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Ewayoyn - I'evikn] weprypoen

H vanpecio tov nhektpovikov toyvdpopeiov (E-mail), sivar po and tic nepiocdtepo
duoeireic vnpeoiec tov Awadiktoov (Internet).Mali pe v vanpecio tov
[Mayxoopov Iotov (World Wide Web - WWW pimotedovv T1g 600 mepiocdtepo
YPNOLOTOLOVUEVEG GE KaOMuepiv Bdor vanpecieg tov Awadiktoov. H vanpeosio tov
NAEKTPOVIKOD TOXVOPOUEIOD TPOCPEPEL TN SVVATOTNTO OLVTOAANYNC UNVOUATOV
HETOED TOV YPNOTAOV UE TPOTO AVAAOYO LLE OLTO TOL TOPAOOGLUKOV TaYLOPOLEiov. O
YPNOTNG YPAPEL GTOV VTOAOYIGTY| TOV TO UNVULLO TO 01010 emBLLE] va oTEIAEL GE
KAmowov A0 xpnoth, To Tomobetel og o Tomikn nAektpovikn Bupida (mailbox) kot
elvar olyovpog 611 10 uRvopd tov Ba POAGEL GTOV TPOOPIGO TOV APOV TPOTYOLLEVMG
CUUTANPOCEL TNV NAEKTPOVIKT| 01€00VVGN TOV TOPOANTTY. XTN GLVEYELN )
TOYVOPOLIKT] VINPEGTO TOL OIKTVOVL lvar VTELOHVYN Yo TV UETAPOPE TOV UNVOUOTOS
oTOV TTPooPIGHd Tov. Otav 10 pijvupa BAcEL GTOV TPOoOoPIoUO TOV ToToBETEITAL GTO
avtiotoyo Mailbox.Otav o mapoinming {ntnoet v eloepyOUeVT aAAnAoypopio Tov,
toTe B0 AAPEL KOt TO LVLULOL TOV TOL EGTAAN.

Ta dedopéva Tov NAEKTPOVIKOD Tayvdpoueiov amootéAdoviat amd Evav E-mail client
(Aoyiopkd oL TPEYEL GTOV VTOAOYIOTH TOV XPNOTH) TPOG TO NAEKTPOVIKO
TOYLOPOLIKSO KOVTL TOV TOPUANTTN, LE TN XPHON ToL TpwTokOAlov SMTP (Simple
Mail Transfer ProtocollIpwtokoira énmwg o POP3kat to IMAP4
YPNOLUOTOLOVVTOL Y10 TOV EAEYYO Kol TOPOANPT) TOV dEGOUEVOV OO TO NAEKTPOVIKO
TOYVIPOUIKO KOVTL TN TAELPE TOV TOPOANTTTY.

To tayvdpopikod kovti Tov Tapainmtn Bpicketar o€ kamolov eEvmnpetnty (Server),
EMOUEVMG OEV ELVaL QTOPAITNTY 1| GLVEYN AEITOVPYIO TOV VITOAOYIGTY] TOV TAPUANTTTN
KOTA TV 0ToGTOAN TOL unvouatoc. O amodéktng Ba mapaAidfet o pnvoud Tov otav
avoi&el TOV VTOAOYIOTN TOV Kol GLVOEDEL LLE TOV TaYLOPOUIKS ELTNPETNTN.

O1 d1evBVhVoELg TOL NAEKTPOVIKOD TayLOPOopEioL TV YpnoT®V Tov [avemoiov
Beoocaiiag, facilovior oTic 01EVOHVGEIS TOL ALOSTIKTVOV Kot £YOVV TN LOPON:
test@uth.gromov testeivor to 6voua tov ypriot ko Uth.gr,to tepapyikd oGvoua g

TEPLOYNGS TOV AladIKTOOL, INANST O TOUEAG TOV OIKTHOVL GTO OTTO10 EVTIAGGETAL O



ypNog (oTn cuykekpluévn tepinmtmon o topuéag diktvov tov Iavemotnuiov
Oeocoriag). Ta 600 uépn g nhektpovikng devbvvong yopiCovrar peta&d Tovg pe
ToV YopoaktHpo @ Erofaleto at).

Amoctol] Kol mapaiapr] pnvopdtov

2T1¢ TEPIOCOTEPEG TEPIMTMOELG, TOL LNVOLATO OTOGTEAAOVTOL ALTOLATO OTTOTE KAVETE
KMK 0710 Kovuni AToGToAN 6710 TopAbvpo TOV VEOL UNVOUATOG Kol AapBdvovtol Kotd
daothpota, 0nmg 6tav avoiyete to Microsoft Outlookce avtopata dtouotuata Kot
KOTA TG U1 ODTOUOTES OUTNOELS OMOGTOANG/Tapaiafng.

Mmnopeite va Kdvete omolodnmote omd ta €Ng:

ATOGTOAN KOl TOPOANPT LNVOLATOV Y10 OAOVS TOVG AOYAPLOC OV
Am6 1o pevov Epyoleia, tomofemote To 01Kt TOL TOVTIKIOD GTNV EVTOAN
AmootoAn/mopolafn] Kot 6T cVVEKELN KAVTE KAIK 0TIV emA0YN Amootol/mapaiafn

O V.

AmocToA Kol TopoAapn) UNVOUATOV Yo ETAEYUEVO AOYAPLOGHLO
Am6 to pevov Epyoieia, tomofetote to 0giktn TOL TOVTIIKOD GTNV EMAOYN
Amnooctol/Toparafr) Kot 6T0 AOYOPLIGHO NAEKTPOVIKOD TOYLIPOUEIOD KOl KATOTLY

Kavte KMk oto edrelo Eioepydpueva.

AT0GTOAM NAEKTPOVIKOD TOYVOPOUEIOD A0 CLYKEKPIUEVO AOYAPLOGLLO

Edv €yete eykataotmoet ToAATAODG AOYOPLUGLOVG NAEKTPOVIKOD TAYVOPOUEIOL GTO
Microsoft Outlook umopeite va kabopicete o0 Aoyaplacud Oa ypNCILOTOCETE Yia
TNV OTOGTOAN UNVOUAT®V. ATO TPOETIAOYT, 1| ATTOGTOAY] TOL AEKTPOVIKOD
Tayvopopeiov yiveTan pe ¥pMor ToL KABOPIGUEVOL O TPOETIAEYUEVOL AOYOUPLOCHOD
otov Odnyd dnpovpyiog Aoyoplacr®dY NAEKTPOVIKOD Tayvdpopeiov. ['a mapdaderypa,

0 TPOETMAEYUEVOG AOYOPLAGLOC EVOEXOUEVMS VOl Elval 0 AOYOPLAGHOG EPYOGIOG GOG



NAEKTPOVIKOD TayLOpouEion, aALL pmopeite va KaBopiceTe TV AMOGTOAN UNVOUATOV
amd évav GAAO AOYOPLao O NAEKTPOVIKOD TAYLOPOUEIOV, OTTMG TOV TPOCMTIKO GO
Aoyaplacpo oty Yrnpeoio mapoyng Internet (ISP).

10 punvopa, Kavte KAMK 6to kovuni Aoyaplacol kot 6To Aoyoaplocpd tov 0éiete va

YPNGUYLOTOUGETE.

Inueioon: H anocstoAr pnvopdtov ard to Aoyaplacud ISProv ypnoyonoteite icmg
VO OToLTEL TN GUVOEGT| GOG LLE ALTAV TNV VINPEGIO TOPOYNS YO TNV ATOKTNON|
SIKAOUATOV YPNONS OTO OUKOUIGTH NAEKTPOVIKOV Taryvopopeiov. ['a mepiocdTepeg
TANPOPOPIES, EMKOIWVMOVNOTE LE TO OLOYEIPIOT] OIKTVOV GOG 1] TNV VANPESTO TOPOYNG

Internet (ISP).

YvvOeon (dnuovpyia) véov punvopatog

[IAnpogopicc Yo Ta mrhaiocwe " Kow." kot " Idwait. kow."

Kowv.

H oVvtunon "Kow." givar cuviunon g AéEng "kowomnoinon”. Edv tpocBécete 10
OVOLLOL EVOG TAPOANTTY € OVTO TO TANIG10 G VOl IVULLOL, ATOCTEALETOL £Vl
aVTIYPOPO TOL UNVOUOTOG GTOV TOPOANTTN Kol TO OVOLLO TOV TOPOUANTTN €Vl 0paTod

GTOVG GALOVG TOPUATTTES TOV UNVOUOTOG.
[d1ait. kov.
H oVvtunon "Idwait. kow." elvar chvrunon tov Aééewv "dwaitepn Kowomoinon”.

Edv mpocHécete 10 Ovopa evOc mopaAnTTn 0€ aVTO TO TANUGL0 GE Eva VUL,

AmOGTELAETAL £VOL OVTIYPOPO TOL UNVOLOTOG GTOV TOPOANTTN, AALL TO GVOLLL TOV



TOPOANTTN SV Elval 0paTd GTOVE AAAOLG TOPAANTTTEG TOL UNVvOpoTog. Edv to
mAaicto [dort. kowv. dev givan 0patd dtav dNUIOLPYEITE VEO UNVLLO, UTOPEITE VAL TO
npocBécete. X210 pevol [Ipofoir tov unvopatog, kKavie KAk otnyv evioin [edio

"Idait. kow.".

ELeyyog mapainmTt@V TPV 07T6 TNV GITOGTOAM] PIVOROTOG

[pw oteilete éva pnvopa, to Microsoft Outlookeléyyet avtopota To ovopOTA TOL
TAnktporoyeite ota mAaicta [Tpog, Kow. kot [dwait. kowv. (mAaicia "TIpog”, "Kow."
ko "Idwait. kow.": "Eva pivopo amosTtéAAETOL GTOVG TAPUANTTEG TOV TAALGIOV
"TIpog". O mapoinmteg ota mhaicia "Kow." (kowvomoinon) ko "Idwait. kow."
(1Bwaitepn kowomoinon) Aappdvouvv eriong to pRvoupa. Q6Td60, T0 OVOLOTH TV
TOPUANTTOV 670 TAaicto "Idait. kow." dev givol opatd 6ToVG AAAOVG TOPUANTTES. ),
oLYKpivovTag Ta pe o ovopata oto BiAio 01ev60veemv kot 6TOVE QAKELOVG
emap®v Tov Kabopicate wg BipAia dievbivoemv tov Outlook.Edv Bpebei kdmoto
mov topralel omdivta, To dvoua vroypappiletatl. Eqv Bpebodv moAid ovopata wov
ToptdlovV LE TO GVOLLO TOV TANKTPOAOYNGOTE, KATM amd TO OVopo epgavileton puo

KOKKIVY, Kopatiot| ypopun. Kévte khik pe to 8e€16 kovuni Tov moviikio 6To

Ovopa, Yo va, 0gite Ta GALa ovopata Tov Ppédnkay.

Edv Bpebovv moArd ovopata mov taptalovy pe 1o VoL OV TANKTPOAOYGOTE Kot
€xete ypnoonomoet Eova avtniv T devbuveon, To dvopa Tov emAEEate
TPONYOLUEVMG EPPAVICETOL [LE U0l TPAGTVY], OLUKEKOUUEVT] VITOYPELLLOT), Y10 VO GOG
vrevBouiler 6T VapyovV Ko dAAeg emAoyEc. Kavte KAk pe to 6e£10 Kovumi Tov

TOVTIKIOV GTO OVOLLO, Yol VO, OEiTE TaL GAAG OVOLLATO TTOL BpEbnKay.

Mmnopeite eniong va eAEYEETE PE U1 QVTOUOTO TPOTO TOL OVOLATO GTO LUVOLLOLTOL,

Kévovtog kMK oto kovumi "EAeyyog ovopdtov” cm YPOUUT EPYOAEI®V
UNVOLLOLTOG.

NV 1310iTePT KOWOTOINGN) 6€ OA0. TAL VEQ UNVOLLOTO TTOV OT|LLLOVPYEITE.



g éva vEo punvopa, pmopeite va Kavete éva ond ta oakdiovda:

e Ortav to Microsoft Wordeivai to Tpdypappio ene&epyaciog NAEKTPOVIKOD
TayLOPOUEIOD, KAVTE KAK 6TO BEAOC oL BpiokeTal ot dEELA TOV KOVUTLOV
Emoyég kan ot cuvéyela kdvte KAk oty emdoyn Idwait. Kow.

e Otav to Microsoft Outlookeivar to Tpdypappo exeéepyaciog NAEKTPOVIKOD
tayvdpopeiov, oto pevov IIpofoin, kavte KAk oty emdoyn [1edio "Idair.
Kow.".

YopPoviy: Mropeite va tpochécete to medio [owait. Kowv. pdvo yo éva
WVOLLOL KO VO OTEIAETE Pvopa yopic va epgaviletot To dvopa Tov

TOPOANTTT.

Xpnon Word 1w exeepyacio pnvopdtov

Y& mponyovpeveg ekddcelg Tov Microsoft Outlook,to mposmideyuévo Tpdypoppa
NAEKTPOVIKOD Tayvdpoueiov ftav to Tpdypoauua encEepyaciog tov Outlook.
Mrnopovoarte, edv Oélate, vo aAlaEete To mpoypappa eneéepyociog oe Microsoft
Word. Ze autv TV €K3061, TO TPOETIAEYUEVO TPOYPOLLLLL NAEKTPOVIKOD
Tayvdpopeiov givar to Word kat cuvenmg, pmopeite va. ekpetorlievdeite to

YOPOKTNPLGTIKA TOV, OTWG:

Avtopatn Aopbwon

Kobng ypaopete, yivetal avtopatn d16pdmon cuvnbicpuéveov Aabov TAnktpoidynong,

OM®G EVOAAAYT] YPOUUATOV KOt ETTAEOV YPAUUOTO 1] YPAULOTO TOV AEITOVV.

Avtopatog 0pBoypApog Kol GUVTOKTIKOG EAEYXOG



EAéyEte v opBoypagia kat ™ cuvtaén cog kabmc epydleote. Ot AéEelg pe
opBoypapiKd 1 cuvTaKTIKd AGON VToypappilovrat Kot epeavifovTol EVOALOKTIKES
Moelg dtopbwong, eratT@vVOVTAG TNV avaykn yio EAeYy0 TG opBoypapiog Kot tng

oVVTOENG, TPV A0 TNV OTOGTOAN EVOG UNVOLLATOC.

Avtopareg "Kovkkideg kot apiBunon”

[IpocBéote KovkKideg Ko apibBunon yuo vo Tovicete onuoavtikd onueio 6to Kelpevod
00G. XPNOUYOTOMOTE Lo EIKOVA 1 KATO10 GALO YPOaPIKO, OTTMG KOVKKION 1|

ONUIOVPYNOTE oL Lepapytkn Alota pe aplunpéva ototyeia.

[Tivaxeg

PNGLOTOOTE TIVOKES Y10l VO OPYOVAOGCETE TIG TANpoPopies cag. Otav
ypnowonoteite to Word og mpdypoppa eneEepyaciog NAEKTPOVIKOD TaLIPOUEIOD
kot ™ popen HTML o¢ nposmideypuévn popon tov unvopdtov, to Outlookdwtnpsel

N HOPPT TOV TIVAK®V, KOO KO Y10 TOPAANTTEG TTOL deV ypnoomoovyv to Word.

Metatpomni ovopdTmv NAEKTPOVIKOD ToyLOpOoLEiov kat dlevBivoewvy Internet

Metatpéyte auTOHOTA OVOLOTO NAEKTPOVIKOD TayLOPOUEIOV Kot d1evBhvaelg
Internetoe vep-cvvdéoelc (Lep-cOVOEST: XPOUATIOTO Kol VITOYPUUUGUEVO
KEILEVO N YPOPIKO GTO OTOT0 UTOPEITE VoL KAVETE KAIK Yo Vo petafeite og éval
apyeio, og o torobesia 6to apyeio, o€ po wotoserida oto World Wide Webg ce
o wotocehida og éva intranet.) H é&vmvn popeomnoinon vreep-cuvdécemv umopel va

UETOTPEYEL AKOLO KO VTTEP-CLVOECELS TV omoiwV 1 dtevBuvon URL mepiéyet keva.

Ofuata
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Xpnowonomote Oépato tov Wordyio vo eE0c@oaliceTe opHOIOUOPPO OTTIKG

ATOTEAECLLATOL KO Y10 VO KAVETE ToL UNVOLOTE Gog Vo Eexmpilovv.

Avtopotn popeomoinon

Mop@omomote avTOHOTO TO UNVOLOTE oG KaBMG TANKTpOAOYEiTE Kot TPOGHETTE

HOPPOTOINCT GE UNVOUOTO OTAOD KEWEVOL TOV AAUPAVETE.

EmnpocOeta, uropeite mAéov va kavete emioyég oto Outlookot omoieg, otig
TPONYOVUEVEG EKDOGELS, Aettovpyovoay povo oto Word. T'a mapdderypa, uropeite
TAOPO, VO ONILLOVPYNCETE KO VOL OPIGETE LU0l TPOETIAEYUEVT] LTOYPOPT 1] £Vl
TPOETAEYUEVO emioToAOYapTO amd to Outlook,edqv éxete opicel to Word og
TPOYpOppe ETESEPYAGIOG TOV NAEKTPOVIKOV Tayvdpopeiov cag. Mropeite eniong va
Kévete opLopEVEG EMAOYEG 0pBOYPOPLKOD EAEYYOVL KO YPOLUATOGEIPADV Y10 VEQ
UNvOLOTO Kot oL unvopatoa tov tpowbdeite 1 ota omoia anavrdte. Edv aAldEete
avTég TI¢ emAoyég and to Word, aAldlovv kot ot avtictoryeg pvBuiceic oto Outlook

KOl TO QVTIGTPOPO.
Axoun kot €av amevepyomomoeete To Word oc npdypappo eneéepyaciog
NAEKTPOVIKOD TOYVOPOUEIOD, LITOPEITE VOL TO YPTCLOTOLEITE LOVO Y10 TNV TPOPOAN

TOV UNVOUATOV oL AopPdvete, dSlotnpdvTag, te avtdv Tov TpOTo, T HOPPOTOoinom

TOV UNVOUAT®OV 1 omoia, SlopopeTiKd, Oa yovoTav.

Mpoemdroyn Word yo eneéepyacio pnpvopatov

Mmnopeite va Kdvete éva and ta e&ng:

Evepyonoinon 1 amevepyonoinomn tov Word og Tposmdeyuévouv TpoypappoTog

enelepyaciag NAEKTPOVIKOD TOYLIPOUEIOD

11



Y10 KOp1o mapdbvpo tov Microsoft Outlook,amd to pevod Epyaieia, kévte kiik
otV evtol] Emloyég kot petd kavte KAk oty koptéia Mopoen aAinioypoaeiog.
Evepyomoiote 1| anevepyomomote to mhaicilo eAéyyov Xpnon tov Microsoft Word

vy TV eneepyosio UNVOUATOV NAEKTPOVIKOD TOYLOPOUEIOL.

Evepyomoinon tov Word mg mpoypdappatog eneEepyaciog nAEKTPOVIKOD

TaYLOPOUEIOL Y10 VAL VEO UVOLLOL

210 pevol Evépyeteg, tomobetnote o d€ikTn TOL TOVTIKIOL GTNV EMAOYN
Anpiovpyio unvOLOTOS OAANAOYPAPIOG LLE KOL OTT) CUVEXELN KAVTE KAMK GTNV EVIOA

Microsoft Word (topen unvouarog).

Evepyomoinon tov Word ywo tnv mpoBodn) OA®V TV UNVOLATOV GE LOPeN

Eumlovtiocpévou kepévon

Mmnopeite, edv BéAeTE, VO EVEPYOTOGETE AT TNV EMAOYY, €0V AapPdvete cuyva
T0 URvLpa "AVTO TO UVL A TEPLEXEL LOPPOTTOINGN 1) otoia TpoPdAieTan KaAvTEPO
ue to Microsoft Word. Kdavte khik £6® yia tpofoin oe Word." 1o kbp1o mopabupo
tov Microsoft Outlook kavte KAk oto pevod Epyodeia, kGvie KMk 0TV EVIOAN
Emloyég Kot 61 cuvéyeta kKavte KAMK oty kaptéia Mopon aAAnioypoeiog.
Em\éEte to mhaicto Xprion tov Microsoft Wordywa avéyveoon umvopdtov

Eumlovticpévou kepévov.
Inueioon: Edv to mpdypappa eneEepyaciog nAEKTPOVIKOD ToVOPOUEIOV TOL

ypnowonoteite givar to Microsoft Word,avatpé&te otn Bonbeia yio to Word yia

TANPOPOPIEG OYETIKA LE TNV EpYOcio Le UvOLOT.

Anpovpyio pnvopatog

210 pevov Apyeio, Tomobetnote To OEIKTN TOL TOVTIKIOD GTNV EVTOAN Anpovpyia
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KOl GTY] GUVEYELD KAVTE KAMK 6TV £miAoyr] Mivopa oAAnAoypagio.
[Tinktporoynote ta ovopata TV Topainmtov oto tAaictla [Ipog, Kow 1 dwait.
Kow. Aloywpiote Ta ovopata pe EMANVIKO ep@TNUATIKO (;).

