTiko va yvwpioupe Tn o€ipd ye Tnv otroia uttoAoyilel To Excel évav
TUTTO. MNa TTapddeiypa 10 TUTTOG 3+3*2 divel ammoTéAeopa 9 kai Ox1 12, emreidn 1o Excel
TTPWTa KAVEl TOV TTOAAaTTAaCIaoud 3*2 kal Yetd T Bpiokel To TTpocBéoel pe 1o 3. Edv
BéAoupe TTpw Ta va uttoAoyioel To GBpoioua 3+3, Ba TTPETTEl va TO TOTTOBETHOOUNE O€
TTapevBéoelg (3+3)*2. H oeipd TpoTepaidTNTAG TWV dIAPOPpWY TEAEOTWV gival n €ENG:
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Zeipa TeAeoTAC Ag1Toupyia

11 X Mepioxn

2" % MocooTo

3" () MopevBioeic

4n A “Ywwon og duvaun

51 *kal / MoAAatTAaciacpog Kal Aldipeon
g" + Kal - MpbéoBeon kal Apaipeon

7" & ZUVEVLION

gn =, <,>,<=,>=,<> | ZUyKpIoN

20vdeon QUAAwYV gpyaciag

Mtropei va BEAETE va XPNOIKMOTTOIACETE Wia TIMA atTo £va KeAT TTOU BPioKETAI O€
OI0QPOPETIKO PUAAO epyaaiag.
MNa mmoapddeiyua, n TR Tou KEAIOU A1 OTO TpéXOov QUAAO €pyaciag Kal n TIUA Tou
kKeAIoU A2 10 oTToio BpiokeTal o€ éva AAAO QUANO epyaciag utropoulv va abpoioTouy,
XPNOIUOTIOIWVTAG TOV £EAG TUTTO: =6vopa pUAAoU gpyaciaglévopa kKeAlou.

2710 TTAPAdEIYUA pag o TUTTOG Ba yIvoTav KATTWG £101: =@UAAO1!AT1+DUANO2!A2.

2XETIKA Kal ATTOAUTN ava@opd

To va XpnoIPOTToIEITE TA KEAIG JOVO PE TO Ovopa TNG OTAANG KAl ToV apiBuo
NG YPAUMNG, OTTWG A1, auTO KaAgital oXeTIKA avag@opd. Otav évag TUTTOG TTEPIEXE!
OXETIKEG avapopES Kal avTiypagei o€ AAa KeAid, To Excel To povo 1Tou Kavel gival va
aAAdCel TIg Oleubuvoelg Twyv KEAIWV o€ oxéon ue TN OTAAN Kol TN ypapun. lNa
TTapadelypa, av Evag atrAog TUTTOG 01O KeAi E1 0TTwg =A1+B1, av avTiypa@ei 010 KeAi
E2, Ba aAAd&el autopata oe =A2+B2. Av BEAeTe va atToQUYETE QUTA TNV aAAayn,
TTPETTEI VO ava@epBeiTe OTA KEAIG XPNOIMOTTOIWVTAG TIG ATTOAUTEG AVOPOPES Kal auTd
yiveTal ToTroBeTWvVTag 10 oUUBOA0 Tou doAapiou "$" umpooTd amd Tn oTAAN Kal
MTTPOOTd oTrd TN ypapur, o010 Ovopa Tou KeAloU. Zuvexifovrag TO TTPONYyoUHEVO
TTapadelypa, av oto KeAi E2 BéAaue 1o dBpoiopa Twv KeAiwv A1+B1 161€ 0 TUTTOC Ba
yivoTtav =$A$1+$A$2.

Baoikég ouvapTROEIG

O1 ouvapTthoeig €ivar 1Mo  ATTOdOTIKEG OTO va  KAVOUV  JaBnuaTikoUg
uttoAoyIopoUG aTTO Toug TUTTOUG. Av BéAeTe va aBpoioeTe Ta keAIdG atrd 10 A1 €wg TO
A10, Ba émpetre va ypdweTe £vav TUTTO KATTWG £T0T:

=A1+A2+A3+A4+A5+A6+A7+A8+A9+A10.
‘Evag Mo ypriyopog TpOTToG €ival va XpnoIPoTIoINoETE TNV ouvdptnon SUM. Mg 1n

Bonbeia TG ouvdaptnong SUM Ba ypdagate: =SUM(AL:A10). MNapakdtw PAETTETE
OPKETEG OUVOPTACEIG PE TTapadeiypaTa.
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Zuvdptnon Mapadsiypa Mepiypagn

MaOnuaTikéG CUVOPTAOEIG

2uvaptnon SUM()

ZKOTrog: Y1roloyilel Ta aBpoiouata Twv opIoudTwy

2uvragn: =SUM(ApiBuog1;ApiBudg2;...)

Napadeiypara: =SUM(A1:A5) =SUM(A1:A3;C3:C10) =SUM(3;15;27)

2uvdaptnon ROUND()

2KoTrdg: 2Tpoyyulotrolei évav apiBud TTpog¢ Tov TTANCIECTEPO TOUu pE Bdon Tov
KaBopPIoHEVO apIBPO deKadIKWY Yneiwyv (B£o¢€Ig).

20vtagn: = ROUND(ApPIBUAOG;TTARB0GC wneiwv)

Edv 10 TTAB0G cival BeTIKOG apIBudg, TOTE N OTPOYYUAOTTOINGN YyiveTal TTPOG Ta BeEIG
NG umodlacToAnGs. Edv 10 TTARBOG €ival apvnTIKOG apIiBuog, T10TE n  TIUA
OTPOYYUAOTTOIEITAI TTPOG TA APICTEPA TNG UTTODIACTOARG.

Mapadeiypara:

=ROUND(456,789;1) emoTpé@el TNV TIUR 456,8 dnA. oTpoyyuloTroinon o€ dékata

2TATIOTIKEG OUVOPTAOEIG

2uvaptnon AVERAGE()

ZKOTrog: Y1roAoyilel To JEoO 6pO TWV TIYWYV TOU OPIoHUATOG.
Zovragn: = AVERAGE(ApIBu6GT;ApIBuo6G2;...)
Napadeiypara: = AVERAGE(B1:B6) AVERAGE(C1:C6;D11)

2uvaptnon COUNT()

ZKo1roG: Metpdel To0 TTARBOG TwV KEAIWV TTOU TTEPIEXOUV apIBuoUG. Edv éva KeAi givai
KeVO (01 undEv), TOTE dev AauBaveTal uttown.

2ovragn: =COUNT(Tiun1;TiuA2;...)