IMo va emiééete ovopata TapaAnmtav ard Aiota Tov BifAiov Atevbivoewv, kbvte
KMk oto xovuni [Ipog, Kow. 1 [dwait. kowv. 1o mAaicio Opa, TANKTPOAOYNOTE TO
0épna Tov unvopartog. Télog, TANKTPOAOYNGTE TO UNVLUE GOG OTO KLPIWG KEILEVO

TOL UNVOUATOC.

Edv 0éAete, kaBopiote emhoyég unvopotoc. Mropeite va Kavete éva 1| TEPIGGOTEPQL

amo To eENG:

AALoyn TOV EMTESOL GTOLOAOTNTOG
Mo onpavon ®g ToAD oNUaVTIKOD PUNVOLOTOS, KAVTE KAK GTO KOV EI

IMa onpoavon og un onpovtikod unvOiOToS, KAVTE KAK GTO KOO .

Amoovpon UNVOLOTOG £TELTO OO GLYKEKPULEVT ILEPOUN VIO

Kdavte KAk 610 kovuni EmAoyég kot oty meproyn] Emdoyéc
TPAO0CNG, EVEPYOTOOTE TO TANIG10 EAEYYOL ANEN HETA TIG Kot £TELTA
TANKTPOAOYNOTE TNV Nuepounvia ANENG mov BEAETE.

Koabvotépnon mapadoong tov unvopotog

Kdavte KAk oto kovuni EmAoyég ko oty meproyr] Emdoyéc

TAPAd00NG, EVEPYOTOOTE TO TANiG10 eAEYyoL [Tapddoon oyt Tpv amd Kot Emetto

TANKTPOAOYNOTE TNV NUEPOUN Vi Kot TV dpa wopddoong mov Bélete. [Ma va
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EI0AYAYETE PO DOPOL, TPETEL VO, TNV TANKTPOALOYNOETE LECH GTO TAAIG1O.

Amob1jkevon avTypaeov Tov UNVOLOTOC G€ VO SLOPOPETIKO PAKELD amd TO PAKELD

AmeotoApéva

210 uqvopa, kévte KAk oto kovuni Emloyég kot oty meployn Emhoyég
TAPAdOCTG, EVEPYOTOOTE TO TANIGL0 EAEYYOL ATTOONMKEVOT UNVOULATOG GTO
QAaKeLO. ZT1 GLVEYXELN, KAVTE KAMK 6TO Kovuni Avalftnomn Kol 6To PAKEAO TOL

Béhete. TéLOG, KAVTE KMK 6TO KOUUTTL ATOGTOAN.

INUELDGELS: AV TO TPOPIA GOG TEPLEYEL TEPIGGOTEPOVG ATO EVOV AOYOPLAGLOVG
NAEKTPOVIKOD TayLIPOUEIOD, N OAANAOYPOPio ATOGTEALETAL LEGH TOV
TPoeMAEYUEVOL Aoyoplacod oaAAnroypagpioc. ['a va kabopicete 10 Aoyoplacud
NAeKTPOVIKOD TOyLOpopEiov Tov Ba ypnopomomBet, Kavte KAMK TNV €TAOYN

Aoyaplocpol Kot 6T cuVEXELD EMAEETE TO GVOLLA TOV AOYOPLAGHOV.

["a va oteilete Eva pvopa o€ TUAO pog AMotag O1ovoung, KAvTe KAMK 6To
oOpporo cuv (+) dimha 6T0 Vo TNG AMIOTOG SIVOUNG KOL GTI GUVEXELD dLaypayTE

T0. OvOpOTO 6Ta 07Ol 0V BEAETE VO OTOAEL TO VL.

Anpovpyio pnvopaTog and eraen

Y Mota Enagéc, emAéEte v emagn, Kdvte KAk 6to pevov Evépyeleg kat ot
GLVEYELN KAVTE KAMK 0TV €TA0YN Anpiovpyion UNVOUOTOS TPOG ETOPY].

210 mAaicto OEpa, TANKTPOAOYNGTE TO BEUA TOV UNVOLATOG.

[TAnKkTpoAOYNGTE TO URVLUA GG GTO KUPIMG KEIPEVO TOL UNVOULOTOG.

TéNog, Kavte KAMK 610 KOuuTi ATOGTOAN .

YopPovin: ['a va dnpuovpynoete ypryopa £vo UNVOLLO LE TAPOANTTY, GOPETE TNV
EMAPN 670 Kovuni AAAnAoypaeio Tov Bpioketotl oto [apdbvpo mepiynong (eivou n
oTNAN otV aplotepr] TAEVPA ToL Topadvpov Tov Outlookmov Tephapfaver

napdBvpa Onwc Zvvropevoelc | AAANAOYpapin) Kol GVVEYIOTE TANKTPOLOYDVTAG TO
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pnvopd cog.

AL OPLopog 01EV0VVOEMV TOALATAOV TAPUANTTOV

Amd 10 pevov Epyaieia, kdvte khik otnv evtoAn Emloyég, oto kovuni EmAoyég
NAEKTPOVIKOD TOYLOPOUEIOL Kol 6T GLUVEXELD KAVTE KAK 6T0 Kovuni [Ipdcobeteg
emAoyég. v meployn Katd tv amoostodn evog unvopatog, EVEPYOTOMGTE TO

mAaicto eléyyov Koppoa mg dtoymptotikd dievdiovoewv.

Inueioon: Mropeite va ypnoUYLOTOLEITE £VOL EPOTNLLATIKO Yo VoL Sty pileTe TIg

O1evBVHVOEIC NAEKTPOVIKOD TOYLIPOUEIOD, OTAV ETAEYETE TO TAOIGIOL EAEYYOVL.

KaOvotépnon e napadoong evog pnvopatog

Kavovag eivar pio 1 meplocdtepec evEPYELES O1 OTOIEC EKTEAOVVTOL GE UNVOLLATOL
NAEKTPOVIKOD TOYLOPOUEIOL Kol TPOCKANOELG GE GUGKEYT] TTOV TANPOVV OPLCGUEVES
ouvOnKeg, KaBmg Kot Tig eEapéaelg oe avTég TI cuvonKeg. Ot KavOVeS avapEpovTal

emiong wg GiATpa.

Eav ypnowonoteite tov Microsoft Exchange Servarropeite va kabvotepnoete mv
TAPAd00T| VOGS LEULOVOUEVOD UNVOHOTOS. OLot Hmopohv va P CLLOTOMGOVY TOVG
KOVOVES Y10 v KOBLGTEPNGOLY TNV TAPAS0CT) OA®Y TOV UVUUATOV, KPOUTOVTOG TO.
o€ avapovn oto edkero EEepydpeva Y100 CLYKEKPIUEVO YPOVIKO OACTN LA, OOV

KAveTe KAMK 6TO KOUUT ATOGTOAN.

Kabvotépnon g mapddoons evog unvopotog

210 unvopa, Kavte KAk oto kovuni Emloyég. v neployn Emioyég

TapAdooNs, evepyomomote To TAaicto eEAEyyov [Mapddoon oyt mpv amd Ko Emetto
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KOVTE KAMK 0TV NUEPOUNVIN KOl TNV OPO TAPAOOoNS ToL OEAETE.

Kobvotépnon mapddoong AoV Tov pnvopdtov

10 pevov Epyaieia, kbvte khk oty evtoAn Kavoveg kot Ewdomomoelg kat ot
ocuvéyela kdvte KMk 610 Kovpuni Anpovpyia kavova. EmiéEte v eviodn Exkivinon

otd kevod Kovova.

>10 mAaiocto Brua 1: EmAéEte mote mpémetl va eAEYyovToL To unvopaTo, Kavie KAk
otV emAoyn 'EAeyyog unvopdtov HETE TNV OTOGTOAN KOl GTI GLVEXELN KAVTE KAIK

o610 kovumi Emopevo.

¥t Mota Brijpa 1: Exmiloyn cuvOnkne (cuvOnkmv), evepyomomoTe Tig EMAOYES OV
BéheTe Ko 6T GLUVEKELD KAVTE KAIK 6T0 Kovuni Emdpevo. Av dev emdéEete dAha
mhaioa ehéyyov, Ba eppaviotel Eva pivopa emiPePainong. Av kdvete KAMK 610

kovuni Nat, o kavovag avtog Bo epaplooTtel 6 OAN TOL UNVOLATO TOV CTEAVETE.

¥t Mota Brjpa 1: Emiloyn evépyetag (evepysidv), evepyomomote v enthoyn Na
avapdrietor n Tapdooon katd Evav apBud Aentov. H mapdooon pnopet va

KaBvotepnoel PEPL Kat dVO MPEC.
Y10 mhaicto Brjpa 2: Eneepyacio meprypagng kavova (kbvte KAK G€ o
VIOYPOLLUGUEVT] TIUN), KAVTE KAK GTNV DIOYPOUMGHEVT] ppdon Evav aplOud omd

KOl TANKTPOAOYNOTE TOGA AeTTA OEAETE VO KOOLGTEPEL 1] ATOGTOAN TOV UIVOLATOV.

Kdvte KAk 610 kovuni Erdpevo kot 6t cuvéyeta moi KAk oto kovuni Endpevo.

EmAéEte omoleoonmote eEapéaelg ko kKAvte KAIK 6to Kovuni Entopevo.

10 mAaiocto Bripa 1: Opicte éva Ovoua yio Tov Kavove, TANKTPOAOYNoTE Eva Gvoua

Yo TOV Kovova Kot Kavte KMk oto kovpmi Télog.
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Ep@avion 1 améxpoyn tov mthorsiov " Amo" og éva pijvopo

Anuovpynote £va unvopa kKot Kavte éva amod to eENG:

e Ed&v ypnowomnoieite to mpdypappo eneéepyaciog NAEKTPoVIKOD ToYLIPOUEIOD
tov Microsoft Outlook,omo to pevod Ilpofoir, Kavte KAIK 6TV EVIOAN
[Tedio "Amo".

e Eav ypnowonoteite to Microsoft Wordwg npdypappa eneéepyoaciog
NAEKTPOVIKOD TayLOPOUEIOV, KAVTE KAK 6TO PEAOG TTPOG TO KATM TOL

Bpioketon dimAa oto kovuni Emioyéc.

Ewoaymyn oprlévriag ypappng 6g pijvopa.

IMoa va etodyete pio oplovtia ypapuy o€ évo URvopa, SNUIovpynoTe 1 avoiEte éva
unvopa. Kavte KAk oto onpeio 6mov 0éAete va g10aydyete T YPOUUN KOl 0t TO

pevov Ewoaywyn, emAélte v evioAn OpllovTia ypouuny.

Inueioon: Xto Microsoft Outlook,ovt n dadikacio givat Stabéotun povo edv
ypnowonoteite T popeny HTML wg popen pnvipatog nAEKTpovIKIG
aAinroypaeiag. Edv o mpoypappa eneepyoasioc nAektpovikod tayvdpopeion mov

ypnowonoteite givar to Microsoft Word,avatpé&te otn Bonbeia yio to Word.

Avayvoon pnvopdtov og omho Keipevo

Edv avnovyeite yio evoeyopevovg 100G TOL TEPIEXOVTAL GE UNVOLLOTO LE LOPPOTOINGN
HTML, pmopeite va pvbuicete to Microsoft Outlookva epavilet o pmvopata Tov

avoiyete oe amAo Keipevo. Ouwg, n oavayvmon UVORAToV 6€ amAd KEIPEVO OeV
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TOPEYEL TANPT TPOGTOGIO OO TOVG 1OVG 1) OECUEG EVEPYELDV GE UNVOLOTO

NAEKTPOVIKOD TOYLOPOUEIOL.

Mo v avayvoon tov pnvopdtov oe amlo keipevo, oto pevod Epyoleia, kdvte ki
otV evtoAn Emoyég kot otn cvvéyela emAéste v kaptéda [potiunoeic. Kavte
KMk 010 Kovuni EmAoyég niextpovikod tayvopopeiov kot petd emiééte To mAaiolo

eA&yyov Avayvwon 6Ang g Pactkng aAAnioypapiog oe amhd Keipevo.

IMa va cvumeptddfete pnvopota to omoia £X0VV YNQLoKY VITOYPOEY|, EMAEETE TO
TAOLG10 EAEYYOL AVAyvmOoT OANG TG OAANAOYPOPIOG LE YNPLOKN VITOYPAPT O ATAD

Keipevo.

INUEWDOELS

H emPBoin evog umvopatog pe ymelakn voypagn To omoio 0ev £YEL LOPPT ATAOD
KeWWévoL va daPaotel wg amAid keipevo, Ba eumodicet T Aertovpyia TG YNELOKNG
VIOYPAPNS. Oa pmopécete va S AceTe TO uMvopa, oAAd 1 Stadikacio erainBevong
NG LVILOYPAPNG, YVOPILOVTOS TOV ATOGTOAEN KOl EQV TO UVLLLO EYEL TPOTOTOINOEL,
dev Ba Aetrtovpynoet. Eav anogacicete 0T1 0éAete va TpoPaArete TO VL OTTAOD
KEWWEVOL GTNV OPYLKT] TOL HOPPT], KAVTE KAMK GT) YPOUUN TANPOQPOPLOV Kot LETA ElTe

omv emioyn Epedvion og HTML 1 Epedvion wg epmlovticpévo Keipevo.

IIpoemokénnon punvopdtov

Mmopeite va kdvete omolodnmote and to eENg:

[TpoemoKOHTNON TOV TPLOV TPOTOV YPOUUUDY TOV UNVOUATOV 6TO KVPIimg Tapdbupo

tov Microsoft Outlook

[Mo Vv TpoeMoKOTNGT TOV TPLOV TPAOTOV YPOUUUDV TOV UNVUUATOV GTO KUPI®OG

napdBvpo Tov Microsoft Outlook,oto pevod Ipoforr], kévte KAk otV evion
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AvTOpoTn TPOEMIOKONTNO).

Ynpeioon

[Ma TpoemoKOTNON TOV TPLOV TPDOTOV YPUUUDOV LOVO GE U1 OVOYVOGUEVE UNVOLLOTa,
010 pevov MpoPorn, tomobetnote TO S€IKTN TOL TOVTIKIOD GTNV EVIOAN
Taxtomoinon kata, énctta oty emaoyn Tpéyovoa TpoPoin kot ot GLVEYELD,
emAélte v evioAn [lpocappoyn g Tpéxovcag tpofoins. Kdavre KAk 6to kovumi
Aldeg puBuiceig kot evepyonomote v emhoyn Ilpoemokonnon Tov pn

AVAYVOGUEVOV OTOLYEIMV.

[TpoemiokOMN O TOL TEPLEYOUEVOL OTTOIOVINTTOTE GTOLYEIOV GTO TaPABLPO avdyvmong

[Ma ™V TPoEMGKOTN O TOL TEPLEYOUEVOD OTOLOVINTOTE GTOLYEIOL 6TO TOPEOVLPO
avayvmong, oto pevov IpoPorr], Totobeote TO dEIKTN TOV TOVTIIKION GTNV EMAOYN

MMapadvpo avayvoong kot ot cuvE el Kavte KAk oto Kovpumid Aggua 1| Kato.

Mapddvpo avayvmong sivar to Topabvpo oto Outlookomov umopeite va kdvete
TPOEMOKOTNON €VOG aTotyeiov ywpic va to avoiete. [a va eppavictel To otoyyeio
oto [TapdBvpo avayvoong, kbvte kKhk og avto. X10 [Tapdbvpo aviayvwong, propeite
va 010BACETE TO TEPLEYOUEVO EVOC GTOLXELOV, VO avoiEETE cuVUUEVA, VO
aKoAoVONGETE L VTTEP-CVVOEDT], VO TPOPAAETE KOVUTIH EKAOYNG, VO TPOPAAETE
TANPOQOPIEC VITEVOVUICEDV GTI YPOLIT] TAPOPOPLAV KOl VO ATAVINCETE GE

TPOCKANGELS GE GVUOKEYM.

Ac@dlrern. Mropeite va tpofarete unvopata pe acedreio oto [Hapdbvpo
avayvmong. Ot evoeyopévmg KoKOPOVAES SECEG EVEPYELDY 1| GUVNUUEVE, OEV
EVEPYOTOLOLVTOL KoL OV avoiyovv avtopata oto [lapdbvpo avayvoonc. [apdro mov
01 TEPLEGOTEPOL TOTTOL KAKOBOLA®MY cuvnuuévey amokAsiovtal amd to Outlook,ta
UNVOLLOTO, KO TO GUVIUUEVA OO AYVOGTOVG Kol (U1 €£0VG1000TNIEVOVS OTTOGTOAEIG

Ba pémetl va avTipetoniloviol TEVToTE |LE TPOGOYN.
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XNUEWDOELS

To mapdBvpo avayvwong dev etvan d1abéoipo yia to eakero. Otav TpoPdilete Eva
uvopa oto Mapdadvpo avayvmong, umopeite va TpoPaiete Tig 1010TNTES
NAEKTPOVIKOD TOYLIPOUELOL Yo Eva Gvopa oL eppaviletor ota media Amd, Ilpog

Kouw., xavovtag durhd KAk 610 OVOpaL.

Amevepyomoinon tov Tapabipov avéyvoong

[No v arevepyomoinom tov mapaddpov avdyvmong, oto pevos MpoPorn,
tonofetiote To deikTn 6T0 devTEPEVOV pevoD MapdBvpo avayvoong kot KatOHTY

KAVTE KAMK OTNV EVIOAN] ATTEVEPYOTOINGT).

Alhayn Tpofoing/rertovpyiag Tov TapaOOPOL AVAYVOONG

Mmropeite va mpoBdiete o€ TpoemiokoOnnon otoryeia twv Elcepyopévov cag ympig va
T avoigete, ypnoomoldvrag to [apdbvpo avayveons - aniog Kavie KAMK o€ Eva
LWVOLLOL Y10 VO, ERPOVIGETE TO KelEVO TOV atoyeiov. 1o "Tlapdbvpo avayvwonc”
umopeite emiong va avoi&ete cuvnuuéva, vo akoAovdnNceTe Hio LITEP-GVVOEST, VO
TPOPALETE KOLUTLA EKAOYTG, VO, TPOPAAETE TANPOPOPiEC VITEVOLLUIGE®DY GTN YPOUUN

TANPOPOPLOV KOl VO OTTAVTIOETE GE TPOGKANGELS Y10, CUGKEYM.

Ynpeioon

Me e&aipeon tig emAoyéc mov puBuilovtar oto Tapdbvpo daddyov Mapadvpo
avayvoong, kaboAkéc aliayég dev givar duvatd va yivouv oto [apdbuvpo
avayvoong. [Ipénel va tic kabopioete pepovouéva yio kdbe pdxero. I'a va kdvete
po yevikn aAdayn otic emhoyég tov Tapabvpov avayvmong, oto pevod Epyaieia,

Kavte KMk otnv evtod] Emioyéc. Kdvte KAk oty kaptéha AAha kot Kotdmy Kévte
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KMk oto otoryeio Hapadvpo avayvoong.

AANoyn 0T TOL UNVOLLOTO GNUELDVOVTOL OG OVAYVOCUEVH

210 pevov Epyaieia, kdvte KAk otnv eviol] Emioyég kot 6t cuvéyela emAélte
™V KopTtéAa AAheS. X1 cuvéyela, Kavte KAk oto Kovuni Ilapadvpo avayvoong kot

OTIG EMAOYEG IOV DEAETE.
YopPovin. ['a va epeavicete ypryopa to pevod cuvtdpevong yu o "Tlapdabupo

avayvoong”, kévte KMk pe To 0e510 KOLUTL TOV TOVTIKIOD GTO TEPTYPULULLO TOV

MMapadpov avayvoong mov Ppicketon dimha ot AMota pnvopdTmy.

AmoxpLY NG KEPAAIDOS TOV UNVOUATOG

Y10 pevov IMpoPor, TomoBeToTE TO JEIKTN TOV TOVTIIKION GTNV EMAOYN
Taxtomoinon kKata kol 61N cuvEEln kKavte KAk otnv evioAn Ilpocappoyn kot oty
emaoyn Alheg pvOpioeis. Téhog, omnv meproyn MapdaBupo avayvmong, emAéETte T0

TAAIo10 EAEYXOV ATTOKPUY TANPOPOPLAOV KEPUAIDOGS.

Ynueimon. o va epeavicete T1g KEPaAIdEg UNVLUATOV, KATOPYNOTE TO TANIGLO

eEAEYYOV ATTOKPLYN TANPOPOPLOV KEPUAIOOC.