MNapddeiypa: COUNT(A1:A8) emoTtpépel Tnv TIUA 7 yiati 10 keAi A4 eival Kevd
(utTéBeON).

2uvaptnon =MIN()

ZKoTroG: EmoTpépel TNV eAGXIOTN TIPN OTTO pia opdda KEAIWV.
2uvragn: = MIN(ApIBuo6g1;ApIBuoG2;...)

Napadeiypa: =MIN(A1:A8)

2uvaptnon =MAX()

ZKo1og: EmoTpépel TNV péyioTn TIuA atmod pia ouada KEAIWV.
Zovragn: = MAX(ApIBu6GT;ApIBuoG2;...)

Napadeiypa: =MAX(AL1:A8)

Noyikég ouvapTAOEIG
2uvapTtnon =IF()
Zkomog: EmoTtpégel pia Tiun €dv n kaBopiopévn ouvbnkn givar AAnBNg (True) f pia

AAAN TR eav gival Weudng (False)
2ovragn: = IF(ZuvBnkn;AANBEg atroTéAeopa; Weudég atToTéAeoa)

20




YmoAoyioTikd ®UAAa

Me tn ouvdptnon IF pmropoupue va dnuioupyAooupe eAéyxoug uttdé ocuvbAkn f va TTap
Bouv utté ouvlnkn ammoedoelg HeTagu duo ekBaoewv. OTav ol TIYEG gival Keipevo Ba
TIPETTEl Va TTEPIKAEiOVTAI TTAVTA uéca ae " ",

Napadeiypara: =IF(A2>=5;"TIpodayeTal";"AtroppitrtreTal”)
=IF(B3="P06d0¢";"AnudTtng P6dou";"ETepodnuotng”)

2UVOPTAOEIG NUEPOMNViIAGg

2uvaptnon =TODAY()

ZKOTrog: EToTpéPel TNV TpEXouca nuepounvia
2uvragn: =TODAY()

Napddeiypa: =TODAY() emoTpépel 25/10/2001

2uvdaptnon =NOW()

ZKOTroG: EmoTpéel TNV TpEXouca nUEPOUNVIa Kal wpa
Zuvragn: = NOW()

Napdadeiypa: = NOW() emoTpégel 25/10/2001 12:33

O 0Odnyo6g ocuvapTHoEWYV

XPNOIYOTTOIWVTAG TOV 0dnyd OUVAPTACEWV JTTOPEITE va Ocite OAeG TIG
dlaBéoipeg ouvapTAoelg Tou Excel.

1. EvepyotroifoTe To KeAi TTou BEAETE va €IGAYETE TNV CUVAPTNON Kal GTTO TNV BACIKA
YPOUUA epyaleiwy TTATAOTE O0TO KOUUTT ETIIKOAANON cuvdpTtnong.

2. Atré 1o 1rAdiolo diaAdyou ETTIKOAANON cuvApTnong, OEiTe TIC CUVAPTAOCEIG TTATAOTE
TAvw OTNV Katnyopia ouvApTtnong Trou B€Aete, amd Tnv aploTepr] HepId Tou
TTapaBupou Kal €TMAELTE TNV ouvApTnon TTou B€AeTe amd Tnv Oe€Id pePId Tou
TTapabupou. Otav emAéyete pia ouvdptnon oTo KATw MPEPOG TOu TTapaBupou
EMQaVICETAI KAl N TTEPIYPAPT) TNG.

3. MNatioTe oto OK yia va eMAEEETE TNV ouvApTNON.
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Enkodidinon ocuvdpTnonc ki E3 |

Kamyopia ouvapmang: ‘Ovopa ouvapTmang:

TehsuTaio R pnmUonoIoUpEyY ﬂ DATE ﬂ
Dheg DATEVALLUE

QK OVOLIKE DAy

Huzpoynvia & Dog DaYS360

MoBruonkgs & Tpyovops ToE HOUR

ITOTOTKES MIMUTE

Avalrmon & Avapopd MCOMNTH

Baaon Azdopdvory MOy |

kzipevo | |SECOND

Noyiés TIME

Mhnpomopice | |rmMevaLue =]
DATE(year;month;day)

Anodidz Toy apiBpo Nnou avanapiaTa Ty NUEpOMNYIa aToy Kodika
nUepopnviac-mpas Tau Microsoft Excel,

@l (04 BKupo

4. 210 €mOUEVO TTAPABUPO ETTIAEYETE Ta KEAIG TTOU BOa CUMTTEPIAN@OOUV OTn
ouvapTnon. Z1o TTapAdelyha TTapakaTw, Ta KEAIG E15 kail F15 emAéxBnkav autéuata
yia Tn cuvdaptnon SUM. Oi mipég {3; 6) mou Bpiokovtal oTtn de€Id TTAeupd Tou TTEdiou
Number1, eival o1 TIuéC Twv KeAlwv TTou eTIAEEaTE. Av BEéAaTe va PBdaAete Kai AAAa
KeAIG oTn ouvdptnon oTTwg 10 A5 kai To B5, Ba Ta TotroBeTOUCATE PE TN HOPYN

A5:B5 o10 T1edio Number2.

5. MNatioTe ato OK 6T1av £XETE TEAEIWOEI PE TNV ETTIAOYA TWV KEAIWV.

L4

Number1 [E15:F15] ) = {36}
Numberzl :&_j

|
o

MpodBéTa dhoug Toug apiBpollc g8 pIa NEpI0KR KaEAmY,

Number1: numberl ;numberz; ... gival 1 £oc 30 opiBpoi Tous onoioug BEseTs va aBpoiosTe, O
AOYIKEG TIWES Kal TO Keipevo napaBhénoyvTal, akopa kal ay aaaxBoly we opiouaTa,

@l AnoTErEoua =9 | (0]4 I Brupo

Autépartn Abpoion Z

XPNOIYOTIOINGTE TNV auTOuaTn ABpoIan yIa va TTPOCOECETE QUTOUATA TA TTEPIEXOUEVA

TTOAWY CUVEXOUEVWV KEAIWV.
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1. EmAECTE TO KEAI OTO OTTOIO BEéAETE Vva aBpoiceTe auTOUATA TA TTEPIEXOUEVA MIOG
OUCTOIXiOG KEAIWV. ZTO TTAPAKATW TTAPAdEIYUA Ba XpNOoIUOTTOINCOUNE TO KeAi C2.