AAayn g B€ong tov TapabHpov aviyvmong

Y10 pevov IpoPorn, Tomobeote 10 deiktn Tov ToVTIKIoD otV emhoyn IapdBvpo

avayvmong kol ot cuvEXELa Kivte KMK ota kovpumid Aggld 1 Kato.
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YopPovi. ['a va arevepyoromoete 10 "llapadvpo avayvoong” kot vo tpoPdiete
HEYOADTEPO PEPOG TNG AloTOg Unvupdtov, oto pevov Ilpoporn, torobetrote 10
delktn oty emroyn Hapadvpo avayvmong Kot Kavte KAK 6To Kovuni

Amevepyomoinon.

AAhoyn peyéBovug tov mapabHpov avayvmong

TomoBetroTE TO OEIKTN TOV TOVTIKION GTO OPLETEPO TEPTYPOLLL TOV TTapalBHPOL
avéyveong kot 6tav o deiktg petatpanei oe Smhd Péhoc I, cOpete to mepiypayppto

TPog Ta 0eE8 N TPOG TOL APLOTEPAL.

TNROVON PNVURATOV O OVAYVOGUEVMV 1] 1] OVAYVOOREVOV

O1 KeQOMOEG TV U1 OVOYVOGUEVOV UNVORdTeV epgoviloviotl og £vTovn Ypoe oTo
Ewsepyopeva. O apBpdc tov un avoyvoospEvev pnvopdtov epeavifetol dimla 6to

6vopa tov akédov, oto Mapadvpo wepuynong.

Ynueimon. Mnopeite va Bpeite Oho Gog TO UN AVOYVOGUEVO UINVOLOTO GTO OAKEAO
Mn avayvoopévn arinroypaia, oty meproyr] Oakerot avalntnong tov
[MoapabOpov mepmynong. Avtdg o pakerog avaltnong epeavifetor oto [lapdbupo
mepuynong and tpoemdoyn|. Edv dev PAEnete o pakelo Mn avayvoopévn

aAlnroypa@io 6Tovg PukEAOLS avalnTnoNng, LTOPELTE Vo TOV dNUOVPYNGETE EQVA.

Emonudvere pe un ovtOpoto TpoOmo tor UNVOLOTO MG OVOYVAOGUEVA 1] 1N

OVOYVOGUEVQL

Apyikd, emAéETe Ta umvopata Tov 0éAeTe vo adddEete. o va emAéEeTe yelToviKa

oToyEln, KAVTE KAIK GTO TPATO GTOLYEIO Kol LETE KPATMOVTOG TOTNUEVO TO TANKTPO
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SHIFT kévte KAk ot0 TeAevTaio otoryeio. o va emAéEeTe un yertovikd ototyeia,
KAvTE KAMK 0TO TPMTO OTOLYEID KOl LETA KpaT®VToS motnuévo 1o tAnktpo CTRL
Kavte KMK oto vroAouta ototyeia. Evd, yuo va emidéEete OAa Ta oTot)KElR, OO TO

nevov Enefepyacia, kbvte KAk otnv evion Emthoyn dAov.

Ynueioon. Eav oAddEete v mpofoin TV oTotyEi®mV, 1 ETIAOYT GUYKEKPIUEV®V
ototyeiov Oa givar evkoddtepn. ['a mapddetypa, edv Oéhete va emAéEete Oha Ta
punvopato pe to it BEpa, oTo PAKEAO OOV TEPLEXOVTAL TO UNVOLOTO, KAVTE KAIK
oto pevov Ipofoir], tomobetnote To O€ikTn TOL TOVTIIKIOD GTNV EVTOAN
Taxtomoinon KaTa Kol 6T GLVEXELN KAVTE KAMK GTNV VTOAT Xvvopiiio. EmAélte

To unvopato Tov BéAeTe amd TV TPOPoA).

AoV emAéEete To unvopato mov BEAeTE va aAlaEeTe, oto pevod Emeepyacia, ya
oNUOVOT EVOG UNVOLOTOG MG AVAYVOGUEVOD, KAVTE KAMK GTNV ETA0YT XN RAVOT] OG
avayvoouévov. o onpoven evog UNvOLOTOS MG U OV YVOGUEVOD, KAVTE KAIK GTNV
EMAOYN ZNHAVET OG U1 avayvOopévoy. TELOG, yio onpaven OA®V TV UNVOLATOV

o€ &va PAKELO, KAVTE KAIK GTNV ETAOYT ZHOVOT] OAMV MG OVAYVOGUEVEOV.

Inueioon. Edv torofetoete o1joven o¢ ovayVOGHEVOD GE VOO TTOV €XEL
arovinOei | TpowONOel, To suUPorO ToL uUNVORETOS EEakoAoVBEl va eivat Evag
avolytog drelog. Qo1060, Bewpeitor aKOUN MG UN AVOYVOGUEVO Yo TV

Ta&voOUN oM, TNV OLad0ToiNo™M 1 TO PIATPAPIGLLOL.

AVTOLOTY GNLOVGT] UNMVVLATOV MG AVAYVOGUEVOV GTO ToPABupo ovAyvmong

Y10 pevov Epyadeia, kdvte khk oty evtoAr] Emloyég kot ot cuvéyela emiélte
v Kaptéha Alre. Kavte Khik oto kovuni llapaBvpo avayvoong, emiélte to
TAOUG10 EAEYYOVL TN HAVOT] GTOLYEIOV 6 TOPAOVPO TPOETIOKOTN OGS KOl OTN
ocvvéyeln TANKTporoynote Evav aplBuod oto miaioto Ilepipévere N dgvtepdienta

TPV T1] G LAVGT] TOV GTOLYEIOV (OGS UVAYVAOGUEVOD.
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Xpovog mapdadoonc | avayvmog TOV PVORATOV

Mmropeite va mapakorovdeite mdte mapadidovion 1 dafalovrol omd TOVS TOPUANTTES
T, UNVOLOTO, TTOV OTOCTEALETE. AouPdvete Eva pvopa £100moinong, kdbe eopd Tov
éva pnvopa Topadidetot 1 SePaletat. XTn cuVEXELD, TO TEPLEXOUEVO TOV UNVOLATOG
€100T0INoNG KATAYPAPOVTOL LTOHTA 6TV KapTtéda Evromopdg tov apytkov
UNvOLOTOG 6T0 PdKkeEA0 ATtesTalpéva. Mropeite va dwaypdyete avtdpata To

UNVOLLOTO £1007T0TNONG OTN AGTA LNVOLLATOV.

ANy 1d60moinong Yo Tapad061)/avayvmon pvopaToy

Ewomoinon ywo 6Aa ta pmvopato

[Ma va AdPete edomoinom yio OAa To pnvopota, omd to pevov Epyadeia, kavte khk
omv evtoA] Emoyéc. 1 cuvéyeta, kbvte KAk 610 kKovpuni Emioyég
NAEKTPOVIKOD TAYVIPOUEIOD Kol KAvTE KAIK 610 Kovuni EmAoyég mapaxorovdnong
unvopatog. TELog, evepyomomote T0 TANIGL0 EAEYXOL ATTOOEIKTIKG avAyvmOoNg 1|

ATOOEIKTIKO TAPAI00TG.

Ewomoinon ywa éva udévo pivopa

[Ma va AdPete e1domoinom yia £va Lévo PUNVOLLE, GTO VOO OVTO KAVTE KALK GTO

kovuni Emaoyéc. Xty neproyn] Emioyég mapakorovdnong ko gekhoyng,

EVEPYOTTOMGTE TO TAAIGLO EAEYYOL AT ON UTOIEIKTIKOD TAPEO0GIS Y10 AVTO TO

pivopa 1 1o TAic1o EAEYYOUV ATTNON TOOEIKTIKOD AVAYVEOGS Y10, GVTO TO

pivopa.

Alhayf TG GVTORATIS OTAVTI|GNG Y10 OTOGEIKTIKA AVAYVOOG
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Am6 1o pevov Epyadeia, kavie kKhik oty eviod] Emoyég.  cuvéyela, Kavte KAk
oto kovuni EmAoyég niektpovikov Tayvdpopciov kot 6to kovuni Emioyég

TOPOKOA0VON OGNS P VOROTOG.

Mo amootoln amodeiktikov kdbe opd mov {nreitat, kdvie KAk oty emaoyn Havra

O7TOGTOAN OTOKPLONG.

Mo dpvnon amodektikov aviyvoong kabe popd mov (nteitat, kdvte KAk otV

emloyn Xopig awocToA] ATOKPLOoNGC.

[Ma Aqyn ewomoinong 6tav {nteitan amodeKTIKO avAyvmong, KAvTe KAMK otnV

emioyn Epdtnon npv a6 TV 0wr06TOA| 0TOKPLONG.

Awyeipron peTaKv0EvTOV 1] S10YPURREVEOY PNVORATOV

Am6 1o pevov Epyadeia, kavie kKhik oty eviod] Emioyég. Kavte kKhik oto xovuni
Emoyéc niektpovikod Toyvopopeiov. X1 AMiota Metd ™ peraxiviion i ™|

oLy pa@1] EvOg avVOLYTOV OTOLYEIOV, KAVTE KAMK OTNV evépyela mov Oéhete. EmAéLte 1)
KOTAPYNOTE TNV EMAOYN TOL TAdIciov eAéyyov KAigiowo Tov apyikod unvopatog oe

amdvtion 1 Tpo@dnon.

Katdpynon amoxieiopod Myng eiovov eto Outlook

IMa va Tpoctatevoete 10 andppntd Gog and avemBountn aAAnioypaeio, To
Microsoft Office Outlook 2003yst1 pvOuotei amd Tpoemiloyn 6Tov AmToKAEIoUO

Mymc eikdvov antd to Internet.H amoxieiopévn siova epgaviCetor mg kKokkvo X

|

Kpatnong 0éong
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Epedvion 6Aov 10V amOKAEIGUEVOVY EIKOVOV GTO VUL

Mo v epedvion OAoV TOV OTOKAEICUEVOV EIKOVOV GTO UVULLA, KAVTE KAMK 0N
I'poppn TANPOPOPLOY GTIV KOPLEY] TOL UNVOUATOS KO, KOTOMTY, KAVTE KAK 0TV

EMAOY ANYTN EIKOVOV.

KAVTE ik E5, W10 v KAWETE Afjyin Ty Bxdwav. Na va cupBale oy npogTaoia Tou
anoppfiTou Gac, To Cutook anémpegs T ouTOpPaTN Afjwn ooy Exday O aumd To priwupa.

o

And: A Erdvne
fipoc; Abhayr D.Hp':%n_ armG; MG,

b
FKoww.: Npooden onogTokén oTr AloTa ompoicdsy anooTokEny
Bipac

MipooSdkn Tou ToEEn contosa.cam a1 MaTa
QEPAkL ANODoTo,u

Inueimon. Eqv 6éAhete o pivopa vo eLQOVIGEL TIG EIKOVES TNV ETOUEVT] POPA TTOL Ot
10 avoi&ete, amonkevote To pnvopa. L' va aAAAEETE TV TPOETIAOYN DGTE VO, UnV
amokAeiovtat amd to Outlookot eikdveg 6e OAa TOL UNVORLOTO, KAVTE KAMK TV
emaoyn Adlhayn poOpicemv avTONATNG MYNGS KOL GTN GUVEYELN OTEVEPYOTTOINOTE
70 TA0iG10 EAEYYOL X@PIS avTOpaT] AYN EIKOVOV 1] GAAOV TEPLEYONEVOL OE

pfvopa NAEKTPOVIKOL Tayvdpopgiov HTML.

Epedvion pepovouévng amokAEIGHEVNC EIKOVOG GTO UNVULLOL

Mo v epedvion HepovOUEVNG ATOKAEIGUEVTG EIKOVAG GTO UMVULLA, KAvTE 0eE10 KAK

oTNV TEPLOYN HE TO KOKKIVO X Kpdtnomng BEomg Kot 6T GUVEKELY, GTO LEVOD

GUVTOUELONG, KAVTE KMK OTNV EVTOAN AW EIKOVOY.

Inueioon. Edv 0élete o pnqvopa va epeavicet Tig elOveg TV XOUEVT opd TTov O

10 avoi&eTe, amoONKELGTE TO UNVLLLOL.
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AXayn g mpoemloync wote to Outlookva unv amoxeiet Tic e1kOveC 6€ Ol TaL

pnvopoto

Mo v addayn g Tpoemhoyng ®ote to Outlookvo unv amoxieiet Tig ekdveg o
o\a o unvopata, and 1o pevod Epyaieia, kdvie KAk oty evioA] Emioyég ko
KATOTLY, KOVTE KMK OTNV KOPTEAD AGQAAELN. XTNV TEPLOYN ANYN EKOVEOV, KAVTE
KMK otnv emAoy AAlayn puOpiccov avtépatov Myeov. TElog, Katapynote to
nmiaiclo eEAEyyov Xopig avtépatn Myn ekévov i1 GAhov Tepieyopévov 6€ pivopd.

NAEKTPOVIKOV TayLOpopeiov HTML.

Inpeioon. Xto Outlook,ta cuvnupéva elkdOvav dev HTopovV va ELPAVIGTOVV GE

YPOLUN GTO CAOUN TOV UNVOLOTOG e TOV TPOTOo oL yivetal oto Outlook Express.

Amavtnon unvopdtov

Amavtnon o€ pvopa | Tpo®@Onon pnvopetog

IMo va arovioete og €va pivopa, emAEETE TO PvVLpLO 6TO 0moio BEAETE val
amovtnoete. Av embopeite va amaviioete LOVO GTOV OTOGTOAEN, KAVTE KAIK GTO
Kovuni Awavrnon. Evo yo va amovtioete 6e OAOVE TOVS TOPUANTTES, KAVTE KAK
07O KOLUTL ATAVTN6TN 6€ OLOVGS KOl GTN GUVEYELN KAVTE KAIK GTO KOV

AmocToM).

["a va TpomBnocete Eva pvopa, emA£EETe TO uvopa To omoio BéAete va Tpowbcete
Kot kévte KAk 610 Kovpmni lIpo@Onon. [TAnktporoynote ovoLOTO TOPUANTTOV GTA
mhaiow IIpog, Kow. kot Iowit. Kowv. IMa va emAiéEete ovopato Tapainmtdv ond

Mota, kavte KAk oto kovuni [Ipog, Kow 1 Idwait. kouv.

Edv mpowBeite moALd unvipota, TAnKTpoloynote to 8o Tov UNVOHLOTOS GTO
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mAaiclo Ofpa ko KAvTe KAK 6TO KOLUTL ATTOGTOA.

Inueioon. Eqv emiéEete moAld unvipata, Bo tpowdnbovv mg cuvnuuéva o éva

VEO UNVOUOL.

AVTOPOTY] ATTAVTIN O GE ELGEPYONEVO UNVONATO EVO £I0TE EKTOG YpaPEiOV

IMa avtv ™ duvatdTTa amatteitat 1 ¥PHon AOYOPLUGHOD NAEKTPOVIKOD
tayvdpopeiov tov Microsoft Exchange Server. Ot tepiocdtepol Aoyoplaciol
NAEKTPOVIKOD Tayvdpoueiov uéom vanpeoioc napoyng Internet (ISPEivar

Aoyoplacpol POP3kot dev vootnpilovv authv 1 duvatotnta.

[Mo avtdpatn andvinon oe l6EPYOUEVO UNVOLATO EVO EI0TE EKTOG YPAPEIOV, GTO
puevov Epyaieia, kdvte KAk otnv eviodr] Bon0og Extog I'pageiov. H evroin
Bonbd¢ Extog I'pageiov dev eppaviCetan, EKTOC £V ¥p1oponoteite Eva Aoyoploco
niextpovikov tayvdpopeiov Tov Exchange ServeEt cuvéyela, KAvie KAMK 6TV
EMAOYN AVTRHV T1] oTIYPY] EipOL EKTOS YPAPELOV KOl GTO TANIG1I0 AvTOpaTY
amdvtioen povo pia eopad og KGO amootorén pe To akOAovO0 KeipEvO,
TANKTPOAOYNOTE TO UNVULO TOV BEAETE VO OMTOGTEAAETOL GE AL ATOLOL, OTOV

Agimete.

Edv 0éAete, pmopeite vo dSNUIOVPYNCETE KAVOVES Y1a T SLoyElpLon TNG ELGEPYOLEVNS
aAinAoypaeiog cog. 1o pevod Epyaieia, kdvie kKik otnv evtoAn Bon0og Extog
I'pageiov. H evtoin Bon0og Extoc I'pageiov dev eppaviletat, extog edv
YPNOUOTOLEITE £va AOYaplacpd NAEKTPOVIKOD Toyvdpopeiov tov Exchange Server.
21 ovvéyela, Kavte KAk oto kovuni lipocOikn kavovae. Ztmyv neproyn Otav
Aappdavetar pipvopa Tov kavomolel TG aKk6Aov0eg cuvONkeg, Kabopiote TiC
GLVONKEG TOV KOVOVO TOV TPEMEL VOL IKAVOTOLEL TO VOO, (OGTE VL

Tpaypotonon el n evépyeta.

['a va kaBopioete mepiocoTEPEG CLVONKES, KAVTE KAMK 6TO Kovumni [IpocOeTa

KPUTNPLO, EVEPYOTOMOTE TIG EMAOYEC TOVL BEAETE KOl GTY) GLVEYELD KAVTE KAIK GTO
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kovuni OK.

['a va kaBopicete 6t1 avtdHg 0 Kavovag Ba Tpémel va epaproctel terevTaiog,

emAéEte 10 mMAaiclo eAEyyov Na punyv yivel enelepyacio TOV ETOPEVOV KAVOVOV.

2y neproyn Na ektehovvtan ot €ENG EVEPYELEGS, KAVTE KAIK OTIG EMAOYEG TTOV

0éhete. Mmopeite va vepyomo|GeTe TOAAEG EMAOYEG.

Inueioon. Edqv opioete 0Tt Eva pnqvopa mpénet vo dtaypo@et, ot KavOveg Tov
£MOVTOL TOL KavOVe Slaypaeng ot Alota Kavovav 61o tapdbvpo dtaidyov Bondog

Extoc I'pageiov, oev ennpealovv 1o pivoua.

Anpovpyio IPOTHTOV ATAVTITIKOD PIVOROTOS

EAéy&te 611 dgv ypnoiponoteite To Microsoft Office Wordmg to npoemideypuévo
TPOHYPALO ETEEEPYUTTIOG NAEKTPOVIKOV TaryLOpopEiov. [ va to damotdoete avto,
o1o pevov Epyaieia, kdvte KAk otig Emoyéc. Xt ovvéyela, otnv KopTtéra
Mop1) aiinroypagiag, otnv meployn Mopen pnvopartog, Beformbeite 6t1 T0
m\aiocto ehéyyov Xpnon tov Microsoft Office Word 2003 ywa tnv eneéepyasio
UNVORATOV NAEKTPOVIKOD TAYLOPORELOV Oev givor emAeyévo. Oa Tpénet va
YPNOLOTOMOEL TO EVOOUATOUEVO TPOYPOLLLLE ETECEPYOTIOG NAEKTPOVIKOD
tayvdpopeiov tov Outlookwc mpoemideypuévo Tpdypappa exelepyaciog

NAEKTPOVIKOD TOYVIPOUEIOL.

210 pevol Apyeio, TomobetoTe TO SEIKTN TOL TOVTIKIOV GTNV EVIOAT Afjpiovpyia
KOl O] GUVEYEWD KAVTE KAMK oty emdoy ] Mivopa aiinioypaeios. 1o mapddupo
TOV UNVOUATOC, 6TO HevoD Mop@1], KAvte KAIK 6TV evioA] ATAo keipevo. Otav
EUQAVIOTEL TO TPOELOOTOUTIKO UNVLLLO TTOL GOG TANPOPOPEL OTL KOoTapyeite OAN TNV

TPEXOVOO LOPPOTOINGN, KAVTE KAMK 6T0 Kovuni Nau.
270 GO0 TOV UNVOUATOGS, TANKTPOAOYNGTE TNV AAVINGT oL BEAETE vau

OTOGTEAETOL LTOUATA. XTO TOPEOVPO TOV UNVOUATOG, 0TO LEVOD Apyelo, Kdvte

KAMK 6TV evToAr] ATo01keven mg. 10 mopabuvpo dtohdyov Atodnkevon g, o

29



Mota ATodnkeven og TOToV, Kavte KAIK otnVv emiloyn péTvmo Tov Outlook.
Téhog, oto mhaicto Ovopa apyeiov TANKTIPOAOYNOTE EVa OVOLLO Y1 TO TPOTVTO

ATAVTNONG KOl KATOTY KAVTE KAMK 0TO Kovuni Ao0nkevon.

Anpovpyio Kavova Yo GuTOPT) 0TAVTIGN 6€ VEQ PIVOROTO AEKTPOVIKOD

Tayvopopeiov

210 pevov Epyoaieia, kdvte KAk otnv evioAdr] Kavéveg ko Exdomoumoeirc. Katomy,
670 Tapabvpo d1aAdyov Kavoveg Kat 100TOMGELS, KAVTE KAIK GTNV EVIOAN
Anmovpyio kKavovae. Zt cvvéyela, emaééte 'Evapén and kevo kavova kot EAgyyog

UNVORATOV KoTA TV APLEN Tog Kot Kavte KAk oto kovuni Exépevo.