2. MNatAoTe 01O KOUMTTi TNG AuTOpATNG GBpoIoNg aTtd TN PACIKA YPAUMN EPYOAEiWY.
3. EmMAECTE Ta KEAIG TTOU BéAETE va aBpoioeTe (yia TTapddeyua 1a keAid A2 éwg B2)

4. MartoTte 10 TTANKTPO ENTER atmd 10 TTANKTPOAGYIO 1) TTATAOTE OTO KOUMTTI HE TO

TTPAOIVO "V" 0TN YPAUMN TUTTWV.

SUM v X o =| =5UM({A2:B2)
A | B | C | D |

1 lvodpepol voipcpo2 Alpoiopa
2} 7 B oS0y (R
3 18 18
4 95 17
5 12 36
B 32 43
7

AuTtéparn cuutrAfpwon

H Agimoupyia TG AuTOUATNG CUUTTARPWONG, OOG ETTITPETTEI VO CUPTIANPWOETE
AUTOPOTA KAl EUKOAD TA TTEPIEXOMEVA TWV KEAIWV PE OKOAOUBIEG OTTWG NUEPONNVIEG,
OuVEXOMNEVOUG apIBUOUG Kal ETTavaAapBavOuEVO KEiEVO.

1. TIAnKTpoAoyeioTe TOV apxIkO aplBud 1 TNV nueEpounvia TTou BéAeTe va
OnuIoUpPYACETE TNV akoAouBia, ] TO KeieVO TToU BEAETE va eTTAvVOANQOEI.

2. EmA&ETE TN AaBry oupTTApwonG, TTou BpiokeTal oTnV KATW BeEIG ywvia Tou KEAIOU,
KAl CUPETE TNV TTPOG TA KATW O€ OAA KEAIA BEAETE VO CUUTTANPWOETE.

3. AQPiOTE TO TTAAKTPO TOU TTOVTIKIOU.

Av BEAETE VO CUPTTANPWOETE aQuTOPATA Wia GTAAN PE KEAIG e Tov idlo apiBuod R TNV
idla nuepounvia TOTE TIPETTEI va OUPTTANPWOoEeTe dUo dimAavd kKeAid pe TO idIo
TTEPIEXOMEVO, VA TA ETTIAECETE KAl HETG aTTO TN AAPr] CUPTTARPWONG va CUPETE O€ O0A
KEAIG BEAETE.

AuTtépaTn CUPTTARPWON O€ CUVAPTACEIG

H autéuarn oupmmARpwon UTTOPEI va XpnoiyoTToinBei Kal OTIGC OUVAPTHOEIG.
2170 Tapadeiyya TTou PBAETTETE TTAPOKATW, N OTHAN A kai n oThAn B TtrepiExouv
apiBuoug kai n otAn C mepi€xel To dBpoicpa avd ypapuni atd TiIg otAAeg A kai B. H
ouvdpTtnon oTo keAi C2 Ba eival kammwg €1o1 =SUM(A2:B2).

AuUTH n ouvapTNOoN WTTOPEI va avTiypagei apéowg kal ota uttéAoITTa KeAIG TNG
otAANG C, evepyoTroiwvtag To KeAi C2 kal oUupovTag PeTd atrd TN Aafr) CUPTTARPWONG
TOoU KeAIoU. H Agitoupyia Tng autduaTtng cuuTrAnpwong, Ba Tmpoocapudoel autéuara
TIG ava@opéG TNG ouvdapTnong.
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oA | B | c | A | B |’ c | I

1 |vodpspol voipepo2 Abpoiopu | 1 |votpepol voipepoZ Alpoiopc
2 45 mﬂl | 2 45 10 55
3 18 18 =R 18 18 ¥
4 95 17 4 | 75 17 112
5 12 36 5 12 36 48
B 32 48 | B 32 48 &0
7 | 7

FrPAOHMATA ﬂ

Ta ypagriuata atrodidouv Ta apiBunTIKA dedouéva, TTOU UTTAPXOUV Ot €va QUAAO
epyaoiag, de ypagikd TpoTro. [lpiv dnuioupynoeTe €va ypdoenua, TIPETTEl va
Kataxwpnoete dedopéva o€ Eva QUANO epyaciag. MNapakdTw BAETTETE TTWG UTTOPEITE
va ONUIOUPYROETE £va aTTAG ypdgnua.

0dnyog ypapnpatwy

O 0dnyog ypapnudtwv cag Bdadel oe pia diadikaoia dnuioupyiag ypaerRuaTog,
edgavifovtag pia ogipd atro TAdiola diaAdywy.

1. TANKTpOoAoyeioTe Ta dedopéva oe éva QUANO epyaaciag Kal TTIAEETE OAa Ta
KEAIG TTOU Ba TTApoUV PEPOG OTO YPAPNHA, CUPTTEPIAAUPBAVOVTAG KAl TIG ETTIKEQAAIDEG.

A | B c |
1 Malnrig
2 |Biohoyia 12
3 [Hnpeio 34
4 |Pumkn 27
A |Ayyhikd 19_
]

2. MNoathote oT10 Kouptri OBNyoég ypa@nudatwv oTnv BaciKy ypouun
epyaAeiwy, yia va O€ite To TTPWTO Pripa Tou odnyou.

08nyés ypapnudtwy - Bipa 1 ané 4 - Tonos ypagrhparos K E
Baakol Tonol | Npogappoauévol TOnol |

Tono yogohwato: ___________ Seurepelxey 0noc ynogiuaros:

_
_

L {Aaomopa) XY
@ Hoxminog
@ Apayvoadic

g Enipdvea
@2 DuoDhida
i MeToxde ;I

an TUNHATWY ., ZUYKPIVE TIC THEC Twy

aTYOPIDY,

MioTe napaTeTapéva To koupni, yia va npoBinBel o Geiypa |

‘Akupo | Tporpyol """l Endpevo > I Téhog |
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3. Toimog ypagAuartog- EmAEETe TOv TOTO YypPAPRAMATOG KOl TOV
AgutepelwyV TUTTO YPAPAMATOG TTOU BEAETE, KAl TTATOTE OTO KOUUTTI ETropevo.

4. Aedopéva TrpoéAeuong- EmAECTE TV Treplox) KeEAIwWv  (av  gival
OIAQOPETIKN aTTd QUTA TTOoU E€TTIAEEATE OTO TTPWTO PBRAPA) KAl TTOTACTE OTO KOUMTTI
Emrépevo.