Yy meproyn Ioreg ovvOnkeg Oéhete va erheyy 000V, emiélte To TAAIo0 EAEYYOL
AmooToM] pévo o€ péva Kot GAAN KPLTHpLo Tov TUYOV BEAETE KOl KAVTE KAK GTO

kovuni Emdpevo.

Yy meproyn Trv 0éhete vo kKAveTe pe 10 pivopad, eTAEETE TO TAOUGL0 EAEYYOL
ATEVTN O (PNORNOTOLAVTOAS VO GUYKEKPIUEVO TPOTVTO. XNV TTeproyn Bipa 2:
Enctepyacio meprypagnig kovova (KAvTe KMK 6€ pLd VTOYPUPUPIGHEVT TIUTY),

KAVTE KAMK GE £V GUYKEKPLUEVO TPOTVTO.

210 mapabvpo daAdyov Emhoyn wpotdmov amdvinong, 6to tAaiclo Alepevvnon
og, emaélte MIpoTuma yp1 ot 6to cvoTnra apyeiov. EmidéEte 1o mpdtumo mov
ONUIOVPYNCATE GTNV TPOTYOVLEVT EVOTNTA, KAVTE KMK GTO KOLUT Avolypa Kot 6To

kovuni Erépevo.

[Ipoarpetikd, emAEETE To TAAIGLA EAEYYOV Y10 TUYOV EENPECELS GTOV KOVOVA,

AVTONOTNG omdvTnomng Kot Kévte KAk 610 kovuni Emépevo.

Yy meproyn Bipa 1: Opiote éva Ovopa yra Tov KOvVOvVa, TANKTPOAOYNOTE £Vol
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OVOLLOL Y10l TNV OWTOHOTY amdvTnon Kot Kévte KAk oto kovuni Téhog.

Avtéopatn andvinen (hoyopraspog POP3 1 IMAP)

POP3eivat £va 5100£001EVO TPMOTOKOALO TTOV YPTNGULOTTOLELTAL Y10 T AW
UNVOUATOV NAEKTPOVIKOD TaYLOPOUEIOV O VA SIOKOUGTT NAEKTPOVIKOV

tayvdpopeiov Tov Internet.

[Mpwtoéxorro IMAP (Internet Message Access ProtociVu avtifeto pe to
TPOTOKOALN NAEKTPOVIK®OV punvopdtov tov Internet,onwg to POP3.To npwtdkoiro
IMAP dnuiovpyel akéAovg ce vl SIUKOUGTN Y10 Va. 0moOnKevee/opyavmaoet
unvopaTo Yo avakTnomn amd GAAoVS VToAoYIoTéG. Mmopeite amAd va dtopdoete Tig

KEQUMOEG UNVOUATOV Ko VoL EMAEEETE TOL UNVOUATO TOV Bal Kévete ANym.

O Bon06g Extoc I'pageiov eivar pia duvatdtnta Stabéoiun og Aoyoplacrong
niextpovikov tayvdpoueiov Microsoft Exchange Servefdv ypnowonoteite
Loyaplacud niektpovikol tayvdpouciov Exchangepnopeite va pvbuicete tov
Oomyo Extog I'pageiov £t dote va TANPOQOPEL AVTOUOTO T ATOLA TTOL GAG
amoctéAAovy unqvopa 0Tt dev giote dabéoyot. O Bonbog Extog I'pageiov dev eivan
dwbéoog og Tpo@id tov Outlookywpig Aoyapracud NAekTpoviKod ToyLIPOUEIOD

Exchange.

Edv to mpogik cag dev mepthapfdvel Aoyaploopd NAEKTPOVIKOD ToyLOPOLLEIOD
Exchangepmopeite va cuvdvacete £va TpOTLTO NAEKTPOVIKOD TOYVIPOUEIOD TOV
Outlook pe xavoveg tov Outlookyia vo Tpocopo1dGETE TN AEITOVPYIKOTNTO TOV
Odmyov Extog I'pageiov. Xpnoomoimviog avtdv To GUVOLOGHO, UTOPEITE va
AP CLOTOUCETE TOV TPOCMONIKO GG AOYAPLOoUO NAEKTPOVIKOD TOYLOPOUEIOL
POP31 IMAP vyia vo 0moGTEALETE OVTOUATEG OTOVTNGELS GE EIGEPYOUEVA

UnvopoTa.
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Alhayn epeaviong apo@Onuivov/amavTuévoyv pnvopdtToyv
¥10 Kvpimg mapddvpo tov Microsoft Outlook,amd to pevod Epyodeio kavte khik

otV evtoA Emoyég ko emAéEte v xaptéda [IpoTipnoetg, katdmy kdvte KAk

oto kovuni EmAoyég niektpovikod tayvopopeiov.

AAoyn TG LOPPNG UINVOUAT®V oV £xovV TpomOnOel

210 mhaicto Katd tnv tpoddnen pnvopatog, kdvie KAIK 6TV EMA0YN TOL OEAETE.

AlAayr) TG LOPONG UNMVOULATOV TTOV £Y0VV amovTnOel

Y10 mAaicto Kata tnv amdvrnon o€ pijvopa, Kavte KAMK otV emA0y Tov OEAETE.

AlAayr| TOV YOPAKTPO TTOL YPTCLLOTOIEITOL O TPOBEUA YioL UNVOLLOTO TOV EXOVV

amovinOet | TpowONOel

Y10 mAaicto Kata tnv amdvinon o pijvopo 1 oto tiaioo Katé v tpowOnon

pvopatog Kavte KAk oty emioyn lpédepa o€ kaBe ypappi Tov apyikod

pnvopatos. 1o miaicio MpdOepa og kGO ypappn, TANKTPOAOYNGTE TO YOPOKTPA,

oL OEAETE VO YPNOYLOTOMNCETE.

IIpocappoyn Tov KEPEVOD EMGNNUAVOTG ETLGTLAVET] GYOAMOV GE PVOpd
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Amo 1o pevov Epyadeia, kavte KAk otnv eviod] Emloyég kot 6to
rovuni EmAoyéc niektpovikov Tayvopopciov. EmAélte 1o mAaiclo eAéyyov
Emonpaven Tov ooriov pe Kot TANKTIPOAOYNOTE TO KEILEVO TOV BEAETE VO

AP CLOTOUGETE Y10l TO UPOKTIPIGLO TV GYOAM®V GOG.

Ynpeimon. Otov amavtdte o€ Eva VLLA, Bo ¥p1CIUOTOIEITE OVTO TO KEILEVO M
AVOYVOPIGTIKO TV GYOAIMV TOV KAVETE GTO KLPIWG KEILEVO TOL OPYKOD UNVOLOTOS

TOV QITOGTOAEC.

Koatdapynon g emonpovong ooiiov amd pio amdvroen o€ pijvopo.

Am6 10 pevov Epyaieia, kavte KAk oty eviodn EmAloyég kot emdéte v
kaptédho HMpotymoeis. Lt cuvéyeta, kdvte KMk 610 Kovpuni Emioyég
NAEKTPOVIKOU TOYVOPOUEIOV. TNV TEPIOYN L& UTOUVTIOELS KL

TPOMONGELS, amevEPYOTOIOTE TO TANIG1L0 EAEYYOoL Emionpaven Tov oyoriov pe.

ATOGTOM] OTTAVTINTIKOV PNVOUATOS GE TPITOVG

Anpiovpynote €va pnqvopa kot kivte KAk oto kovuni Emioyég. v meployn
Emioyéc mapadoong, evepyomomoTe T0 TANIGL0 EAEYYOV ATTOGTOAN UTAVTI|GE®Y
oc. Téhog, mAnktpoAoynote To dvopa evOg GAAOV ATOUOL 1) KAVTE KAIK GTO KOVLUTL

Emloyn ovopdtov yio vo emAéEeTe amd (o AMota.

Ynpueimon. Aev umopeite vo amooTEIAETE AMOVINGELS O Iid AIGTO O1VOUNG.
[Ipocwmikn AMota dtavoung eivar 1 GuAAOYN d1EVBVVGE®Y NAEKTPOVIKOD
Tayvdpopeiov Tov dnpovpyeite kol Tpocsbétete oto BiAio dievbivoewy Tov
Outlook mg éva yevddvopo niektpovikod tayvdpopeiov. Otav otédvete Eva pnvoua

o€ Jo AMlota dtavoung, Tnyaivel og KaOe 61e00vVoN NAEKTPOVIKOD TaYLOPOUEIOD TNG
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Motoc.

AmavTnon o€ TANPOPOPiES EVOG dONpUociov PakELoV

Apycd, avoi&Te Tov ONUOGLo PAKELO TTOL TEPIEYEL TIG KOTAYMPNUEVES TANPOPOPIES,
oTiG omoieg BéAete va amavtioete. [ va avoilete Tov oOnuocio pdxkelo, ot Alota
puxérov, oto [MapdBvpo mepulynong, KAvte KAIK 6TV eTA0y] Apociol gakeiol
KOl GT1) GLVEYELD KAVTE KAK 6TO (pdkelo mov BéLeTe va avoiEete. H AMota pakéimv
epeavifet Toug d1Béciong PakEAOVS YpapptoToKIBmTd coc. [a va tpofdiete Tovg
VIOPOKEALOVGE, KAVTE KMK 6T0 cOUPOAO cuv (+) dimAa amd T0 PAKELD. AV gV
epeavifeton n Moto eakéAmv, TOTE KAvTe KAIK otnv evioAn "Alota poakéAwv" Tov

pevov "Metdfoon".

Edv o pdxerog mov BéleTe va avoitete PBpioketor péca o Evav AAALO PAKELD, KAVTE
KAk 670 ovuPoro cuv (+) dimha o€ kKGBe VITOPaKeELO, LEXPL VO Ppeite TO PAKELO TOV

0éhete.

Kotaydpion andvinong o€ mAnpopopiec o€ dNUOCIO PAKEAO

Avoi&te T0 otoyyeio N T0 apyelo, 610 omoio BEAETE VO KATOXOPNCETE L0 ATAVINGT).
["o vo (pNOUOTOCETE TV TPOETIAEYUEVT] POPLLAL, Y10 VO OTAVINCETE GE
KOTOYOPNUEVES TANPOPOPiES, amd To pevoy Evépyeieg, kbvte KAMK otnv VoA
Koatoyopnon axdvinoeng 6 pakeho. Ztn @Opua, TANKTPOAOYNOTE TIC TANPOPOPIES

nov BéAeTe va Kataywpnoete kot kbvte KAk oto kovuni Katayopnon.

Amdvnon 6To TPOCOTO TOV KUTAYMPNCE TANPOPOPieg o€ ONUOCLO PAKELD

EmiéEte 10 otoyeio 1) To apyeio, 6To 0moio BEAETE VA amOvVT|CETE KOl KAVTE KAK

670 Kovuni Awavrnon Hknmpo?»oyﬁcra TNV OTAVTIOT G0G Kol KAVTE KMK GTO
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KOLUTTL ATTOGTOAN.

XpNon cuvnUUEVODV

Ewcaymyn covnppévou

Ewcayoyn apyeiov

Anuovpynote N avoiEte o otoryeio o1o omoio BEAETE va el0aydyETE EVO GLVNUUEVO
apyeio. Ocov apopd o pnvopaTa, Yo Vo TPocHECETE VO GCUVNUUEVO, TPETEL VAL

ONUIOVPYNGETE EVa VEO UVULLLAL.

Kdavte khMk 610 K0pimg keipevo Tov otoryeiov Kot £melta Kavie KAMK 610 Kovumi

Ewayoyn apyeiov . 21 ovvéyela, eMAEETE TO apyeio mov BEAeTE va

EMOVVAYETE Kol KAVTE KMK 6T0 Kovpuni Evoaywyn.

Edv mpoxettal yio véo unvopa, kdvie KAMK 610 KoOvuni ATooToOM] Kot, €6V TPOKELTOL
Yol OTTO1OVONTOTE AAAO TOHTO GTOLYEIOV KAVTE KAIK GTO KOLUTL ATTOONKEVG Kol

KAgiopo.

Mmnopeite eniong va €16ayAyETE GUVIUUEVO CUPOVTOS TO OPYELD OO TOV VITOAOYIOTN
oag o€ éva otoyeio Tov Outlookn ue avtrypaen Kot emkOAANoT TOV apyEiwV o8

éva otoyeio Tov Outlookwg cuvnupéva.

Inueaidosic. Ano npoemiloyn, to Microsoft OutlookomokAgiel ta cuvnuuévo apyeio
7OV EVOEYETOL vaL unV givar acadn (Onwc ta apyeia .bat, .exe, .vbsar .js), ta omoia
pumopel va £govv 1006. Edv emcuvhyete éva tétoto apyeio o€ Eva pjvopa
NAekTpoviKoy Tayvopopeiov, Ba cag {ntnbet va emPeformoete edv BéAeTe Vo

oTEIAETE VO GLUVNUUEVO TTOV EVOEYETAL Va. UV ivan ac@aréc. Edv anavimoete
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"Nat", to Outlookfa oteilel To Guvnuuévo.

"Evag mo ac@aing Tpomog Kowng ypnong apxeimv eival n dnpocicvon tovg oe Evav
AGPOAT KOWVOYPNOTO TOPO SIKTLOV. XTO UNVULL NAEKTPOVIKOD TOYLIPOUEIOL,
UTOPELTE VO, GLUTEPIAAPETE ia GHVOEST] LLE TOV KOWVOYPNOTO TOPO Y10 TOV OTTO10

EKYOPNCATE GTOV TAPOUANTTY SIKOLDUOTO TPOSPOoNG.
Ewcaywyn ototyeiov Tov Outlook

Anuovpynote N avoite 1o otoryeio oto omoio BEAeTE va elcaydyete Eva GTOLYELO.
Oocov apopd to unvOpaTa, Yol voL EI6aYAYETE EVOL GUVIULUEVO, TTPETEL VAL
ONUIOVPYNCETE VA VEO PNVLLOL. ZTN GUVEYELN, KAVTE KAK GTO KUPIMG KEILEVO TOV

ototyeiov.

Eav ypnoponoteite to Microsoft Wordwg npoypappa eneéepyoaciog nhektpovikon
TaVOPOUEIOD, KAVTE KAIK 6TO KAT® BEAOG Elnou Bpioketon dimha 0TO €1KOVIOIO LE TO

GLVOETHPOL Kou oTN oVVEYXELD KAvTE KMK oty emhoyn Erocaymyn otoyeiov.
"Evog aAlog tpomog eivar, oto pevov Elwsaymyn, vo Kdvete kMK 6Tnv evioin
Yroyyeio. EmAéste to pnvopa 1) to otoyeio mov BEAETE Vo EMGVVAYETE Kol KAVTE

KMk oto xkovuni OK.

Edv mpoxettar yio véo unvopa, kévte KAk oto kovuni Awrootor. Eav mpdxetton yo

Ao TOmO oTotKElOD, KAVTE KAK 6TO KOLUTL ATTOONKEVGT KOl KAEIGLNO.
Inpeioon. Ta covnuuéva oe pipvopa popeng HTML 1 amhov keypévoo
eueavifovtot o€ pioL YO KOTm amd T ypauun Oéna, evd to GUVNUUEVO O

UAVOLLO LOPONG EUTAOVTIGUEVOD KEWEVOL 1 6€ GALOVG TOTOVG GTOLYEIWV

TePAOUPAvovTaL 6TO KVPIWG KEILEVO TOV GTOLXELOL.

Avorypa covnppévoo
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Avorypa cuvnupévov and éva ototyeio

"o va avoiete Eva cuvnuuévo and éva otoryeio, avoitte (1 deite ot
TPOEMOKOMTNON) TO OTOLYEIO TOV TEPIEYEL TO CLVNUUEVO OV BéAETE Va ovoi&eTe Kat

Kévte SIMAG KAMK GTO €1KOVISI0 TOL GUVIUUEVOV.

Avorypo Tov GUVIUUEVOD Y®PIG AVOLYLLOL TOV GTOLYEIOV

IMoa va avoi&ete To cuvnupévo xwpig dvorypo Tov ototyeiov, kévte KMk pe To deE10
KOLUTTL TOV TTOVTIKIOV GTO GTOLYEIO TOV TTEPIEXEL TO GLUVIUUEVO. XTO LEVOD
GUVTOUELOTG, TOTOOETNOTE TO deikTN TOV TOVTIKIOV 6TV €vtoAn Ilpofoin
CUVI|ULUEVOV KOl GTY] GUVEXELN KAVTE KMK GTO OVOLO, TOL GUVNUUEVOL TOL BEAETE Vo

poPdrete.

INUELDOELS

Ta cvvnupéva o pnvopa popeng HTML 1 ankod keypévov eppaviCovtal og pua
YPOUUN KAT® amd TN Yo OEpa, eved o GUVNUUEVO GE UNVULLOL LOPOT|G
EUTAOVTICUEVOL KEWWEVOD 1] GE AAAOVG TUTTOVG GToLYEIMV TTEPIAAUPAvVOVTOL GTO

Kupiwg Keipevo Tov otoyeiov.

Amd mpoemhoyn], To Microsoft Outlookamoxeiet To Guvnupéva apyeio Tov
evogyetal vo unv eivon aceain (0nmg to apyeio .bat, .exe, .vbgat .js), ta omoia
umopel va €gouvv 1006 . Aev umopeite va ogite ) va £xete TpOGPacT 0TO0 GCUVNUUEVO.
210 @pdrero Eweegpyopeva o eppaviotel To e1kovidlo cuvoetipa ot 6THAN
Toviupévo yuo va viuepwbeite 0TL To pivopa meptéyet va cuvnupévo Kot Ba deite
po Aota [Le To AmOKAEICUEVO CUVTULIEVO apYElD OTN YPURUT TANPOPOPLAY GTO

TOVO LEPOG TOV UNVOLOTOS GOG.

[Ipwv avoi&ete ta cuvnupéva, cLVIGTATOL VO To EEETACETE Y10l 1LOVG LE 0L EPOPLOYN

Y10 TpooTacio and 1006, Ol TEPIGGOTEPES EPAPLOYES Y10 TPOGTAGIN OO 100G
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umopoHv va StapopemBodv mote vo eEETALOVY ALTOLATO TOL LNVOUOTO NAEKTPOVIKOD

TayLOPOUEIOV.

"Evag mo ac@aing tpomog Kowng ypnong apxeimv eival n dnpocicvon tovg oe Evav
ACQUAT] KOWVOYPNOTO TOPO SIKTHOV. XTO UNVLLO NAEKTPOVIKOD TOYLOPOUEIOD,
UTOPELTE VO, GLUTEPIAGAPETE ia GHVOEDT] LLE TOV KOWVOYPTNOTO TOPO Y10 TOV OTTO10

EKYOPNOATE GTOV TOPUANTTN SKADOUATO TPOSPACTG.

AmoOnkevon cvvnupévov

Amobrjkevon cuvnupuévou amd £va otoryeio

"o va amofnkedoete Eva cuvnuuévo and éva otoyeio, avoitte () dgite ot
TPOEMOKOMTNON) TO OTOLXEIO TOV TEPIEYEL TO SLVNUUEVO OV BéAETE Va avoi&ete. XTo
oTolKEl0, KAVTE KK [E TO 0€£10 KOLUTL TOL TOVTIKIOD GTO EIKOVIOLO TOV GUVIULUEVOL

KOl GTY] GUVEYELD KAVTE KAK GTNV €VIOAT] ATOO1KEVGT MG,

210 Tapabvpo S10AdYov Ao KELVeN GuVUPEVOL, EmAEETE Lo BEom pakélov. XTo
mloioco Ovopa apyeiov, pnopeite vo TANKTPOAOYNGETE £va VEO OVOLLO Y10, TO OPYELD

K0l GTY] GUVEYELD VAL KAVETE KAK 6TO Kovuni AmoOfkevon).

Ynueimon. Eqv to otoyeio mepthapfavel meptocdtepa amd Eva GUVIUUEVA,
umopeite va, amodnkevoete TOAATAL cuvnpupéva oty idta B€or. Xto pnvoua, omd
T0 peEVOL Apyeio, Kavte KAMK otV evioAr] Amo0nkeven covnupévov. Etiéste and
™ Alota To cuVNUEEVO TOL BEAETE Va amoBnKeDoETE KOl 0TI GUVEXELD KAVTE KAK
oto kovuni OK. Mnopeite va kpatioete matnuévo to mAnktpo CTRL, evd kavete

KAMK 6TO OVopa KAOE GUVNUUEVOL Y10 VO ETAEEETE TOAAATAL GUVULUEVQ.

AmofBnkevon cuvnupévou ywpic avorypa Tov ototyeiov
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["a va amodnkevoete Eva GUVNUUEVO YOPIC AVOTYHO TOL GTOLXELOV, apyIKd emAEEETE
t0 otoyeio. [ va emAéEete 10 oToLKElD, KAVTE KAK LE TO 0eE10 Kovumi TOV
TOVTIKIOV GTO GTOLYEL0 TOV TEPIAAUPAVEL TO GUVNUUEVO. XTO pevoD Apyeio,
Tomo0eTOTE TO OEIKTN TOL TOVTIKIOL GTIV EVIOAN] ATTOONKEVGT GUVIIUPEVOV KoL

OTY] GLVEYELN KAVTE KMK GTO OVOLLO, TOL GUVIUUEVOL TToV BEAETE VO omoONKEVOETE.