08nydc ypapnudrwy - Bipa 2 ané 4 - AeBopéva npoéievone 7| x|
Mepioyn Gedopéviry | Zapa I

Walinig

Apipa; pasmTaY
cunBRERERE

=

Ewtaya Anuzia Duaiq Mogyhica
Modipera

Nepioyry bedopdvay: |

Zeipd oz " Cpoppic
& Zmheg

@ I Brupo | < Mponyolusvo | Endpevo > I Téhog

5. EmiAoyég ypa@iparog- MANKTpoAoyeioTe TOov TUTTO TOU YPOPAMATOG,
KaBWG¢ Kal TOUG TITAOUG Twv agovwy. ATO TIG UTTOAOITTEG KAPTEAEG WTTOPEITE va
pPUBUIoETE TOUG ACOVEG, TIG YPOUMEG TTAEYUATOG, TO UTTOUVNUA, TIG ETIKETEG OEDOUEVWV
Kal Tov Trivaka Oedopévwy. AQoU KAVETE TIG PuUBWIcEIG, TTATAOTE OTO KOUWTTI
Emépevo.

08nydc ypagnudrey - Bipa 3 and 4 - Emdoyéc ypaghipatog

ETiéTe Dedopdvun | Mivarag Gedopévay
‘BEoveg | [ paupéc NhéyuaTog | Ynopvnua
Tithog YpagrhpaTag: o
= o8z
IMuBn"r:-:c
! L an
AEavag kamyopiiy (X): - __
Mofruama z»
AEgvag Ty (V) g I
. =4 n
=] O WalmiZ
|.\1p|B|.ujc pabn Ty - -
Asumepog afovag kamyopiioy (X) Fw
I 3
i . . - \
Asimepoe Abovag Ty (Y Bhaga Az Quasd ke
I Modqpore
@ | ‘Arupa I = Oporyodusyvo I Enducvo = I Téhog I

6. Oéon ypagnuarog- EmALETE oe véo @UAANO gpyaciag, kal 1O ypdenua 6a
eMQavioTEl 0€ €va VvEO KevO QUANO epyaciag, f €mMAEETE WG QVTIKEIMEVO OTO Kal
EMMAEETE TO QUANO gpyaciag TTou BEAETE va TOTTOOeTNOEI TO ypd@nua.
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O6nydc ypagnudrwy - Bipa 4 and 4 - Béon ypaghpatog 27| x|

TonoBman ypapruaTog:

1 ™ e vio pihho epyodiog: [rpapnual

% Q¢ gvnikelevo aTo: PR - |
E] AKupo ] < Mponyolpsyo I Endpevo = I | Tihog I

7. NatAoTe aTo KouuTri TEAOG yia va dnPIOUPYNOETE TO ypd@nua.

A B c D | E | F & 1 A [ 1
S s

ioAoyia . - -
| 3 [peia 34 Nepiogr) ypagrpaTg = | M - | m | B ffﬂ| % ¥
4 |dumik 27 - . )
g Ay Mk 19 Tagerg

>

% 2 40
9 € 3 ] —
0 | S —— [aaaa
1 E“ 13 —l_i -
12 o T T T
13 < Biodoyia Xnpeia  duokf Ayyhikd
I3 Mol rjpora
158 L . J
16

AAAayn peyéBoug Tou ypa@RuaTog

MNa va al\dagete péyebog oto ypdenua, TTatioTe TTAvVW OTO TTEPIYPAUUE TOU, Kal
OUPETE OTTOIOBATTIOTE ATTO TA OKTW MAUPA XEIPIOTHAPIA. Ta XEIPIOTAPIO OTIS YWVIES
QUEOUEIWVOUV TIG BIOOTACEIS TOU YPAPANATOG AVOAOYIKA.

MeTakivnon Tou ypa@RiuaTog

EmALETE TO ypd@nua atmd TO TTEPIYPAMMA TOU, KPATAOTE TTATNUEVO TO APIOTEPO
TTANKTPO TOU TTOVTIKIOU KAl OUPETE TO ypdgnua otn véa Béon. Emiong pmopeite va
METOKIVACETE KAl TO OTOIXEIQ TTOU BpiokovTal o¢ éva ypdenua OTTwg O TiTAOG 1) TO
uTTOuvnua. Evepyotroijote OTToI0 OTOIXEI0 BEAETE PECQ ATTO TO YPA@ENUA Kol CUPETE
TO 0Tn véa Tou B€an.

H ypapuni epyaAeiwv MNpdenua

MopgoTainan Eppdwion dedopéviy
EMAEYPEOU . Kard ypoppr f kard
avTIKEIpEvOU YWDI-:V"IPE‘ { aThAn

!
b !

Mepioyn ypoprwaTog, = - I £ | B IE % |
1 - +

‘/' Jf II ."’.’
Avr\x:al'ua'vu Tommog Mivaxag Tuvia Keipévou
Ypagrparog ypagripatog Bebopévay PG T v f
TpoG Ta KATW
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AvTikgigyeva ypa@Ruatog- MNa va emmAEEETE €va aQVTIKEIUEVO aATTO TO YpAQNUA, OTTAWG
TATAOTE €TTAVW TOU YIO va To €TMAEEETE 1 AvoifTe TO TITUOOOPEVO TTAQIOIO AVTIKEIMEVA
YPOPAHATOG Kal ETTIAECTE TO AVTIKEIUEVO TTOU BEAETE. AUEOWG PETA PTTOPEITE va TTOTACETE TO
KOUUTTi MOP@OTTOinon EMIAEYHEVOU AVTIKEIMEVOU VIO VA £UPAVIOTE TO TTAAiCIO dIaAdyou JE
TIG OXETIKEG 1010TNTEG TOU QVTIKEIUEVOU.

Tumog [pagnupartog- llatiote oTO0 OuvodeuTiIkKG PREAOG OITTAG aATTd TO KOUMTI TUTTOG
YPOQNHOTOG YIa va OIaAEEETE Eva DIOQOPETIKG TUTTO YPAQPUATOG.

Ymépvnua - Epeavion / ATrékpuyn TOU UTTOUVAUATOG

Mivakag dedopévwy - EpgpavioTe Tov TTivaka dedopévwy avTi yia To ypagnua.

Epg@dvion dedopévwyv kard ypaupn f otAAn - Epgavilel Ta dedopéva Tou ypagriuaTog
Katd oTAAN i KaTd ypapun olUupwva Pe To QUAAO Sedopévwy, TTOU TTEPIEXEl TIG TIEG TOU
ypagruarog.

Fwvia keipévou - EmAECTE €vav atmd Toug dUO0 AEoveg Kal PE Ta KOUMTTIA [wvia Kelpévou
MTTOPEITE VO TTEPICTPEWETE TIG TINESG TwV afOVwWV KaTa 45 poipeg.