210 mapabvpo dtoddyov ATodnkevon cuvnupévov, emAEETe o BEon pakédov. 1o
mhoioco Ovopa apyeiov, pnopeite vo TANKTPOAOYNGETE £va VEO OVOLLO Y10, TO OPYELD

KOl OTT] GUVEXELN VO KAVETE KAIK GTO KOVUTL ATTOONKEVOT).

Inpeioon. Edv 1o otoyeio mepthappdvel meptocodtepa amd £vo cuVUUEVA,
umopeite v, amodnikevoete ToAATAL cuvnpupéva oty idwa B€or. Kavte KAk oto
otoyeio mov meptlapPavet Ta cuvnupéva. Xto pevod Apyeio tov Microsoft Outlook
KOVTE KMK 0TIV EVTIOAN ATOOKEVLGT GUVIIUUEVEOVY KOl GTT) GUVEYELD KAVTE KAIK
otV evtol] OAha To. covnppéva. Xto mapdbupo d1aAdyov Aodnkeven 6LV TOV
ocuVUPEVOY, emAEETE omd T AMota Ta cuvnppéva Tov BEAETE Vo amodnkevoeTe
(am6 mpoemloyn, ivar emAeyuéva OAQ TO GUVNUUEVE) KO OTT GUVEYELN KAVTE KAIK
oto kovuni OK. I'a va katapynoete TV EXAOYT, LTOPEITE VAL KPATNOETE TATNUEVO

10 TAKTpo CTRL, evd kdvete KAMK GTO GVOLLO TOV GUVIUUEVOU.

INUEVDOELS

[Ipwv avoi&ete ta cuvnupéva, cuVIeTATAL VO To EEETACETE Y10l 1LOVG LLE L0 EPOPLOYN
v Tpootacio and 1006. Ot TEPIGCOTEPES EPAPLOYES Y10 TPOGTAGTO ATd 100G
umopoHv va StapopemBodv mote vo eEETALOVY AL TOUATO TOL LNVOUOTO NAEKTPOVIKOD

TayLOpPoUEiOV.

"Evag mo ac@aing Tpomog Kowng ypnong apxeimv eival n dnpocicvon tovg oe Evav
ACQOAT] KOWVOYPNOTO TOPO SIKTOHOV. XTO UVLLO NAEKTPOVIKOD TOYLOPOUELOD,
UTOPELTE VO, GLUTEPIAAPETE Iia GHVOEST] LLE TOV KOWVOYPNOTO TOPO Y10 TOV OTTO10
EKYOPNOATE GTOV TOPUANTTN dtkandpato Tpodsfaong. Mia GAAN emdoyn elvar i
YPNON EVOG TPOYPAUIATOC GLOKEVAGING apyeiy, OTws to WINZIp, kot 6T cuvExELn

1N TPOGHNKN TOV TOKETOL MG GLVIUUEVOV.
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Awypa@1] coviupévov

emAé€te and 1o pevoy Emeepyacia v evroan Emelepyacio pnvopartog. 1o

Kuplwg KelPeVo Tov UNVOLOTOC, KAVTE KAIK GTNV E1KOVO KOl TEGTE TO TANKTPO

DELETE.

Ynpeimon. Mnopeite va peunoete 1o péyebog tov ypoppotokiBotiov cog,

aKOAOVOOVTOG T PLLATO TOPATAV®, Y10 VO SLOYPAYETE TOL CUVIUUEVA 0T
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unvopato tov &xete AdPet. Towg va 0€AeTe va amobnkevoete To cuvnupéEVa apyeio

OTOV VTOAOYIOTN 6ag TPV va. Ta droypdyete amd to Microsoft Outlook.

Tpomog KaTAPYNONGS EMGPALDV GUVI|UPUEVOV

"Eyete mpocBicel éva tomo apyeiov cuvnupévou to omoio amokAeiotnke and To
Microsoft Outlookyio Adyovc aopodeiag. Avtoi ol TOTOL apyeEivy, OTmG .exe, .bat,

.SCrkaut .JS amokAgiovtal €O TOAVOV va TEPLEYOVV 10VG.

Ot mapoinmteg mov ypnoomolovy to Microsoft Office Outlook 2003 wio
npoceateg ekddoelg Tov Outlookot omoieg £xovv evnuepmbei pe déoun aceareiog,
dev Ba pmopécovv va avoi&ovv 1o cuvnupévo. Katapyovtag amd to pivoud cog to
GUVNUUEVO LLE OTEG TIC EMEKTAGELS OPYEIMV TPV TO OMOGTEIAETE, Ol TAPOUANTTES

UmopoHV vo amofnKeELCGOVV Kol Vo avoiEOLV TOL GLVTULUEVD GOG.

Xpiiony UUENCODE Y10 a7106T0A] pnVORATOV KO GOVI|UPREVOY

10 pevov Epyaieia, kdvte KAk otnv evioAr] Emloyég Kot petd kdvie KMk otV
kaptéha Mop@n aiinroypa@ioc. Xtnv meproyr] Mopen pnvopartog, kévte kik
otV emioyn Mop@omoinen I nternet. Evepyomoote v emtloyn| Tov mAoisiov
eléyyov Kmowomoinon covnupuévav o€ popeiy UUENCODE kata v amrootoin

UNVOROTOS OTTA0D KELREVO.

AvTipeTOmon TPofANUATOV pE Ta cuvppévo,
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Aoppdvete pnvopa pe cuvnupévo, aAld dev propeite va deite 1| va ovoi&ete to

GLUVNULUEVO

Amd mpoemhoyn, To Microsoft Outlookamoxeiet mOava un acain cuvnuuéva
apyeio (0mwg .bat, .exe, .vbsot .jS) ta omoio pmopel va mepi€yovv 1006. Agv
umopeite va, 0gite N va amoktoeTe TPOSPacn ota cuvnupuéva. O eakeAog
Ewoepyopeva 0o eppovicel 1o £1Kovidlo GuVOETHPA 6T GTHAN TV RpREvo Yo va
G0 EVUEPDGEL OTL TO UNVLULA £YEL £V GLVNUUEVO Ko Oa dOgite pa Alota Tov
AMOKAEIGOEVTOV apYEI®V GUVNUUEVOV GTY| YPURPT] TANPOPOPLAOV GTO EXAV® UEPOG
TOV UNVOUaTOG oag. EGv mpoomadnoete va avoiete to cuvnupuévo, kdvovtag 6e&lo
KMK 010 otoyeio, 1 emioyn Mpofoin covnuuévey dev Ba eppaviotel 6To PEVOD
ocvvtopevons. Eav mpénel va ypnopomomocete apyeio 0nwg asapyeio .exe,ta omoio
eotdAnoay amd aAlovg, {ntnote amd ToV OMOGTOAEN VA GTEIAEL T apyEia o€ Eval
KOWOYPNGTO TUALO TOL SIKTOLOL 1) 6€ éva, Kowvoypnoto tunque tov Webaoto omoio

umopeite va &xete mpdsfaon.

O mopaAnTTng TOL UNVOLOTOS HoL dev EAafe 1) Oev pmopet vor avoi&el To GuVNUPEVO

oog

O mapaAimTng {6mG VoL YPNCILOTOLEL Lo EPAPLOYT NAEKTPOVIKNG OAANAOYPOPi TTOV
dgv vrrootnpilel cuvnupéva 1 Tov umodilel CLVNUUEVE OPIGUEVOV TOTWV OPYEIWV.
Edv mpénet va droveipete apyeia, Onmg o apyeio .exe,ce GAAOVG ¥PNOTES, OTEIATE
T 0€ £VOL KOWOYPNOTO TUNUA TOV SIKTVOL 1) 6 éva, Kowvoypnoto tufque tov Web
670 0moio umopovv va Exovv TpocPaoct. H ypnooromote Eva Tpodypoppa, OTmS To
WinZip yio va GUGKEVAGETE £Vl 1] TEPIGGOTEPQL ALPYELDL TTPLV TOL EMLCVVOYETE GTO

pnvopd cog.

Towg oteihate TO VOO YPNOIUOTOIDVTOS TH LOPPY] EUTAOVTIGUEVOL KEWEVOD GE
L0 ETOLPT] TOV OTTOI0L 1] EPAPLOYN NAEKTPOVIKNG oAANAOYpapiag dev vrooTnpilet
RTF. ®a npénet va kabopicete T xpnon Hog SIpOPETIKNG LOPPNG OTOV GTEAVETE

UNvOHaTO 6€ QVTV TV €TOQT]. X115 Ema@£g, kdvte OumAd KAMK 6TV €T0QY| TOL

42



Béhete va avoi&ete Kot OITAO KAIK 6T S1E0OVVOT NAEKTPOVIKNG OAANAOYPAPIOG TNG
emapng. X Aiota Mopo1 I nternet, kévte khik oto To Outlook amopasilel yia
TNV KOAOTEPN popen] amostorig (Lopery HTML) 7 AmocTolq pévo amio?
kewévov. Térog, kKavte KMk oto kovuni OK kot petd kdvte khk 610 Kovpmi

AmoOnkevon Kal KAgioLpO.

'Towg va oteilate 1o pvopa o poper] MIME og évav mapainmen, Tov onoiov M
EQOPLOYN NAEKTPOVIKNG oAANAoYpapiog dev vrootnpilet ) popen MIME.
Xpnowonomote tn poper) UUENCODE,ywa va oteidete TdAL T0 cuvnpupévo. X1o
pevov Epyaieia, kévte KAk otnv evioln Emioyég kot petd kdvie KMk otnv
kaptéha Mopen aiinroypagioc. Kdto and v neproyn Mop@i) pnvopartoc,
Kkévte KMk oty emhoyn Mopen I nternet. EmAéEte to mlaicio eAéyyov
Kmdwomoinon sovnuuévev og popeny UUENCODE otnyv amoostoin pnvopotog

O7TA0V KELPEVOV.

Kdavate aAlayég oe €va cuvnupévo, aAld Topa dev Tig PAETETE

[Ipénel va amobnkevoete To oTorKElO YO VO amoONKELTOVV 01 AAAAYEG OE Eval
cuynupévo ov Ppicketan péca oto otoryeio. Edv avoitete £va cuvnupévo péca og
éva otoryelo, Kavete oALOYEC GTO CUVNUUEVO Kot HET KAeloETE TO oTOLYElD diymg va
TO aoONKEVGETE, 01 AALAYEC IOV KAVATE GTO GLVIUUEVO OeV amodnkevovTon pali pe
t0 otoryeio. ['a va amoBnkevoete EexmPloTd AVILYPOPO TOV GLVTULUEVOD APOD
Kavete OAAAYEC, YPNOUYLOTOUOTE TNV EVTOAT ATTOONKEVON MG 6TO HeVoD Apyeio

0T0 TTPOYPOLLLLO LEGOH GTO OTOT0 OVOIEATE TO GUVIUUEVO.

["a va amodnkevoeTe TIg AAAAYEG GTO GUVNUUEVO, £XETE TO GTOLYEID AVOIKTO TV MPQL
OV KAVETE AALOYEG OTO GUVNUUEVO. APOD TEAEUDGETE TIG AALAYEG OTO GLUVIUUEVO,
amoOnKevLOTE KOl KAEIOTE TO GUVNUUEVO KoL LT omobnkevoTe Kot KAEloTE TO

ototyeio.
Mmnopet va avoi&ate mepiocdTepa amd £vo, avTiypopo TOV GUVIUUEVOD KOl LETA VO

Kkévate pepucég aAdayés o€ kabe avtiypapo. Edv avtd cupfaivet, povo ot aAroyég

oL amoONKEVCATE GTO TEAELTAIO AVTIYPOPO TOL avoiEate amobdnKevovVTaL LE TO
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ototyeio.

Edv dnpovpyncate to apyeio cuvnupévov, Hmopet vo Kavote aAlayEG 6To apykd
apyeio kot Oyl oto cuvnupévo. Evioniote kot eAéyEte to apykd apyeio otov okinpd

060G 010KO Kot EmoLVVAYTE TAAL TO apyKO apyeio, eav ypeldleTot.
To cuvnupévo dev eKTLIMVETOL

Ta covmupéva Ba ekTvTWOOVY POVO AITd TOV TPOEMAEYUEVO EKTLTTOTY. [l
TOPAOELYLLOL, EAV EXETE OPICEL TOV EKTLIMTN A G TOV TPOEMAEYIEVO, avOiEeTe Eva
UVOLLOL e GUVTIUUEVO Kol eTAEEETE VoL eKTLTTOOEL TO Pvupa amd Tov eKTLTETY B,
T0 unvopa Ba amoctoiel otov ekt B, dALG TO cuvnuuévo Ba otakel oTov

extummT A.

Xapog epyaciog eyypaomyv

Xopor epyaciog eyyploov

Mua tomoBecia ydpov epyaciog eyypaeav givor pa torobesio tov Microsoft
Windows SharePoint Servicg®noia enikevipdveTol YOpm oo £vo, 1] TEPLGGOTEPO.
£yypaga. Ot cuvadeAPOl uTopoHV EVKOAN VO EpYacTOVV Hall 0To £yypago - glte
QeSO GTO AVTIYPAPO TOV YDPOL EPYOCING EYYPAP®V E1TE GTO S1KO TOVS AVTIYPAPO,
TO 07010 UTOPOVV VOl EVIUEPDVOLV TTEPLOOIKA e OAAQYEC TTOV EYOVV OmOBNKeEVTEL

GTO avTiypaPo TNG TOTOBECING YDPOL £PYACING EYYPAPMOV.

Anuovpyia yopwv epyaciog eyyplomv

Yuv0wg, dtav YPNOYLOTOLEITE TO NAEKTPOVIKO TOYLIPOUELD Yo Vo oTEIAETE Eval

£YYPOPO G KOWOXPNOTO CUVNUUEVO, dNUIOVPYELTE Eva YDPO EPYUTING EYYPAPOV.
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Q¢ amoGTOAENG TOV KOWVOYPNOTOV GUVNUUEVOD, YIVEGTE O OLOYEIPIOTIG TOV YDPOV
gPynciog yypaemV Kot OAOL 01 TOPOUANTTES YivovTol LEAT TOV YDPOL EPYOGIOG

EYYPAO®V, OOV TOVG TOPAYDPOVLVTAL SIKOIDUOTA VO SUUPAAOVY TNV ToToBEGTa.

AALO¢ ouvnONg TPOTOC OMoVPYING YDPOL EPYACING EYYPAPMV Elval Vo
ypnoonoteite to Tapddvpo epyacidv Kowvoyxpnetog ydpog epyasiog (Levod
Epyaieia) oe mpoypappo tov Microsoft Office.Mmopeite eniong va ypnouonoteite
evtoAég o€ o tomobesio tov Windows SharePoint Services: vo dnpuovpyncete

£EvoL YOPO EPYATiOs EYYPAPOV.

Orav dnpovpyeite ydpo epyosiog eyypaemv amd KowoypnoTo CLVNUUEVO, 1
tonofecio pEpet To 1010 Ovopa pe o £yypao oto onoio Paciletat. Otav

dnuovpyeite ydpPo epyaciog eyypaewv and 1o Tapabvpo epyaciov Kowvoypnotog
YOPOS EPYAGLOG 1| XPNOLLOTOIDOVTOG EVTOAEC o€ Tomobeaia tov Windows SharePoint

Servicesumopeite va opiceTe 0mO0HTOTE OVOLA Y10, TNV TOT00ETI.

Ynpeimon. Orav ypnoponoteite 1o mapdbupo epyacidv Kowvoypnoetog yopog
gpyaoiag, Lmopeite vo dSNUOVPYNCETE XMPOLG EPYUCING EYYPAPOV LOVO GTO
Microsoft Office Word 20030 Microsoft Office Excel 200350 Microsoft Office
PowerPoint 200&a to Microsoft Office Visio 2003.

Ortav dnuiovpyeite yodpo epyaciog eyypaowv, to Eyypapo tov Office amobnkevetan
o€ Bprlodnkm eyyplomv 6To VEO YDPO EpYUsiag EYYPAP®VY, OTOL T HEAT LTOPOVV
va €xovv duvatdTnTa TPOSPACNG GE QVTHV AVOTYOVTAG TNV GE TPAYPULLLLOL

nepiynong oto Webn oe npdypappo tov Microsoft Office.

AvvaTdTNTEG TOV YDPOL EPYNCING EYYPAPOV

Ene161] o yopoc epyaciag eyypaewv eivon pia torobecio tov Windows SharePoint
Servicesga uéAn umopovv va ypnoinorotody Tic duvardtnteg tov Windows
SharePoint Service§nmg n yprion g Alotag epyacidv yio va avabétel o Evag
oTOoV dALOV gpyacieg mOV TPEMEL vaL Yivouv, 1) xpnom TG AloTag GLVOEGEWMVY Yia TN

OMUoVPYio VITEP-CLVOECEMV LE DAIKA TOP®V Kot 1] amobjkevon oyeTilOpevmy 1

45



GUVOOEVLTIKAOV EYYPAP®V ot PA10OnKN yyplomv.

Ortav avoi&ete T0 YDOPo epyasiag yypaemv o€ Tpoypappa tepmynons oto Web,
UTOPELTE VO, TOV TPOCSAUPUOcTE OGS Oa Kdvate pe omoladnmote Torodecia Tov

Windows SharePoint Serviceso Web.

Evnuépoon eyypagpov

Ynueimon. H evnuépwon eyypapwv dtatibBetatl poévo yuo Eyypoea kot lotocerioeg
evog apyeiov (MHTML) oto Microsoft Office Word 200370 Microsoft Office
Excel 20030 Microsoft Office PowerPoin2003,yia £&yypaga, uoévo, oo Microsoft
Office Visio 2003kat yia apyeio XML oto Word kot to Excel.

Ortav ypnowonoteite to Word, Excel, PowerPoink, to Visio ywo va avoiete éva
TOTIKO aVTIYPOPO TOL £YYPAPOV 6TO 0moio PacileTat 0 yMPOG epyaciag eyypaemy,
10 Ttpdypoppa tov Microsoft Officeappdavel Teplodikéc evnuep®GELS amd TO YDPO
gpyaciog eyypaemv Kot Tig Ko1otd SlafEcipeg o€ Gag - Yo TaPAdELY O, EAV GAAL
puéAN emeEepyalovon Ta 01K TOLG aVTiYpaPa TOV EYYPAPOL Kot 0rodNKEDOLV TIG

aALOYEG AVTEG GTO YMDPO EPYUCIOG EYYPAPOV.

Edv o1 aAlayéc 6To avtiypapo Tov y®pov epyaciog ONUIovPYOUV SEVEEN LE TIC
aAhayEG TTOV £0€IC KAVOTE GTO O1KO GOG OVTIYPAPO, UTOPEITE VA EMAEEETE TO

avtiypopo Tov Oa KPOoTHOETE.

Otav ohokAnpdoete TV eneEepyacio TOV S1KOV GO AVTIYPAPOV, UTOPEITE VoL
amoOnKeHOETE TIC AALAYEC GOG OTO YDPO epyaciog eyyplomy, 0mov Ha elval
OLBEGIIES Y1 TAL AAAL LEAN DOTE VO TIG EVOMUATMOGOLV GTO d1KE TOVS OvVTiypapo

TOV EYYPAPOV.
Ynpeimon. Ot AeTTOUEPELEG TOV TPOTOL GLYYMVEVCNG OAAAYDV KO ETIAVLGTG

dlevé&emv HeTa&d avTypaemv Tov gyypaeov dapépouvv yia ta Word, Excel,

PowerPoinio Visio.
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Kowoypnota covnupuéva

Otav amootéliete Eva apyelo mG KOVOYPNOTO GUVNILUEVO, ONoVPYEiTAL o
tonofecio YOOV £pyaciag eyyPAPMOV Y10l TO GUVNUUEVO 6TV Tomobeiao TOV
Microsoft Windows SharePoint Servicesy 0o tpocdiopicete. O ydpog epyaciog

EYYPAP®V PEPEL TO 1010 OVOLLAL LLE TO CLVTULUEVO OPYETLD.

Ynpeimon. Eqv emovvdyete mepiocdtepa amd Eva apyeia, o xOPog epyaciog

EYYPAP®V PEPEL TO OVOLLOL TOL TPMTOL APYEIOV AO TN AIOTO TOV GUVIUUEVOV.

MéAn Tov yopov epyaciag eyypae®Y

Q¢ amoGTOAENG TOV KOWVOYPTOTOL GUVIUUEVOD, YIVESTE O JLOYEIPLOTHG TOV YDPOL
gpyociag eyyplomv Kot OA0L Ol TOPUANTTEG YIVOVTAL LEAT TOL YDPOL EPYACIOG

EYYPAP®V, OTOV ivar LEAN TNG OUAOOC TOTODEGLDY GLVEPYATMV.

Ot TopaANTTTEG LITOPOVV VO AVOIEOLV TO GUVIUUEVO 1] LITOPOLV VO AKOAOLONGOLV TN
ovvdeon M onoia TpootiBeTan avtdpaTa 6to uvvpe. H odvdeon petafaivel oty
KEVIPIKY] GEAIDO TOV YDPOV EPYAUCING EYYPAP®OV, OTTOV OVTIYPOPO TOL GUVIUUEVOL

TOV NAEKTPOVIKOV ToyLIpopeiov amodnkeveton otn PiAtodnkn Kowodypnotov

EYYPAP®V.

Anpovpyia yopov gpyaciog eyypaemv
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Anuovpyia ydpov £pyaciag eYYpAQ®V, AmocTEALOVTOG £VOL KOVOYPTGTO GUVILLUEVO

Apywd, oto Microsoft Office Outlook 200Zexwviote éva véo ppvoua
nAekTpovikov Tayvdpopeiov. 1o miaicto Mpog, TAnktporoynote Tig dievhuvoelg
NAEKTPOVIKOD TOYLOPOUEIOD TPOG TOL ATOMX TaL OTToia OEAETE va elvan pEAN TG

Tomofeciog Tov YDPOL £PYNCiag EYYPAPMOV.

Ynpeimon. 1oug mapaAinmteg mov avapiépovtol otig Ypoupés Mpog ko Kowv. Ha
60000V avtdpaTa StKod T Yo vo GVUBEAOLY 6TV Tonofecia. XToVg TapaATTEG
ov avaeépovtal ot ypouun Idwait. kow. dev yopnysitar ovtopatn dvvotdTTe

npocPaong oty tomobeciao kot Oo mpémet vo (NTHGOLY SIKOIDLOTA.

21 ovvéyeln, 610 TAaiclo Ofpa, TAnktporoynote £va BEua Yo To VO GOG. XTO
pevov Eroaymyn, kavte KAk otnv evioAr] Apygio Kot 610 £yypago mov BEAETE va.

gloaydyete. Metd kévte KAk oto kovuni Eveaymyn.

Edv 10 mapdbupo epyacidyv Emioyég cuvnupévov dev eivatl opatd, KAVTE KAK 6TnV
emhoyn Emioyég cvvnupévov. 1o topdbupo epyaciov Emhoyéc cuvnupévov,
Kkévte Kk oty emioyn Kowoypnota cvvnupéve Kot 610 TAaiclo Anpovpyio
YOPOV EPYACING EYYPAPMV 6TO, KAVTE KAIK 1] TANKTPOAOYNOTE TN d1e¥Bvven 6TO
Web (URL) g toroBeoiog tov Microsoft Windows SharePoint Services> Web

omov Ba Ppicketar 1 Tonobesio Tov YDOpov epyaciag eyypaPMV.

Ynueimon. O yopog epyaciog eyypaowv Ba onpiovpyndel wg devtepevovoa
tonoBeoia ¢ Tomobesiag tov Windows SharePoint Servicezouévog 0o mpénet
VoL €XETE SIKALDLOTO Y10 VO SNULOVPYNGETE YDPOVGS EPYOTING EYYPAP®Y GE ALTAV TNV

tonofeoia oto Web.

TéNog, TANKTPOAOYNOTE Eva VLA EKTOG OO TO GTEPEOTVTO, €4V TO emBLETTE,

KOl T GUVEYELD KAVTE KAK GTO KOVUTL ATTOGTOMN.

Ynpeimon. Eqv 0éhete va mpocbéoete meplocOTEPA LEAN LETE TNV OTOGTOAN TOV
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KOWOYPNOTOV GUVNUUEVOD, aVOIETE TO £yYpapo Kot otV Koptéao MEAN on
napabvpov epyacidv Kowvoypnoetog yopog epyaciag, KAVTE KAK GTNV ETIAOYT

[pocOnkn véov peddv.

Xpnoyonomote to kovpuni Ajprovpyia oto mapdbvpo epyoaciov Kowvdypnotog

XOPOS EPYaciag

Inpeioon. Mropeite va ypnoytonomocete to mapdbupo gpyaciav Kowvoypnotog
YOPOS EPYAGIAGS, Y10 VO ONULOVPYNOETE YDPO £PYACiag EYYPAP®V LOVO GTO
Microsoft Office Word 200370 Microsoft Office Excel 2003t0 Microsoft Office
PowerPoint 2003 to Microsoft Office Visio 2003.

Xpnoiponomote 10 Kovpuni Anprovpyio oto mopdabuvpo epyocivv Kowvéypnoetog
1OPOs epyacios. Avoi&te to £yypago oe Word, Excel, PowerPoini Visio. An6 to

pevov Epyaieia, kdvte KAk otnv eviodr] Kowoypnotog yopog epyaciac.

210 mapabvpo epyacidv Kowvdypnoetog y®dpog epyociag, KAvte KAK 1
TAnkTpoAoynote t devbvvon oto Web (URL)ag tonobeoiag tov Microsoft

Windows SharePoint Serviceso Webdnov 0a Bpioketot 0 xdpog epyaciog

EYYPAP®V.

Ynueimon. O yopog epyaciog eyypaowv Ba onuiovpyndel wg devtepevovoa
tonoBeoia ¢ Tonobeciag tov Windows SharePoint Servicezouévog 0o mtpénet
VoL €XETE SIKALDOUOTO Y10 VO SNULOVPYNGETE YDPOVG EPYOTING EYYPAP®Y GE AVTAV TNV

tonofeoia oto Web.

2 ovvéyela, Kavte KAMK otnv emAoyn Anpovpyia. v koptéia MéEn on
napabvpov epyacidv Kowvoypnoetog yopog epyaciag, KAVTE KAIK 6TV ETIAOYT
[pooOkn véwv per@v. [TAnktpoloynote ovopata ¥pnoTdv 1 d1evbivoelg
NAEKTPOVIKOD TOYLOPOUEIOL Y10l TO LEAT] TOV BEAETE VAL TPOCKAAEGETE GTO YDPO

gpyaciag eyypaewv, Ta onoio B dtaywpilovton pe KOPPATO.

Edv 0éAete ta péAN var £(0uv SIKaldUATO SIUPOPETIKE OO T OUKOMLOTO TNG
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opdoag TomofecI®Y GLVEPYAT®V, EMAEETE O1UPOPETIKT OUASO TOTODETIDV.
Edv 0éAete, oteihte mpdoKANON HEC® NAEKTPOVIKOD TOYLIPOUEIOL.

Anovpyio 1O1OTIKOD YOPOL EPYOCIOs EYYPAP®VY Yo £va £YYPOPO TOL £YEL 0N

onuootevtel og o Piprodnkn eyypaewv

Anpovpynote 1o yodpo epyaciog eyypaowv ato Microsoft Office Word 200350
Microsoft Office Excel 2003, Microsoft Office Povrwint 20034 to Microsoft
Office Visio 2003.

Inpeioon. Mropeite va ypnoyonomocete to mapdbupo gpyaciav Kowvoypnotog
YOPOS EPYAGLOG Y10, VO SNULOVPYNHOETE YDPO Epyaciag eyyphopwv udévo oto Word,
Excel, PowerPoinij to Visio, o¢ mepintwon mov 1o £yypago dev Ppicketat on o€

YDPO EPYUGIOG EYYPAPOV.

2 Biprodnkn eyypdowv, avoilte 10 £yypo@o mov OEAETE VA YPNCLOTOMGETE. XTO

mapaBvpo epyaciov Kowvéypnotog ydpog epyociog, KAVIE KAMK GTNV KOPTEAL

"Eyypaga Kou 070 BEA0G SimAa amd TO GVOLLA TOV EVEPYOL EYYPAPOL. X1

CULVEXELN KAVTE KMK GTO 0TO(El0 ANpovpyio xd@pov epyaciog eYypaemV Kol 6To

kovuni Nat. Ztnv kaptéha Mén on véov mopabdvpov gpyaciov Kowdypnotog

YOPOG epyaciag, kvte KAK oty emtdoyn IIpocOkn véwv peiov.

[TAnkTpoAoyNGTE OVOLATO YPNOTOV 1] 01ELOVVGELG NAEKTPOVIKOD TaYLOPOUEIOL Y10
T LEAN IOV BEAETE VO TPOCKAAECETE GTO YDOPO epyaciog eyypdewv, ta omoia Oa
SwywpiCovron pe koppata. Edv 0éhete ta péAn vo EXouv SkoidpoTo dLopopETIKA
oo T OIKOUMULOTA TG OLLAS0G TOTODEGIDOV GUVEPYUTAOV, EMALETE SLOPOPETIKY
opdoa torobecidv. Edv Bédete, oteilte mpdoKANGT LEGM NAEKTPOVIKOD

TayLOPOUELOV.

[Ipwv KAeloete 10 £yypago, kdvte KAk otnv koaptéda Eyypaga , KévTe KAMK 6TO
BéAlog dimla amd TO OVOR TOL EVEPYOV EYYPAPOV, KO, KATOMLV, KAK GTNV EVTOAN

Amo01KkeVGT AVTIYPAPOL pPE duvaTéTNTO EVIUEP®ONG. ZTO TOPEOVPO SLohdYOV
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AmoOfnkevon mg, emAélte pio Totobesia yio To avTiypao pe dvvotdtnta
EVNUEPMONG KoL, KATOTLY, KAVTE KAIK OTNV EVIOAN ATTOONKEVGT], YWPic Vo aAAAEETE

TO OVOULO TOL OPYELOL.

YopPovin. Aol pyacTeiTe GTO £YYPOPO TOL YDPOL £PYACING EYYPAP®V, UTOPEITE
VO EVILEPDCETE TO OPYIKO avTiypapo. Z1nv kaptéia Eyypaga (5’[0 napdBvpo
epyaciov Kowoypnotog yopog epyaciog, Kavte KAK oto BELog dimia and to
OVOLLOL TOV EVEPYOL €YYPAPOL KOl TN GLVEYELN KAVTE KAMK GTO 6ToLElo Anpocigvon

otn 0¢on mpoérevonc.

ANovpynoTe yOPo epyaciog eyypaewv o PAodnKn eyypdopmv

Ye mpdypappa weptiynong oto Web, petofeite otn Pifiodnim eyypdemv 6mov givol
amodnkevpévo to £yypago. TomoBetnote TO deikTn TOL TOVTIKIOD GTO GVOLLO TOV
€YYPAPOV, Kavte KAK 610 Béhog Emelepyacia mov eppaviletal Kot 6T cuvEKELD

KOVTE KMK 0TV €TA0Y ANUiovpyio Y OPov Epyaciog eYyypaomy.

YopPovrn. Apod epyacTeite GTO £YYPOAPO TOL YDPOL £pYACIAG EYYPAP®V, UTOpEiTe
VO EVILEPDGETE TO OPYLKO AVTIYPOPO KAVOVTOG KAIK OTNV EMA0YN Afjpocigvon 6t
0£om mpoélevong ot cerida g PAodNKNg eyyplowv 6TO YDPO Epyaciag
EYYPAP®V.

Anuovpynote tomobesio ydPov £pYAciag EYYPAP®V GE TPOYPOLLLLO TEPMYNONG OTO
Web

Mertafeite o€ (o torobesio tov Microsoft Windows SharePoint Services» Web

OMOVL £xeTE SKOLDOUATA V1o Snovpyio YOP®V EPYACIS EYYPAPOV.

Ynpeimon. lowg ypelaoTel va ETKOIVOVICETE LE VO OLOYEIPIOTY] Y10 VO

BeParwbeite 6T1 1 opdda TomoBeGIOV Gag EYEL dtKoMULOTA dNpovpyiog Ydpwv

gpyaciog eyypaemv.

2V KOPLOL VPO GLUVOEGEMVY, KAVTE KMK GTNV €MA0YN Anpiovpyia. Xt ceAida
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"Anovpyia”, oty evotnrta Iotooerioes, kbvte khk oty emhoyn TomoBeoieg kan
xopor epyacias. [TAinktporoynote Evav Titho, pio TEPTYPOPT Kot (o O1evbvvon 6to
Web (URL) kot kGvte KAk o€ pia pOHOpon Sikoiopdtov. X cuveyeln KAVTe KAIK
otV emAoyn] Aquovpyia. X oceAdida "Emdloyn mpotimov”, kdvte KAIK 6TV
emAoyn X®pog epyaciag eyypa@mv oto mAaiclo IIpoTLmo Kot 6T GLVEYELD KAVTE

KMk oto kovumi OK.

To BipAio orevBvvoemv

IIinpogopicc yra To Biprio driev0vveewv

To BipAio devBivoemv etvar po cuidoyn amod Pipiia dievBhvoewv 1 and Aloteg
dtevBovvoewv. Mropeite va ypnoiponomoete 1o Biiio dievbivoewv yua va Ppeite
Kol va emAEEeTe ovopaTa, S1ELBVVOELG NAEKTPOVIKOD TOYLIPOUEIOL KOl MOTEG
dtovoung, otav dnpovpyeite pnvopata. Otav TAnktporoyeite €éva dvoua 6To
miaico Mpog, Kow 1 Idwait. Kow evdg pnvopatog niektpovikod tayvdpopeion, to
Outlook eréyyet avtopoTO TO OVOLLO TOV TANKTPOAOYEITE, GVYKPIVOVTAG TO LLE TO,
ovopata oto BifAio dievbiveewv. Edv toaupralet pe kémoo amd to ovOraTo Tov
BiAiov AtevBovoewv, 1o Ovopa vroypappiletor - to epeaviCOpeEVo dvouo Kot n
d1evBLVON NAEKTPOVIKOD TAYVIPOUEIOV CLUTANPADOVOVTOL - ETLTPETOVTAS GOG VL
oteidete 10 unvopa. Edv dev tapralet, 1o mapdbupo dtardyov "Ereyyog ovopdtmv
{ntdel TeplocOTEPES TANPOPOPIEC 1) LTOPEITE VO SNULOVPYNCETE L0l ETOPT) KAVOVTOG
KMk o010 otoryeio Néa emagn. Eqv mopamdvm amd Eva dvoua Tepléyet T yPAULOTOL

OV TANKTPOAOYNOOTE, Umopeite va emdéete €va dvopa amd T AMota.

Exto¢ amd 1o va ypnoponoteite to BifAio dievbhveemy, yio va dnovpyeite
unvopato, Propeite va avalntioete ovopaTa Kot GAAEG TANpOoPopies, OTMC BEcelg
YPAPEI®V Kot aplOpdV TNAEPOVOV, TANKTPOAOYMDVTOS TO OVOLO GTO TANIGLO

Evpeong pog emagi)g ot Baown ypappn gpyoreiov.

Otav avotyete apywd to BifAio AtevBiveewv, eppaviCetar o tpoemieypévo PiAio

devbuveemv (cuvibwg n Kaboiikn Aiota dievdvveewv). Mmopeite va arldtete T0
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npoemiheypévo PiAio dievBiveemv kat va opicete emiong GALEC TPOTIUNGELS
BipAiov d1ievbivoemv, 6nmg o oo Piiio dievBhvoewy va yiveton TpmTa EAEYYOG,
OTOV OMOGTEAVETE £vOL UVO UL KOl G€ TToloL Tomtobeaia va amofnkedovon ot

TPOCOTIKES 01EVOVVGELS.

210 mapaBvpo dtokdyov Biiio dievBivoewv pumopel va gpeavifovtot apkeTol TOTOL

olevbdvoewv:
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Edv éxete éva [Ipocomikd Biprio dievbvuvoewv, TpoteiveTon vo LETATPEYETE TO
[Tpocwmikd Piprio dievbivoemy 6 eTaPEC TOL, £meldN ot emapég Tov Outlook
napéyovv gveMia kot eivar duvatd vo tpocaproctodv 6to [Ipocwmucd Pifiio
dtevBvvoewv. o Tapddetypa, propeite va GuoYeTIGETE YEVEDALA, dLAPOPOVG THTTOVG
apBudv iepdvov, eneteiong, dievBivoelg Tomobecimv Webkat dddec cuvnbeig
TAnpoopiec pe tig emapés cac. To BipAio dievbivoewv tov Outlookeivar dtobéoipo

Kol €KTOG cVUVOEDNC.

Edv onpovpyeite emmAéov @akéAOVG ETOPDV, LTOPEITE VO OPIGETE TIC 1O10TNTEG OE
Kk6Be pakelo, doTE VO TEPIAAUPAVOLVY TIG ETOQES G TUNHO TOV BifAiov

dtevbiveewv Tov Outlook.

[Ipocwmikd Biiio drevBvivoewv

[Ipocwnikd Biio dievBoveewv gival éva tpocapudcsipo Piiio dievbiveewy mov
YPNCLOTOLEITOL Y10 TNV ATOOKEVGT TPOSHOTIKMV SEVOVVGEMV NAEKTPOVIKOD
Tayvopoueiov mov ypnoiponoteite cvyva. To Ilpocwmikd Pipiio dievbiveewv eivan
po Alota oo ovopoTa Kot MoTeG O10voung mov dnpovpyeite kKo dwatnpeite. Ta
apyeio tov [Tpocmmikod Piriov dievbiveewv Exovv enéktaot .pabrat propovv va

AVTIYPOPOVV G dIGKO.

Ta Ipocomikd BiAiia dtevBuvoewv dev givarl duvato va dnpovpyndovv
ypnoonowdvtag to Outlook.Or kataywproelg [lpocomikod Pifiiov dievbiveemv
amodnkevovtal o€ éva apyeio. Mmopeite va dtotnpnoete Tig d1evbHveelg
NAEKTPOVIKOD TOYVOPOUEIOD TV TPOCHOTIKAOV GOG EXAPOV €ite 610 Ppakelo Emagéc,
avtd ovviotatat, gite oto [Ipocwmikd Biiio devBivoewv. H emroyn "Emapéc”

TPOCPEPEL TTO GUVOETA YOPAKTNPICTIKG Y10 QLTHV T AELTOVPYia

Ynnpeoieg katarloyov tov Internet (LDAP)

Lightweight Directory Access Protocol (LDARivat to Tp@TdKOAAO TTOV TOPEXEL

dwandpata tpoésPaocng o kataldyovg Internet.
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Orvvmmpeoieg katadldyov tov Internetypnoiponotovvral yio tn e0peon o1evbiveemv
NAEKTPOVIKOD TaYLOPOUEIOD 01 0TToiES OV LVILAPYOLY GE £val TOTIKO PiAio
dtevBivoewv N o€ Evay ETPKO KoTaAoyo, 0nmg 11 KaboAikn Aota

dtevBvvoewv. Atarteitan oOvdeon oto Internetyia vo tpofdiete Eva BifAio
otevBovoewv LDAP, ektdc ko €dv 0 katdhoyog LDAP givar tuipo Tov 81ktvov g

gTaupeiog cog.

BipAio drevBhvoewv Tpitov KOTACKELACTOV

Ta BAla d1evBhveemv TpiTOV KOTACKELOGTOV LTOPoLV va Tpootedohv 6To
Outlookypnoomoudvtag To TPOYPAULLE EYKATAGTAGTG TOV TPITOV KOTOOKEVUGTY.

To OutlookeupaviCet ta Pifiia dievBivee®v TV TPITOV KOTAGKEVAGTAOV 6T MoTo

IIp6c0eTor TOTOL Bifli®v d1ev00voEmV.

IIpocOnkn 1 katdpynon Bipiiov drievdvveswv

okoAov0a:

[TpocOnkm Bipriov devBOveemvy pe xprion pog vanpeciog kataAdyov Tov Internet
(LDAP)

Kavte khk oty emhoyn Katdroyog L DAP g Microsoft kot 6t cuvéyeto kavte

55



KMk 010 kovuni Emépevo. Xto mhaicio Ovopa o1oKOpoTH, TANKTPOAOYNGTE TO
OVOLLOL O10KOULGTY] TOL GOG E0MGE 1 ETApEin TapOoyNS VANPESI®Y INternety o
dwyelptotg cvotiratog. Edv o dtakopiotg mov kabopicate amaitel Kmotko
npocPaong, emAéste To TAAIo10 EAEYXOV AVTOS 0 SLOKOULGTIG OToNTEL TN oVVOEoT
JLOV KOl GTY] GLVEYELN TANKTPOAOYNOTE TO GVOLO YP1OTI KO TOV KMOKO GOG

npdcsPaonc. Katdm, kdvte KAk oto kovuni Ileprocotepes pubpioerc.

2mv neproyn Epgaviopevo évopa, minktporoynote 1o 6vopa yia to BiAio
dtevBvvoewv LDAP 1o omoio Béhete va eppaviletal o AMota Ep@avion ovopdtov
06 610 Tapabvpo O1Adyov Bifiio orev0vvee®v. Tty meployn AETTOREPELES
oOvoEoNG, TANKTPOLOYNGTE TOV 0p1BUd B0pag TOV GOG £dWGE 1) VINPESTN TAPOYNG
Internet (ISP)j o dwyepiot)g cvotiuatog. Kavte khik oty kaptéla Avalintnon

KOl 0T GUVEYELN KAVTE TIG OAAaYEG Tov BEAETE OTIC pLOUicELS dloKOOTY.