AvTtiypagn Tou ypagruparog oto Microsoft Word

‘Eva ypdenua ptropei va avtiypagei oe éva éyypago Tou Microsoft Word. EmAé€Te TO
ypaenua Kal atmmoé Tn ypauuR pevoU emAECTe ETre€epyaaia - Avtiypagn. Avoifte 1o €yypago

Tou Word 110U B€AeTe va BAAETE TO ypd@nua, TOTTOBETACTE TO OPOUEA GTO ONMEIo TToU BEAETE
Kal atrd 10 pevou Etregepyaaia emmAEETE €TTIKOAANGN.
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AIAMOP®QZH ZEAIAAZ KAI EKTYNQZH

AAANayég ogAidwy

MNa va giodyete pia aAAayf ogAidag o1o @UANO epyaaiag, eMAEETE TN ypauur] TTou BEAeTE va
eMavifetal akpIBwg KATw atrd TNV aAAayr oeAidag, k&dvovTag KAIK aTov apiBusd TnG YPAuuNG.
Katotmv emAEETe amrd 10 pevolu Elcaywyn - AAAayn ogAidag.

Alapépewon oeAidag
EmAéCTe Apxeio - Alapépewon oelhidag amd Tn ypAPPr PEVOU yia va PHOPQOTIOINCETE TN
o€Aida, Ta TTEPIBWPIA Kal va EI0AyETE KEQAAIDEG Kal UTTOTEAIDA.

Zehida

« EmAéEte MpooavaroAiopdg amd Tnv kaptéAa ZeAida yia va puBpicete 1oV
TrpocavaTtoAioud oe Karaképugo i Opidovrio. Mrropeite €TionNg va POPQOTIOINCETE TO
MEyeBOGC Tou QUAAOU epyaciag oTnv oeAida atod Tnv iAoy KAigaka.

Avapdppwon oeilibag K E

l NezpiBdpia | Kzpahidafunooihdo I dliiha I

MpooavaTolouds ExTUnuwan I

5 A
' Kamakdpuwog " Opifavmog MposnioKAnnan ZKTINWaNG |
Khipoxka Enthoyes, .. I
& piBLIan aTo: 100 = % Tou Pomkol peyiBous

" Npooopuoyr oz: |1 E‘ avankatog |1 E‘ avd Upog

MéyeHoc xapmad: [a4 210 237 i, ~|

MoidmTa K inwang: IEUU KOUKKIOz¢ avd ivroa (dpi) zl

ApiBudg npaTme oeaibag: I.Qu-n‘:pu-ru

OK I AKupo

* Mep18wpia

Mrtropeite va aAAdgete Ta TTEPIBWPIa TNG OegAidag atrd Tnv KapTéda MepiBwpia.
MAnKTpoAoyeioTe TINEG OTa TTEdia Ke@AAida Kal UTTOGEAIDO yia va opiceTe TTOON
ammoéoTaon Ba £xouv atmd TNV Akpn TNG oelidag. EvepyotroioTte Ta TAdioia eAéyyou
yia TNV opIZéVTIa KAl KATAKOPUEPN OToiXIoN TOU KEINEVOU OTn ogAida.

Awapéppwaon oedibac HE
Zehida | Kewpahidafunooido I ko l
Endvo: Kepahido: e — |
ks =[5 =
MpoenigKronnan K Tonan g I
Enihoyéc. .. I
ApioTEpa; Azfia:
1,0 = 1,9 =
KdTu: ¥noo£hbo:
= N e
ZTolyion aTo KéyTRo ¢ gehibog
I~ opitdvna ™ Katakdpupa
OK I ‘Akupo
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KegpaAida/YrooéAido
Eicayete éToiueg Ke@aAideg kal uTTooéAIBa OTnV oeAida, KAVOVTag KAIK OTa avTioToiXa

TITUcooueva TTAaiola, otnv KapTéAa Kegalida/YrooéAido.

Awapdppwon oedibag K Ed

51| aino |

Zeaida | MNepiBipia

EkTUnoman... |

Mposmiokonnan gKTinwang |

Kewpahida: -
" : Enhayéc. .. I
|(Kc|u|c|,|'rcuvsvu) ﬂ
Mpogapuoyr Keparidac, .. MNpodapuoyh unogdybou, . I
‘Ynooebo:
| (Kkapigfkaveva) j

MNa va TpotrotroinoeTe TNV Ke@aAAida ) 10 uttocéAido TTaTAOTE OTa Kouptd Mpooapupoyn
Ke@aAidag | umooéAidou avrioToixa. TOTe Ba eugavioTei éva véo TTapdbupo, OTO OTToIo
MTTOPEITE VA EI0AYETE KEINEVO OTNV APICTEPH PEPIA TNG OEAIDAG, OTO KEVTPO Kal OTA BEEIA.

Al 88| Bjo| 8|9

Mop@oTroinon Keipévou - AQoU eTTIAEEETE TO KEiPEVO, TTATAOTE TTAVW C' AuTtd TO
KOUUTTI Y1 va OAAGEETE TN YPAPHUATOCEIPA, TO HEYEDOG KAl TO GTUA.

Ap18ubg oeAidag- EiodyeTe apiBud oeAidag oe KGBe oeAida.

ZuvoAIkOGg apiBudg oeAidwv- XpnaoipgotroioTte autr) TN duvatdtnTta O€ OXEon ME
TOUG apIBuoUg oelidag yia va dnuioupyrioeTe TTpoTdoelg OTTwg "oeAida 1 améd 3".

Hpgpopnvia - Eilcaywyn Tng Tp€Xoucag nUEPOPNVIAG.

Qpa- Eicaywyn TG TpEXouoag wpag.

‘Ovopa Apxeiou- Eicaywyr) Tou ovOuaTOG TOU OpXEiOU.

Ovopa kaptéAag- Eicaywyr Tou ovopaTog Tou @UAAOU epyaaciag.
®UuAAo

EmALETE Tpappég TTAEYHATOG av BEAETE va EKTUTTWOETE TIG YKPICEC YPAUUES TTOU
Xwpifouv Ta KeAIG. Av TO QUAAO epyaaiag TTepIEXEl TTOAEG OeAIDEG, Kal POVO N TTPWTN
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TTEPIEXEI TITAOUG, €TTIAEETE ETravaAnyn yPOMHWY OTNV KOPU®K Kol PETA €TTIAEETE
TNV YPAMMN TTOU BEAETE VA EKTUTTWVETE OTNV KOPUQPR KABE oeNidag.

Avapoppwon celibac

Ezhiba I NepiBbpma | Kepahidojunoogibo  ®ORho I

Mepioyr skTINwang: |

3

EkTUNmaT.. . |

ExTiinman firhuy

MpomaKonnoT EXTUNWaTE |

EnawaAnun ypoupiry ommy Kopudpn; |

Engwvahnwn omhdy oTa opioTepd; |

Exino

[ Enkzpahibz ypapudy Ka oy

EMIADYES... |

3

[~ Aanpdpaupn
™ Npdyapn nodmTa skTONwang

pGHGH I(Kuva’v a)

Aidmaln oehibwy

& KiTw Kol katony KoTd nhaTog
" Kamh nhaToe KAl KaTHNY KATw

=l

MPoemIoKOTTNON EKTUTTWONG

‘AKupo

EmAéETe Apxeio - MpoemoKOTTNON EKTUTTWONG ATTO TN YPAUMN MEVOU yia va OeiTe

TTWG Ba ekTUTTWOEI TO QUAAO €pyaciag oag.
Mponyoupevo oTO0 TTAVW PEPOG TNG 0B6VNG

MatioTte oTa kouutd Etmépevo kai
ylo va UETOKIVNOEITE OTIG OENIBEG TOU

QUANOU epyaciag. MNaTtAoTe O0TO KOUUTTIi Zoom yia va O€iTe TIG OeAidEG aTTO KOVTA.
Mrtropeite €mmiong va puBpicete Tn ogAida, TTATWVTOG TO KOUUTT Alapdéppwon oTo
Tavw PEPOG TNG 0086vng. MatioTte oT1o KouuTti KAgioIgo yia va €MIOTPEYETE OTO
QUA\O epyaciag, ) TTaTAOTE OTO KOUMTT EKTUTTWON YyIO va EKTUTTWOETE TO QUAAO

Epyaciog oag.

ExToTT]OON

MNa va ekKTUTTWOETE TO QUAAO epyaciag, €mAEETE atTd TN ypapun pevou Apxeio -

EkTOTTWOON.

Extinwon

~ERTUNWTTG

Oyopa; Lﬁ Optra R Plus Series

Kamdomaan: Avevepyd
Tonog: Lexmark Optra
@gan:

Zwbho:

ielum3ilexmark

[~ Exminweon o= apyzio

ﬂ IfnémTeg...

Mepiogr aehidmy AvTiTUng

& Ohsg

¢ Zehibeg  and: I E‘ E'Ql;fl 3‘

Exminwan
" Eninoyn
% Eniheypéva iiha

Npozmoxdnnan |

~ Oho 1o Bifsio spyaoia;

MArBog avmminoe: Iﬁ

P [ P

* Meproxn oeAidwv- ETAEETE OAEG TIG OENIDES
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* EkTOTTWON- EmMAELETE ETNIAOYN VIO VO EKTUTTWOETE JOVO TA ETTIAEYMEVA KEAIG, 1 av
BéAeTe Ta eTTIAEYUEVA QUAND £pyaoiag A akOua Kal 0AOKANpo To BIBAIO epyaciag.

* Avritutra- EAEETE TOV apIBUO Twv avTITUTTWY TTOU BEAETE VA EKTUTTWOETE.
EvepyotroifoTe 10 AQiagIo eAéyxou Zuppa®r] av BEAETE N GEAIDEG VO EKTUTTWVOVTAI E
Tn oeipd. MatioTte oto OK yia va EKTUTTWOETE.

Xpnoiuyeg Asitoupyieg

DiATpdpiopa Aedopévwv

Eival n diadikacia kard tnv otroia ammd pia AioTa O£dOPEVWY PE TTOANEG YPAPUEG
MTTOPOUHE VA EUQEAVIOOUUE HOVO EKEIVEG TTOU HAG €vOIOPEPOUV KAl Ol OTTOIEG
UTTAKOUOUV 0¢€ KdAtrolo Kkpithplo. H diadikacia yivetalr pe TN XpAon autouaTtwy
QIATPWV.

1. Kavoupe KAIK p€oa o€ KATTOIO KEAI TNV TTEPIOXT] TWV OEOOUEVWV.

£ Microsoft Excel - sums

l’—_ﬂ Apyeio  Emzlepyaoia  MpoPoii  Ewoywyq Mopepd  Epyoheio  AeSopéva  MopaBupo  BorBao

IRNEA REREN = NN A - e /|

|2 = -4l 3] 6L 45 100%

- @E

: Arial -0 - B 7 U|E=E=E|D ey o€ g 08 E
G5 - i3
A | B | ¢ | D | | [ e | v [ 1 [ J |
| 1 |Ovopa [ ]Eiog (> |Tipq Mo > |Tepdyiol~ [Ty [~]
| 2 |AheEiou T 10 2 20
| 3 |Ahefiou T2 12 5 60
| 4 |Zralpou T3 17 4 63
| 5 [Ahegiou T4 20 12 240 I !
| 6 |[MaTrog T1 10 2 20
| 7 |Matrag T3 17 3 51
| 8 |AhsEiou T3 17 7 119
| 9 |[Matrag T4 20 4 80
| 10 [MaTrag T5 H 4] 155
| 11 |Zradpou T1 10 2 20
| 12 |Zralpou T2 12 3 36
| 13 [AksEiou T8 Ell 1 3
| 14 |Zradpou T4 20 5 100
115 |
| 16 |
17

2. EmAéyoupe Aedopéva | QiAtpo / Autéparto @iATpo

3. BAétToupe va gpgavifovtal oTnv TTPWTN YPAK KN Kal o€ KABe aTAAN TTITUGCOuEVA

TTAQioia.
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£1 Microsoft Excel - sums

IE_] Apyzio  Emelepyoocioc  Mpofodn  Ewoywyn Mopepn  Epyoheio  Asdopéva MopaBupo  BonBeaw

HRRE=N" BERENT= NN A - - AR Iﬁﬂz-Alﬂl|ﬂ4}1oo;° .
i Arial -0 - B 7 U|EEZ=E & ..JE o, g £ +°g _)og {_.:
A - A Ahetiou
A [ B8 [ ¢ [ D0 [ E [ F [ G ]

| 1 |Ovopa [=|Eibog  [=|Tipq Mov. [« |Tepdya (=T [=]

2 |Ahgtiou T 10 2 20

3 |Ahetiou IT2 12 ] 60
| 4 |Zradpou T3 17 4 68
| 5 |Ahetiou T4 20 12 240
| 6 |Mamag T 10 2 20
| 7 |MNatag T3 17 3 51
| 8 |Ahstiou T3 17 7 119
| 9 |Mamag T4 20 4 80
| 10 [Mamrag T8 K} 5 1585
| 11 | Zradpou ™ 10 2 20
| 12 |Zradpou T2 12 3 36
| 13 | Ahetiou T5 N 1 k)l
| 14 |Zradpou T4 20 5 100
| 15 |
| 16 |

1

4. Edv 8éA\oupe va doupe POvo TIG TTWARCEIG Tou Matrd KAvouue KAIK OTO TITUCOOUEVO
TTAaiolo Ovopa kai emmAéyoupe To évopa MNarrag.