H p06uon ypovikdv opiov avalnmong kabopilet Tov aptBpd tmv deuteporéntwv
nov dwbétel to Microsoft Outlookyio avalntmon otov kotdhoyo LDAP ya v
avaAvon TV ovoudTov Tov TepAapavel Eva pivopa. Mropeite eniong va
neplopioete Tov apliud TV ovoudTmv Tov gpgavifovtol otn Alota tov BifAiov

AtevBhvoewv petd amd po emttuynpuévn ovalnmon ovoproToc.

X ovvéyela, oty meploy] Emioyég avalntnong, edv dev eival GLUTANP®UEVO TO
mAaiclo Bdon avalintnong, TANKTIpoAOYOTE TO OUKEKPIUEVO OVOLLOTO TTOV GOG
£0wae€ 0 dloyelptotg 60G. To amokAeloTKd dvopa TPosdlopilel LOVAdIKA TNV
TOVTOTNTO EVOG ATOLOL N oG OpLadag o OAOVS Tovg Kataadyovg Internet.
Amoteleitorl and d1bpopeg mEPLYPOaPIKES 1010TNTEG, Onmwg Common Namexpivo
6voua), Organizationdraipeio) ka1 Country fopa). Evo moapdderypo

amokAelotiko ovopatog sivar: cn=Jeff Hay, o=Microsoft, c=US.

Té\og, kdvte KAk oto kovuni OK, oy emioyn Emdpevo kot ot cuvéyela 6to

kovuni Téhog.

[IpocOnikn evog copminpopotikod Pipiiov dievboveewv
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Kdavte khk oto kovuni [IpocOeta Pifpiia orevBvvecmv. 1 cuvéyela, KOvTe KAMK

oto BipArio drevbvuvoewv mov BELeTE va TpocsOéaete kot 610 Kovuni Emépevo.

Inpeioon. [pénet va teppaticete kot va Eekiviote naAl to Outlookyia va

ypnooromoete 10 Pifiio dievbvuvoewy Tov TPooTEONKE.

Koatdpynon Biriov devbivoewv

210 pevov Epyaieia, kdvte KAMK otnv €VIOA Aoyaplacpoi arinioypo@iog. v
neproyn Katdroyog, emdé&te Ipofoing ] arhoyn vrapyovTOv KOTaroy®y 1
Biprimv drevBHvoemv Kot ot cuvéyela kdvte KAk oto kKovpuni Emopevo. EmAélte
10 B1Alo drevBivoewv mov BEAeTe va draypdyete. Téhog, kKavte KAMK 6TO KOV

Katdapynon kot oto xovuni Térog.

Ta&wvopnon ovopdtmv oto Bifirio drievBvvesmv

Ta ovopoata oto mapdbupo dtaddyov Biffiio drev@idvoemv sppaviCovtal mavta o

aA@afntikn oepd, TNV omoio dev umopeite vo aAlhdiete.

Ta ovopata 6to eakero Era@éc eivar Suvotd va ta&ivounBodv e d1dpopoug
TPOTOVS YPNOLOTOLDVTOG TPOPOAES. [l Tapddety Lo, UTOPEITE VO OLLOOOTOUCETE
OPIGUEVES EMAPES YpNoorolmvTag Ty emAoyn Kata etapeia, Katd 0éon, Kata
Katnyopia N pe Pdon GAAeG OLOOOTOMGELS. AVTO YIVETOL EVEPYOTOLDOVTOG [0 OTd

T1G eMA0YEG TPOPOAnG 610 Tapdbupo TEPynoNg.

Evpeon ovopdtov oto Bipiio diev0ivocmv
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Evpeon ovopdtwv pe yprion g dvvatdtroc Evpeon enapnc ot Bacwkn ypopun

epyoreiwv

Emaoen| etvar éva dtopo, evidg 1 eKTOG TOL 0PYAVIGLOD GOG, Y10 TO OTOL0 UTOPEiTE va
amoOnkevoeTe APKETOVG TOTOVE TANPOPOPLADV, OTIMG TAYVOPOUIKES d1ELOVVGELS Ko
d1evBHVGEIC NAEKTPOVIKOD TaYLOPOUEIOV, APlOLOVS TNAEP®VOL Kot Gag Kot

dtevBvvoeig URL 1oto0elidmy.

10 mAaicto Evpeon emapig ot Baown ypopun epyoreimy, TANKTPOAOYNGTE TO
ovopa g emaeng mov Bélete va Ppeite. To Microsoft Outlookbo v avalntmoet oe
oo ta dtaBéaipa Pifdia dievBivoemv, GUUTEPIAAUPOVOLEVOVY KOl QVTAOV TOV

npocOécare.

Mropeite va glodyete pépog evog ovopatog (m.y. lovAia A), 6vopa 1 exdvvO,
"eueavion oc" dvopa, YELODVLLO NAEKTPOVIKOD TOYVIPOUEIOD KOl ET®VV LI,
emyeipnone. ['a va avoi&ete ypryopa pia emapn Hetd tnv avalnitnon, Kavte kMK

oto Bérog Evpeon emagng kot emAéSte éva Ovopa.

EbYpeon ovopdtov oto mapdbupo dtokdyov Bifiio dievbivoemv

["a va Bpeite éva Ovopa oto mapdbupo dtaddyov Bifrio dievBovoewv, apyikd oto
pevov Epyaieia, kdvte KAk oty evioin Biflio d1ev0vvoemv. 1t Aota
Epgavion ovopatmv amod, kévte khk oto Bifpiio d1ev0dvoemv, oto omoio OéAete
va avalnmoete ovopata. Télog, oto mapabupo dtardyov BifAio dievbhveemwy, oto
pevov Epyaieia, kdvte KAk otnv eviodr] Evpeon kot mAnktpoioynote 1o dvopa

oL ovolNTATE.
INUENDOELS
Avdroya pe to BiAio devBivoewv mov Ba emAaécete and ™ AMota Epeavien

ovopdTOV a6, ptopeite vo TANKTpoAoYNoETE TPOGHETEG TANPOPOPies avalTnong

610 Tapabdvpo dardyov Evpeon, 6mmg 10 yeLdDVLLO 1 TO TUNLLO TOL TPOGMOTOV.
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Katdloyog Internet eivai o ydpog amodnkevone mAnpopopidv OTmS OVOUAT®V,
ETOLPEIDOV, TUNUATOV, YOP®V, Kot 0écewv. Ot katdAoyot Internetypnoiyorotovvrot
cLVMBMC Yo TNV €VPECT] BLEVOBVVGEWMY NAEKTPOVIKOD TayLIPOLEIOD Ol oTToieg dev

vdpyovv og £va Tomikd PiPiio dievBouvoewv 1 o€ Evav ETPKO KATAAOYO.

Edv avalnteite o dievBuvon niextpovikov tayvdpopeiov og évav Katdioyo tov
Internet LDAP £yete tn dvvotdmta va avalnoete Eva OVOLOL LLE TO TPMTO TO

ymoio N pe ta ynoia mov wepéyetl. Kavre kik oy emioyn Apyiler pe ) Mepréyer.

ANy Aemttopepert@v Yo Eva ovopo oto Bifiio orievBvvesov

[Ma va AdPete Tig Aemtopépeteg yia éva ovopa oto Bifiio dievbivoewv, 6to pevod
Epyoaieia, kdvte KAk oty gvioAn Bifiio orev0vveemv. 1 Alota Epgdavion
ovopdTov amo, kavte KAk oto Bipiio diev0iveemv mov mepiéyel To Gvopa yiao To
omoio Bédete TAnpopopies. Xto mraicto IIAnktporoynote To Ovopa 1) emAééTe amd
™ MoTa, TANKTpoLoyNoTE TO Ovopa mov Béhete. Tédog, otn AMoTa, KAVTE KAIK [LE TO
0e£10 KOLUT TOL TOVTIKIOV GTO OVOLLOL KOl OTT] GUVEYELN KAVTE KAK GTNV EVTOAT

IowotnTes.

AvvatétnTa yprong Tov Bifriov orevBivecov yopic cvvoeon

[Mo avtv ™ duvaTOTNTA ATOLTEITOL 1) XPTION AOYUPLOCHOD NAEKTPOVIKOD

tayvdpopeiov tov Microsoft Exchange Server.

10 pevov Epyaieia, tomofetnote to 01Kt TOL TOVTIIKIOD GTNV EVTOAN
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AmoctoM/IIaporafn ko o1t cvvéyela Kavte KAK otnv emAoyn Aqyn Biiiov

ovdvvesoy.

TN UEVDOELS

Av 0éAete va oteldeTE KPLTTTOYPOAPTLLEVO UNVOLOT YOPIG cVVIEDT, PePatwbeite Ot
éxete emaéger ™ duvatotnto I peg Aerropéperes. Otav ypnoylonoteite

Aoyaplac o nAektpovikod Toyvdpopeion Tpocmpvig arobnikevong tov Exchange,
t0 B1fAio d1evBhvoemv poptdveTon Le TANPEIS AETTOUEPELEG OO TPOETIAOYY|, EKTOC

av ypnowonoteite apyod diktvo.

Edv epyaleote ympic oOvdeon, aAAd eiote cuvoedepnévol 6To SIKTLO GOGg, 1) EQV
epyaleote pe oHVOEST LEGM TNAEPDOVOV, OTY| 1] EVIOAY] GAG CLVOEEL GTO OLOKOULOTH,
Aappaver To BifAio 01ev080voemv ympig 6UVIEST Kot GTN GUVEYELD SIOKOTTEL TN

GLVOEDT.

oyypovicpuoc kot Avavémon t1ov Bipiiov dievBivecwv

IMo ovtv ™ duvatdTTa amatTeiTaL 1) ¥PYOT AOYUPLUGLOD NAEKTPOVIKOD

tayvdpopeiov tov Microsoft Exchange Server.

Xy evioAn] AAMAnAoypa@io tov pevov Epyaieio, tomobetote 10 dgiktn tov
TOVTIKIOV 6TNV €ML0YT ATocTOM)/Tapalafi], TOTOOETNOTE TO SEIKTN TOL TOVIIKION
otV emioyn PvBpicelg Arootolc/maparaprg kot £TEITO KAVTE KAMK GTNV EVTOAN

Opropiég opadmv Arostorc/mapaiofnc.

2 MoTta, KAvte KAMK otV opddo mov 0EAete Kot £netta KAVTE KAMK GTO KOV
Enelepyacio. Ztv neployn Aoyaplacpoi, kdvie KAMK 610 A0Yoplacud Gog Tov
Exchange ServeEvepyonomote 10 mhaiocto eAéyyov Ayn Bipriov diev0dvecwv

Y gpyacia ympic cvvoeon kol Kavte KAk otnv emdoyn PvOpiceic Bifpiiov
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oevBvvoemv. Evepyonomote 1o mAaiclo eAEyyov ANy aAhay@v e TNV TEAELTAIN
AmoctoMy/maparafr). Téhoc, otnv meproyn IIAnpogopisg yio My, Kavte KAk
otV emaoyn IIApeg Aemtopéperec.

Ynueimon

H Mym 6hov tov Aentopepeidv dev Tpoteivetat mapd LOvVo av £xete cHVOEON
VYNNG ToOTNTOG LEC® TOTKOV d1kTvoV. To BiAio devbivoewv ywpig chvdeon
umopel va iva apketég ekatovtadec megabyte (MBye o peydin stopeio. Anod

TPoemA0YY, Aapupdvovral ot aAlayéc amd thv tedevtaia "Amooto/Anyn".

AvtipgtOmon apofinudtov pe o Bipiio dievdivecwv

O edxeroc Emapég oev gppaviCetar oto BifAio d1evBhveemv kot 1o TAaicto eEAEyyov

Epopdvion tov pakéiov oto BifAio dievBhveewv dev givar dtabéopo.

Xty nepintoon avt, BeParwbdeite 611 to BifAio dievbiveewv tov Outlookeivan

EYKATECTNUEVO, EKTEADVTOG TIG TAPUKATM EVEPYELEG.

210 pevot Epyadeia, kdvte KAMK 0TV EVTOAT] AOYUPLOCHOL AEKTPOVIKOD
Tayvopopeiov. Tty neproyn Katdroyog, kévie kKhk oty emroyn Mpofoin 1
aALayn] VAOPYOVTOV KATAAGY®V Kol GTI GLUVEYELD KAVTE KAK 6TO Kovuni Eropevo.
Edv dev avagépetar to otoyeio Bifiio drev@vveemv Tov Outlook, kavte khik oto

kovuni lIpocOqkn.

X ovvéyela, kKavte KAk oty emdoyn llpocdeta Bifrio dr1ev00voemv ko petd
Kkévte KMk oto kovuni Emépevo. Katomw, kavte kKhk otnyv emiloyr Bipiio
devBiveemv Tov Outlook kat oto Kovuni Emépevo. Kavte kKiik oto kovpuni Téhog

Kot petd Eexwvnote ma to Outlook.
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Agv nmopeite va Bpeite o eraen oto Biiio dievbiveemv

To BiBAio devBivoewv umopet va mepiéyet moArd Piiia dievbvveewv. To dvopa
nov Bélete pmopel va Ppicketal og dapopetikd PiAio dievBivoewv. Ilpoorabnote

va emAEEETE Eva d1apopeTikd BiAio dievBivoewv.

210 mapaBvpo dterdyov Bihio d1ev0vvoemv, kdvie KAk o€ éva dAlo PipAio
dtevBvvoewv and ™ Aiota Ep@davien ovopatov and. ' va epeavicete

emapég and T AMoto enapdv cag tov Outlook,otn Aiota Epgavien ovopdrov amno,
KAvTE KAMK 0TO OVOLLOL TOV QOKEAOV EMaP®V Tov BEAETE amd TV Teployr| Birio

o1ev0vvesmv tov Outlook.

[Ma va gpeaviCetan pua emagn oto edxeho Era@ég tov BifAiov d1evbhveemv tov
Outlook,tpémet va £xet o katoydpnomn oto nedio Hiektpovuki diev0vven 1 610

nedio ApOpdg gag.

Awotnpeite Tig ETaPE oG o€ £vo dNUOCIO PAKEAD, OALA dev eppavifoviot 6To

BipAio o1ev6vvoemv

O IpodG10G PaKeELOG EMAP®V GOG IomG dev £xel puOUIoTEL Yo vo epeavileTal 610
BipAio o1ev0hvoemv. Kavte KAk pe to 6e£10 Kovumi Tov moviikioh 6To PAKEAO
Enra@ég, ot cuvéyela kdvte KAk otnv evioAn Id10tnTeg Tov pevod
ocuvtopevong Kot otnv Kaptédla Bifiio dievBvvoemv tov. EmAélte to mhaicto
eréyyov Epgavien tov pakéiov og Bipriov d1e000voemv Y10 T0 NAEKTPOVIKO

TaYVOPONEID.

[IpocBécate éva véo dvopa oto BifAio dievBivoemv, adrdd dev eppaviletar oto

[Ipocwmikd Biiio dievbiveewv

Kd&be 6vopa mov mpocbétete oto mapabupo dtarldyov Bipiio driev@ivesmv
npootifetan 6to eakelo Era@és. AAAG o1 Kataympnoelg 610 pakeho Ema@ég dev
npootifevtar avtopata oto [Ipocomikd cog PiPprio dievBivoewv. [pénel va

npocBécete anevbeiag v emagn oto [Ipocwmikd cag PiAio dievbiveewv
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avolyovTtdg To Kol KAvovTtag KAMK 6to Kovuni Néa kataydpnon.

Orav tpoonabeite va emréEete Eva @dkero emap®v oto Tapdbupo dtaddyov BifAiio

dtevBvvoewv, Aoppdavete Eva pnvopa

O @dxerog eTapmOV evOE eTOL VO £XEL dLaypaPet, av dgv ypnolponoteite To Microsoft
Outlook wg mpdypappa NAEKTPOVIKOD TayLOPOUEIOD, OAAL KATOLO GAAO TPOYPOLLLOL
(6mwg to Tpdypappa-terdtng Tov Microsoft Exchange)H, av o pdkeAlog erapmv

glval KovoypnoTog, 1omg vo unv £xete TAEOV TO SIKOIML VO TOV XPTCULOTOLEITE.

g ot TV TEpinTmon, {NTtNoTte amd ToV KATOYO TOL PAKEAOL VO GOG TOPOYMPTCEL
10 dwkaimpa kot kabopiote Eavd 1o pdkelo oto Bifiio dievbivoewv. Edav
AmoPOCIcETE OTL O PAKELOG EMOPAOV OEV VTTAPYEL 1 OEV UTOPEITE VO OTOKTI|OETE TO

dwkaimpo ypnong tov, uropeite va tov Katapynoete amd 1o Biiio dievbiveewv.

IMa va to metvyeTe T, oto pevov Epyadeia, kavte KAk 6TV VToAN
Aoyapracpoi nAekTpovikov Tayvdpopciov. v neployn Katdroyog, emrééte
IIpofoin 1| arhoyn vrapyovTov Katarldywv | Bipiiov oevdidveemv kol ot

ouvéyeld kbvte KMk 610 Kovuni Exépevo.

Kdavte khk oto Biprio dievBovoewv mov BELETE va dlaypAyETE, KATOTLY KOVTE KAK

oto kovuni Katapynon kot oto xovuni Télog.

Oélete va gpeaviletar TpdTo Eva dtopopetiko PiPrio dievbivoewy ot Alota

Epedvion ovopdtov and oto mapddvpo dtardyov Bifiio dievbiveemv

210 pevot Epyadeia, kdvte khk oty eviodn Bipiio oiev0dvosmv. 10 mapdbvpo
dtAdyov Biiio orev0idvoemv, kdvte KAk 610 pevov Epyaieio kot 6t cuvéyeia
Kbvte KMk oty evioAn] Emhoyéc. Xt Aota Epedavien avtig g AMotag
oevfivoemv TpoTa, Kdvte KAk oto BiffAio d1ev0vveemv mov 0é et va

eppaviCetoar TpmdTo ot Alota Ep@évion ovopdtmv omo.

Edv 0érete va eppaviletoan mpdta évag akerog Eragés, mpénel va emAiélete o
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ovopa tov poakélov Eragéc kat 6yt to Bipiio d1ev0vveewv tov Outlook.
To kovuni Evpeon oto mapdbupo Saddyov Emioyn ovopatov eEapaviotnke.

['a va gpeavicete to mapdbvpo doadyov Evpeon, kdvie kKhk oto kovuni I

TPOYOPNUEVOVS Kot LeTd oTo kovuni Evpeon.

AgV pmopEiTE va SLOKPIVETE TIS 01EVOVVGEIS NAEKTPOVIKOD TAYVLIPOUEIOV 0T

ToVG aplOpovs eus oto Pifrio devBHvoemy N 6to TaPGOVPO dSLardYOV.

IMo va epoavicete eptocOTEPES TANPOPOPIES GYETIKA e To OVOpOTH oTO BLAin
dtevBvvoewv, aArLGETe T0 pEyebog Tov mopabHpov S1aAdYoL KdvovTag KAIK 6T0 deE10
TEPLYPOLLLO TOV TAOLGTIOV Kol GOPOVTAS TO LEYPL VO ELPOVIGTOVV Ol TANPOPOPIES

ov OéheTe

YnoypoageEg

IIAnpo@opics Yo TIg VTOYPOPES GE PUNVOROTO

Mo vToypaPn NAEKTPOVIKNG OAANAOYPOQING amoTeEAEITOL OO KEILEVO 1] KOl EIKOVEG
OV TPOGSTIBEVTOL AVTOUATA GTO TEAOG TV EEEPYOUEVOV UNVULATOV NAEKTPOVIKOD
Tayvdpopeion. Mmopeite va SNUOVPYNGETE TPOSAPUOGHEVES VTTOYPOPES YLoL
SPOPETIKOVS TOTTOVS TAPUANTTOV. [ TAPAdELY LA, UTOPEITE VO YPNOYLOTOUCETE
TO KUPLO OVOLLA GOC, Y10L LVOLATO GE GPIAOVS KOl GVYYEVEIG 1] TO OVOUATETMHVULLO KO
™ 01eH0VVGT| GOGg NAEKTPOVIKNG OAANAOYPOPIOG, Y10l UNVOLOTO GE ETOYYEAUOTIKEG
enopEc. Mmopeite emiong va ¥pNOUYLOTOUCETE L0 LITOYPAPT Y10 TV TPOGHNK
"TumomoMUEVOL" KEWWEVOL, OTIMG L0 ETEENYTON TOL TPOTOL e TOV omoio BEAETE va
amavtoHVv ot GAAOL 6Ta UNvOpRaTh cag.Mmopeite vo EXETe O1POPETIKT] VITOYPOPT| Yo

Kk6Oe Loyoplacpd NAEKTPOVIKOD TayLOPOUELOL.
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Evo pnopeite va dnuiovpyeite vroypagég oto Microsoft Outlookyrdpyovv
mAeovekTnuata £4v Tig dnpovpyeite oto Microsoft Word.I'a napadstypa, oto
Word, pmopeite €0K0Ad VoL ELGAYETE EIKOVEG KO VTEP-GVVOEGELG OTNV VILOYPUPT.
(Edv Bélete vo elodyete pia NAEKTPOVIKY ETAYYEALOATIKY KOAPTO, KOWVAOG

avoeepouevn og VCard,avtd npénet va, yivel omd oto Outlook.)