£1 Microsoft Excel - sums

IE_] Apyzio  Emelepyooic  MpoPoln  Ewoywyd Mopepn  Epyokein  AsSopéva  MopaBupe  BonBao

RN REREN= NN N TN A IEﬂE"‘l“llﬂ-J}lUUm e
: Arial 10 - B 7 U|E=EZ=|E oy 0 € 5308 E ]
A3 - A Ahetiou
A B | C | D | E | F [ &6 [ H ] [ 4

1 |Ovopa x|Eidog  [v|Tipq Mov. [« |Tepdya (=T [+

6 |Algouga Tafvapnan ™ 10 2 20
7 ®Bivoua Tagvapnan T3 17 3 51
B T4 20 4 80

10 | (Npara 10...) T5 N 5 155
15 | (I'Ipoaupuovn J
E .E.DU

17 [ Eratpou
18|
19|
20|

21

22|

23|

24 |

25 |

Tagivopnon Aedopévwv

MoAAéEG popég Ba xpelaoBei va Tagivouoouue Ta dedouéva evog UAANOU wg TTPOG
katrola oTAAN. H diadikaaoia gival n €¢N¢:

1. Kdvoupe KAIK péoa o€ KATTOIO KEAI OTNV TTEPIOXT] TWV OEBOPEVWIV.

2. EmAéyoupe Aedopéva / Ta&ivounon...

3. A6 TO TTPWTO TITUCOOWPEVO TTAQiTI0 €TTIAéyoupe Ovoua, yia va Ta&IVOUOOUUE TOUG
TTeEAATEG WG TTPOG TNV Ovoua.
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£ Microsoft Excel - sums

id] Apyeic Emefepyooin  [MpoPohq Ewaywyn Moppr Epyokeia  AcSopsva  MMapdBupo  BorBea

NEH 3SR FE S B S BT - s - ef

{ Aial -0 -|B 7 U|EEEHEomE @ BEE - 04

A2 - e Ahetiou

A | B [ c | D [ E F [ 6 [ H ] [

| 1 Ovopa |+ |Eifog | = [Tipq Mov__ |+ |Tepayia [« [Ty [+
| 2 |Ahegiou ™ 10 # 20
| 3 |AAegiou T2 12 5 60
| 4 |Zradpou T3 17 4 68
| 5 |AAetiou T4 20 12 240
| 6 |Mamag ™ 10 2| 20
| 7 |Namag T3 17 3 51
| 8 |AAetiou T3 17 7 119
| 9 |Namag T4 20 4 0
| 10 |Namag TS 3 5 155
| 11 |Zradpou ™ 10 2| 20
| 12 [Zradpou T2 12 3 36
| 13 |AAegiou TS AN 1 N
14 |Zradpou T4 20 5 100
15
5ia et I e |
ﬂ Tabwopnan kard i
= TOTE—] © o -
20 -
—— Dhivouga -
% Enara kard
ﬁ |z| @ AuEpuoa
| 24 | DBivouoa
= Enarra katd
E |z| @ AlEouga
| 27 | wBivouca
| 28 | EMV nepioyT] SedopEvoy
% @ Ynapya ypappn kepahibwv Agv unapya ypappn kepahidoy
% Enihoyec. .. AKupo
| 33 |
34

Kai o1 ypaupég 8a gugavifovral opadotroinuéveg avad Ovoua TTeAATN TAgIVOUNPEVES
oe Au¢ouoa oeipd

E] Microsoft Excel - sums

ll—‘_’] Apyzic  Emelzpyooia  Mpofodn Ewoywyn Mopgpr  Epyohein  A:Sopiva  Maopofupo  BoBao

HRREN" REREIT= A A <N =R =R A RAERA R R T 1 LY |

{ Arial -W - B I U|SE==ME5%me %8 E - AN
510 - & T8
A [ B | ¢ | D [ E | F [ 6 [ H ] [ J ]

| 1 [Ovopa [v|Eiog  [=|Tipf Mov. [=|Tepdya (=T [=]
| 2 |Ahetiou ™ 10 2 20
| 3 |Ahsfiou T2 12 5 60
| 4 |Ahetiou T4 20 12 240
| 5 |Ahetiou T3 17 7 119
| 6 |Ahefiou TS 31 1 N
| T |Natmag T 12 2 24
| 8 |[Namag 3 r 17 3 51
| 9 |Matrag r4 17 4 68
110 |Namag = 1 12 5 50
| 11| Zradpou r3 17 4 68
| 12 | Zradpou T1 10 2 20
| 13 | Zradpou T2 12 3 36
| 14 | Zradpou T4 20 5 100
| 15|
| 16 |
| 17 |
| 18 |
119

0

YtroAoyiopuég Mepikwv ABpoIoUATWY.

To Excel éxel Tn duvatoTnTa va UTTOAOYIZEl QUTOPATA TIG TIWEG HEPIKWY KOI OUVOAIKWV
aBPOICUATWY VIO OUYKEKPIMEVEG ETTIAEYUEVEG OTHAEG, OTTWG OTNV TTAPAKATW EIKOVA.
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K26 - &
[1]2]] A B c D E F
1 | Ovopa EEfﬁDq ETlpr’] Mav. ETspc'cxlc: ETlpr’] E
[ [ - | 2 |Aksgiou T 10 2 20
3 |Ahetiou T2 12 5 60
4 |Ahetiou T4 20 12 240
5 |Ahketiou T3 17 [ 119
- | 6 |Ahegiou T5 ) 1 3
[=] | 7 |Zuvoho - AAegiou a0 27 470
[ - | 8 |Mamag T 12 2 24
9 |Mamag T3 i 17 3 51
10 Narmag T4 7 4 68
11 [Narmag T4 12 5 60
[=] |12 |E0voho - Matrag 58 14 203
[ - | 13 |Zradpou T3 17 4 68
14 | Eradpou ™ 10 2 20
15 | Eradpou T2 12 3 36
+ | 16 |ETadpou T4 20 5 100
[=] |17 |Z0voho - ETaupou 59 14 224
=l 18 FevIK6 dBpoloua 207 55 897
|13
| 20 |

‘EoTtw 611 B€Aoupe va doue TTola gival Ta JEPIKA oUVOAQ avd TTEAATN.

1. Kat' apxag Ba mpétrel oTTwaodNTToTE va TAEIVOUNOOUE Ta dedopéva wg TTPOS TO
ONOMA. MT1TopoUuE OUWG VO KPATHOOUUE KAl TRV TTPONYOUNEVN TAGIVOUNOT.

2. EmAéyoupe Aedopuéva | Mepikda abpoiouara.

3. AT TO TTPWTO TITUCOOUEVO TTAdicIO OTav aAAddel To: emIAéyouue Ovoua

4. A1ré 10 OeUTEPO TITUOOONEVO TTAQIOI0 XpAoN TG ouvdapTnong eTTIAéyoupe ABp.
(Apoiopua).

5. 210 TTACiclo MpooBnKN PePIKOU aBpoioHATOG O&: TOEKAPOUUE TA TRIA TTAdIOIO €-
Aéyxou Tiun Mov./Tepdaxia/Tiuf yia va eggavifovTal Kai Ta Tpia abBpoiouarta

kal Trataue OK.

g v

A [ B [ C [ D [ E F | 6 [ H
| 1 [Ovopa [v|EiBog [« |Tipf Mov. [+ |Tepéyia [~ |Tipq [+
| 2 |Ahetiou ™ 10 b 20,
| 3 |Ahetiou i 12 ] 60
| 4 |Ahefiou T4 20 12 240
| 5 |AAeEiou T3 17 7 119
| 6 |Ahkefiou Ta 31 1 k3|
| T |Namag 1 12 2 24]
| 8 |Mamag T3 I 17 3 51
| 9 |Namag T4 w 4 68
| 10 |NaTrag T5 12 5 60
| 11 |Zradpou T3 17 4 68|
| 12 |Zradpou L 10 2 20

13 |EZraipou T2 12 3 36|
ETaupou T4 20 5 100|

— [
o=

Drav akhala To:

QOvopa E

¥prjon Tng ouvapmong:

ABpoiopa E

Mpoofnkn pepikod oBpoioparog oe:
["|EiGog s
v

%EP

=
=

-
=

=
@

=
©

)
=1

AvTIKOTAOTOON TWY TREXOVTWY pEpIKby aBpoioparwy
[] AhAayn oehibog perafl opadoy
Z0vown kaTw and Ta Gedopsva

[kamspynon v | [ ok | [ mapo

| L | [ [ [ o | ma | i ma [ [ ma [ o | ma
E GRS SEa e ;| &k =

3
3
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K26 - &
1E1E A B C D E F
1 |Ovopa ~ |Eidog | T Mov. | = |Tepdyia - | TipR -
[ [ - | 2 |Aketiou T 10 2 20
3 |Ahetiou T2 12 5 60
4 |Ahstiou T4 20 12 240
5 |Akstiou T3 7 7 119
- | 6 |Ahkzfiou T5 )| 1 |
[<] | 7 |Z0voho - Ahegiou 90 27 470
[ - | & |Motrag T 12 2 24
| 9 |Marrag T3 ’ 17 3 51
= 10 |Matrag T4 7 4 68
= | 11 |MNatag TS 12 5 60
[= |12 |Zovoho - Mamag 58 14 203
[ - | 13 |Zradpou T3 17 4 68
+ | 14 | Zradpou T 10 2 20
+ |15 |Zralpou T2 12 3 36
+ |16 |Ztalpou T4 20 5 100
[=] |17 |Zuvoho - ZTalpou 29 14 224
=l 18 |FevIKO aBpoioua 207 55 897
19
20

KdvovTtag KAIK oTa TTARKTPA 1] 2|3 Kal T JUTTOPOUME va eppaviooupe Ta dedopéva
Tou B¢éAoupe. MNa TTapddelypa KAvovTag KAIK OTO TIANTPO 2 eu@avi(oupe Ta
aBpoiguarta ava ToAn OTTwG oTNV TTAPAKATW EIKOVA

1BE A | B | C | D | E | F | & |

1 |Ovopa E]Eiﬁuq E]Tmr’]Mov. E]Tspc’:)(me E]Tlpr’] E]
[*#] | 7 |Zuvoho - Ahsgiou 90 27 470
[+ |12 |Yovoho - Momag 58 14 203
[+ |17 |Zdvoho - ITadpou 59 14 224

|18 [Mevikd dbpoiopa 207 55 897

19

20 |

|21

| 22 |

| 23 |

| 24 |

| 25 |

| 26 |
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NMAHKTPA ZYNTOMEYZHZ

Ta TAAKTPO OUVTOUEUOEWY, £€0IKOVOUOUV XPOVO atrd TNV TTPOCTTABEIG 0ag va eVOAAACOEDTE
METAEU TOUu TTANKTPOAOYIOU KaI TOU TTOVTIKIOU YIa va €KTEAECETE ATTAEG €VTOAEG. EKTUTTWOTE
auTr TN AioTa kal QUAGETE TNV diTTAa aTTd TOV UTTOAOYIOTH OOG.

Znpeiwon: To oUPPoAo + deixvel 0TI Ta TTAAKTPA TTPETTEI va TTATROOUV TAUTOXPOVA.

[Evépyaic |nafkipa | [Evépyac [NARKIpa
BEvipysiec cyypagpou Emioyn KA
AvOIYL T GpReio CTRL+0 Al T KEMT TToU BpigkovTl :
ANUIOUPYIC GpREioU CTRL+N ?gg:uipég;;nﬁ Thoupd amd T ggg?mplcnspo
ANEEHEEIITE |F12 oA TO KEMG TTOU BpiokovTo ;
AToBnKelon CTRL+S OTny GefId TACUPG aTrd 10 TPEROY SHIFT+0eg
EkT0Trwan |CTRL+P ] Redog
Elpeam ICTRL+F OAGKAN P TTAAN CTRL*Kkvi
AYTIKOTEOTOON CTRL+H OADKAN DR YPOTUPA SHIF T +Kevo
MeTdpaan o= |Fa OAOKANDO TO QUMD EpyOOILG CTRL+A
Meroxnmon Yr1ud KEp£vou
Evi kehi £Trdv Up arow Evrov CTRL+B
Evo Kedl KT down armow Mhdyia CTRL+I
Evo kehi dfid Tab YToypappian CTRL+U
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