Orav ypnowonoteite to Wordyia ) dnpovpyio vroypaenc, n vroypaen Oa givor
drféoun and to Outlookkat o avtictpopo. Ot aAhayég TOL KAVETE GTNV
vroypaPn, Oa eppaviotovv gite ypnowonoteite to Word eite to Outlookwc

TPOYPOALLLO ETEEEPYACTIOG NAEKTPOVIKOD TOYLOPOUEIOV.

Anpovpyio vIOYPaPNS Yo PVOROTO

Av 1o Tpdypoppo ETEEEPYACTING NAEKTPOVIKOD TOYVOPOUEIOD TOV YPNCUYLOTOLEITE
etvan To Microsoft Word,avatpééte otn Bonbeia yia to Word. To Word npoceépet

TIG TEPIOGOTEPEG EMAOYEG TPOGUPLOYNG VITOYPUPDV.

210 k0Op1o mapdbvpo tov Microsoft Outlook,amd to pevod Epyaireia, kdvte ki
otV gviod) Emioyéc kon petd kdvte KAk oty Koptéio Mopen aiinioypagioc.
A T Mota ZovOgon pe auTtiv T Hopen uNvOReTOS, KAVTE KAK GTN LOopeON
UNVOLLOTOG LLE TNV OTtoio OEAETE VO YPTCLOTOMGETE TNV LTOYPOPY|. TNV TEPLOYN
Yrnoypogn, kdvte KAk oty emAoyn YToypagég Kot £Te1to KAK 610 Kovumi

Anpovpyio.

210 mAaicto ITAnKTporoyN6TE £V GVONO Y10 TO VEO GTOLYELD, TANKTPOLOYNOTE £val
ovopa. Xtnv weproyn Emiéste Tov Tpémo donpovpyiag tng vroypaeig,
EVEPYOTOMNGTE TNV EMAOYN OV BEAETE. XT1) GLVEYELN, KAVTE KAK GTO KOVUTL
Enépevo. 10 mhaicto Keipevo vroypapng, TAnKtpoloynote o keipevo mov 0éhete

VO GUUTEPIAGPETE BTNV LITOYPOPT.
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Mmnopeite eniong vo emkoAAGETE KEILEVO GTO TAAIGIO0 0TSO 0 £val GAAO £YYpapo.
[Mo va aAAGEETE TN LOPPOTOINGT TAPAYPAPOL 1 YPAUUATOCEPAS, EMAEETE TO
keipevo, kdvte Kk oto kKovpuni I'pappatoseipd 1) Hoapaypapog kot petd KAvTe TIg
eMA0YEG OV BéAETE. AVTEG 01 EMAOYEC dev elvar SaBEGLES, AV YPTCIULOTTOLEITE TO

amAd KEIUEVO MG LOPPT) LNVOLLOTOG.

INo va tpocBécete po nAektpovikn emayyelpatikny kapta - vCard -otnv vroypagn,
oV mepoyn Emioyéc kaprag vCard, emdé€te o képta vCardomd ) Alota 1

KGvte KAIK 610 Kovuni Anprovpyio kaptac vCard amé v emoa).

Otav olokAnpdoete TNV eneepyacio g VENS VITOYPAPNG, KAVTE KAIK GTNV ETAOYN

Téhog.

Ewcaymyn vroypoagnig o€ pijvopa

Mmnopeite va Kavete £va omd o €ENG:

Avtopatn eleoywyn vIoypaens o€ OAa T VEQ UNvouaTo 1] 6€ OAO TO UNVOLLOTO GTO.

omoia amavtdte 1) Tpowbeite

210 kOp1o mapdbvpo tov Microsoft Outlook,amd to pevod Epyadeia, kdvte ki
otV gviod) Emioyéc kon petd kdvte KAk oty Koptédo Mopen aiinioypagioc.
210 mAaicto ZovOeon o€ VTNV T1| LOPPY] UNVORATOS, KAVTE KAIK GTI| LOPON

UNVOLOTOG LE TNV OTtoio OEAETE VO YPTCLOTOIGETE TNV VITOYPOPY].

2y neployn Yroypagés, emAEEte éva Aoyaploood NAEKTPOVIKOD TOYLOPOLEIOL Kot
0T CLVEKELN EMALETE TIC VITOYPOUPES TOV BELETE VAL YPTGIULOTOGETE Y10l VEQ
unvopato, Kaddg Kot yior invopato aravtnong | tpomdnong. Mropeite va

YPNOLOTOUCETE SLUPOPETIKT LITOYPOPT Yo KAOE Voo,
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Ewcdyete pio vroypagn o€ évo pepovopévo unvoua pe yprion tov Microsoft Word

O¢ TPOoYPAppaTog enegepyaciog NAEKTPOVIKOD TayLOPOLEIOD

270 avOIKTO IMVULLO, KAVTE KAIK 6TO oTpeio Omov BEAeTe va elcaydyete v
VITOYPOPY| GTO KUPIME KEILEVO TOV UNVOUATOC. 210 pevoy Ereaymyn, tomobetmorte
70 dglKTn TOV TOVTIKIOD oTNV vToA Avtépato Keipevo, kot pHetd oty emioyn
Yroypagn. Xt cuvExEln KAVTE KAK GTNV LITOYpaQn Tov BEAeTe Vo

YPNOLOTOGETE.

TN UEIDCELS

Otav ypnowonoteite o Word g to Tpdypappo. eneEepyaciog NAEKTPOVIKOD
TAYLOPOUEIOV, 1) VTOYPOPY| TOL UTOPEITE VO EICAYAYETE UE U1 VTOUOTO TPOTO Elval
Avtoparto Keipevo mov mpoépyetat amd 1o Gvopa Kot Tig TANPOPOpies Tov
TAnKTpoAoyncate O6tav eykataotioate to Microsoft Office.l'wa va mpofdiete Tig
mAnpogopiec oto Word, oto pevod Epyadeia, kdvte khik oty eviodr] Emloyég kot

011 GLVVEXELD KAvTE KMK otnVv emhoyn [IAnpogopisc ypiotn.

Otav ypnowomoteiton o Word g to mpdypappa eneEepyaciog NAEKTPOVIKOD
Tavdpopeiov kat £xete puOuioet to Outlookmote va epappolel ovtdpaTo TI
VIOYPOPEG GG GTO UNVOLLOLTO TOL OTEAVETE, TPowBOEiTE 1) 6TO OOl ATAVTATE, M
VILOYPOPT| TPOEPYETOL ATLO TNV LITOYPAPT NAEKTPOVIKOV TaYLIPOUEIOL TTOV

dnuovpynoate pe Evav amd Tovg okoAovboug TpoOToLG:

Tpomog 1. Xto Word kot oto pevod Epyaieia, kdvte KAk otnv evioln Emhoyéc,
Kdvte KMk oty Koptéha Fevikd kot otn cuvéyeln KAvTe KAMK 6TV EMAOYN

Emoyéc niekTpovikov Tayvopopeiov.
Tpomog 2: Xto Outlookkat oto pevod Epyaieia, kavte KAk otnv eviodn Emhoyéc,

Kévte KMk otV Koptéda Mopen ailnioypa@iog Kot 6T GUVEKELD KAVTE KAIK GTNV

emioyn Yroypagéc.
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Ewodyete pio vroypagn o€ évo pepovopévo upvoua pe yprion tov Microsoft

Outlook wg mpoypdaupatoc encEepyaciog NAEKTPOVIKOD ToyLIPOUEIOD

270 aVOIKTO PUNVLUO, KAVTE KAMK 6TO onueio 0Tov BEAeTe va eloaydyete TV
VITOYPOPY| OTO KUPIMS KEIEVO TOV UNVOUATOG. XT0 pevoy Elsaymyn, tomobeteiote
7O OEIKTN TOV TOVTIKIOU GTNV €MA0YN YTTOYPAPI] Kot LETE KAVTE KAMK OTNV

VILOYPOPY| TOV BEAETE.
Edv n voypagr| mov 0éAete dev eppaviletor otn Alota, KAvie KAMK 0TV EVTOAN

Ieprocotepa Kot 6t0 TANiG10 YROYPOQPT], ETMALETE TNV VIOYPAPN TOV BEAETE VO

YPNOYLOTOU|CETE.

Xpnon clip art yvo Tqv Ipocappoynq pnvopdtov tTov Outlook
Microsoft Office Word,dev punopeite va dSnuiovpynocete véo ecToAOYOpT OO TO
Word. Mnopeite dpmg vo dnpovpynoete véa emtotoroyoapta tov Outlookto onoia

npocBétel o Word ot Aioto emeToAdapT®V TOL.

10 kOp1o mapdbvpo tov Outlook,ond to pevod Epyadeio, kdvie kKAMK otV EVTOAN
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Emoyéc kon petd kdvte KAk oty Kaptéio Mopon aiinioypagiog. Xt Alota
Yovleon o€ avTiv TN HOPPY] UNVORATOGS, KavTe KAMK otnv emloyn HTML. X
oLVEKEL, KAVTE KAMK 0T0 Kovpuni Emloyr] emetoldyapTov Kot pHetd kdvte KMK 61O
kovumi Anpprovpyia. Xto mhaicto [TAnktporoynote £va dvopa yio o VEO
EMOTOLOYOPTO, TANKTPOAOYNOTE Eva Ovopa. Xtnv meployn EmAéEte Tov 1pomo

onuovpyiag Tov 6TOLYEIOV, EVEPYOTOOTE TNV EMAOYN OV BEAETE.

IMo va emiééete éva apyeio, 610 omoio Ba Pacicete T0 eMoTOAOYOPTO GO,
TANKTPOLOYNOTE T1) O1AOPOLT| KOl TO GVOopa apyeiov 010 TAaicto Xp1on avtov Tov
apYEOL MS TPOTHTOV 1| KAVTE KAMK 0T0 Kovuni Avalitnon, yio va emAEEETE amd
pa Alota. Katémy, kdvte KAk 6to kovuni Erépevo kot kavte T1g emAoyEg Tov

0éhete.

Ynpeimon. Avt 1 dwdikacio eivon dabBéoiun povo edv ypnowonoteite HTML og

pHopeN UNVOLOTOS NAEKTPOVIKNG 0AANAOYpOQiag .

[TpocOnkn clip artotnv vroypagn NAEKTPOVIKOD TOYLOPOUEIOL GOG

Y10 kOp1o mapdbvpo tov Outlook,ond to pevov Epyadeia, kdvte kKAMK 6TV EVTOAN
Emloyég kot petd kdvte khk oy Kaptéda Mopei) aiinioypagios. Ztv nepoyn
Yroypogn, kdvte KAk oty emAoyn Yroypagég Kot £me1to KAK 610 Kovuni
Anpovpyia. Xto mhaicio [IAnkTpoioynote éva ovopa yia 1o vEo oTovyEio,
TANKTpoAoyNoTE Eva dvopo. Ztnv teployn EmAEETe Tov TpOTO dnpovpyiog TS
VTOYPOPNG, EVEPYOTOUOTE TNV EMAOYT OV BEAETE Ko KAVTE KAK GTO KOV

Endépevo.

210 mhaicto Keipevo vroypapig, mAnktporloynote o keipevo mov BELETE va,
cuoumepAdfete oty vroypaen. Mropeite eniong va eTKOAACETE KEILEVO GTO

TA0iG10 0V TO Ao Eva AALO £YYPOQO.
IMo va aArGEeTe ™ popQOTOiNoT TAPAYPEPOV 1] YPOUUATOGEPAS, EMAEETE TO

Keilpevo, kdvte Kk oto kKovpuni I'pappatoseipd v Moapaypagog kot petd opiote Tig

EMA0YEG IOV BEAETE. AVTEC O1 EMAOYEG OEV Eivan O1BECIIES, OV YPNCIULOTOLELTE TO
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amAd KEIUEVO MG LOPPT) UNVOLLOTOG.

INo va tpocBécete clip art,emAiéére XovOetn eneéepyaosia. H vroypaon cog
avoiyel oto mpoidv tov Office mov &yete opioel wg npodypappa eneéepyoaciog HTML
otov Microsoft Internet Explorefia mtapadstypa, v éxete emAéEel to Microsoft
Office Word,torte, and to uevod Eweayoyr), torobetote 1o d€ikTn TOL TOVTIKIOD
070 devuTtePevOV pevolh Ewdva kot kotomy kdvte KAK oty evioln Etoipeg stkoveg

Clip Art.

Em\éEte to clip mov 6élete va cvumepiddfete oty voypapt oag, KGvte KAMK 610

Kovuni Ao0nkevon EIKOH Kkatom KAeiote to mapdbvpo. Otov ohokAnpmoete TV

eneEepyacia g vENS VITOYPAPNG, KAvVTE KAK otnv emihoyr| Téhog.

Inueioon. Mnopeite va aAld&ete o péyebog tov clip mpwv va to slcoydyste otny
vroypagn coc. o v aAldEete o puéyebdoc tov, Kavie KMk o€ pa yovia tov clip

Kot 6UPeTE TN 6T0 Péyebog mov BENeTE.
MOAG ONUIOVPYNCETE TNV VIOYPAPT], LTOPEITE VO, TNV EICAYETE G OA TOL VEX
UNvOLOTO, GE OAQ TOL LVOLLOTO. GTOL OTTO10L ATOVTATE 1] TOL OTTOi TPOMBOEITE 1 ATAMDG

o€ GLYKEKPEVO pnvopa. Mropeite eniong vo Exete S0QOPETIKY LTOYPAPN Yo KAOE

AOYOPLOGHO NAEKTPOVIKOD TOYVOPOUEIOV.

Aldhayn voypoeNs

eivon To Microsoft Word,avatpééte otn Bonbeia yia to Word. To Word npooeépet

TIG TEPIOGOTEPEG EMAOYEG TPOGUPLOYNG VITOYPUPDV.

210 kOp1o mapdbvpo tov Microsoft Outlook,amd to pevod Epyadeia, kdvte ki

otV evtoA] EmAoyég kot petd kavte KAk oty kaptéio Mopon aiinioypoapios.
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X Mota XovOeon pe avtiv 1 HoOPpON PVORETOS, KAVTE KAK 0T LOPpON
UNVOLLOTOG LLE TNV OTTOi0L ¥P1CLUOTOEITOL 1) LTOYPOAEPT. TNV TEPLoYN YOYpaQ1],
Kkévte KMk oty emhoyn Yroypapés. EmAéEte v vmoypaen mov Béhete va

aALAEETE KO 0TI cLVEKELN KAvTE KMK 0T0 Kovuni EneEepyaoia.

10 mAaioclo Keipevo voypagnig, TAnktpoloynote 10 Keipevo mov BEAeTe va
ocvoumepAdpete oty voypaen. Mropeite eniong va ETKOAACETE KEILEVO GTO

mAaiclo avtd and Eva AALO £YYPaQO.

[Mo va aAAGEETE TN LOPPOTOINGT TAPAYPAPOL 1 YPAUUATOCEPAS, EMAEETE TO
Keipevo, kdvte Kk oto kKovpuni Ipappatoceipd 1 Hapdypa@og Kot LETA KAVTE TIg
eMA0YEG oL BéAETE. AVTEG 01 EMAOYEC dev elvar SlaBEGLES, AV YPNOIULOTTOLEITE TO

amAd KEIUEVO MG LOPPT) UNVOLLOTOG.

Inpeioon. IN'a va oAAGEETE TNV LIOYPAPT OE £V LELOVOUEVO PUNVOLA, KAVTE TIG

aALay€g Katevbeioy otV LITOYPAPT TOL UNVOLOTOC.

AwgKkom TG YPNONS CVTONATNS VTOYPUPNS

Mmnopeite vo Kdvete éva and ta e&ng:

Alokomn TG XPNONG ALTOLTNG VITOYPAPNS Y10 OACL TAL VEX UNVOULOTO 1] Y10 TO

unvopaTo oTo omoia amavtiTe 1 Tpowbeite
AvT| 1 S1001K0G10 O1OKOTTEL TIG LITOYPOAPES YO LNVOLLOTO TO OTTOL0L YPTGLULOTOL0VV
eite to Microsoft Outlookeite to Microsoft Wordwg mpoypappa eneéepyociog

NAEKTPOVIKOD TOyLOPOUEIOL.

¥10 kOp1o mapdbvpo tov Outlook,ond to pevod Epyadeio, kdvie KAk otV EVTOAN

Emoyéc xon petd kdvte KAk otnv kaptéio Mopen aiinroypapiog.
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["a d1aKom) VITOYPAPAOV Yo OA TO VEQ UnvOpaTa, otnV Teployn Yroypaoen,
eMAEETE TO AOYaPLOoHO NAEKTPOVIKOD ToyLOPOLLEIOL TOV omoiov BEAeTE Vo aALAEETE
™ pOOIOT TG LTOYPAPNG. X1 Alota YToypa@i] Yo Ta véa pnvOpeTa, KAvVTe KAK

otV enthoyn <Kavéva>.

[N dokomn VITOYPAPOV Y10 UVOLLATO GTOL OTTO10L AaVTATE 1 ToL OTTol TPOWBEiTe,
oV mteployn Ymoypot), EMALETE TO AOYOPLAGHO NAEKTPOVIKOD TOYLOPOUEIOL TOV
omoiov BéAete va aAldEete T pOOOT TG VITOYPAPNS. TN AMota Yoypaen yia
OTTAVTI|GELS KOL TPOMONOELS, KAVTE KAIK 0TV emAoyT] <Kavéva>.

Inpeioon. Eqv oc mpdypappa eneEepyaciog nAektpovikod tayvdpopeion
ypnowonoteite to Word, umopeite va anevepyomotoete Tic voypagés kat to Word.
"o meprocdtepeg TAnpogopics, avatpi&te otn Bonbeio yio to Word.

[MopdAietym T aVTOUATNG VTTOYPOUENS OO VEO UNVOLLO TOV OMUOVPYEITE

A@oD INOVPYNGETE TO VO, ETAEETE TNV VTTOYPAPT] KOL GTT) CUVEYELD TATNOTE

to mAnktpo DELETE.

Awrypaon vVToypaeng amod T AMoto SIOEGIULOV VTOYPAPDOV

210 pevov Epyadeia, kdvte ki otnv evtoAn Emloyég Kot petd kavte KAk otnv
kaptéha Mopen aiinroypagioc. Xty nepoyf] Yaoypaen, kdvte KAk otnyv

emaoyn Yroypoa@és. Emiélte tnv vmoypaen BEAeTe va dtoypayeTe Kot oTn

ouvéyeln kavte KMk oto kovuni Katapynon.

IIpocappoyn pvopdT@OV NAEKTPOVIKOV TOYVOPOUEIOV

Iinpogopics Yo Tig popPES pNVLRATOV
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AveEdptnta and 10 TPOYpaUe ETESEPYATIOG NAEKTPOVIKOD TOYLOPOLEIOV TOV
ypnowonoteite, o Microsoft Outlookuropei va otélvet kat va Aappdvet punvopoto

popeng HTML, amhod keuévou kot epmAonticuévov keuévov tov Outlook.

Mopoen HTML (mpoemiroyn)

Otav dnuovpyeite éva uivopo oto Outlook,n Tpoemiheyuévn popen tov givat
HTML. Avt n popen vrootnpilel pop@omoinon Keévov, apibunon, KovkKides,
otoiyion, optlovTIES YPOUUES, EIKOVES (CUUTEPIAAUPAVOUEV®V TOV ETIAOYOV
@Ovtov), oA HTML, emotoldyopta, VIoYPaPES Kol GUVOEGELS E 1IGTOCEMOEG.
Eme1on ta o dtadedopéva TpoypapoTo NAEKTPOVIKOD ToYVOPOUEIOD
ypnoorotovy t poper) HTML, avt etvar n popen mov cuvictdral yio tnyv
aAndoypaoia pécw Internet. Avti n Hopen GLVIGTATAL ETIONG AV CTEAVETE TO
TEPLGGOTEPO ALd TOL UNVOUATA GOG 0€ [ ETopEia Tov ypnoomotei Microsoft

Exchange Server.

Mopoen anrov kepévov tov Outlook

H popoen amiod keyévou ivar avoryvmpictun amd OAd To TPOYPAULLOTOL
NAeKTpOVIKOD Tayvdpoueiov. Mropeite va pvOuiocete o Outlookdote va avoiyet
OAa TaL umvopaTo Tov AapPavete o LopeN AmAoy KEWEVOL. Q6TOGO, | LOPOT|
amAoV KEWWEVOL dev LITOGTNPILEL VIOV KOt TAGYLL YPAPT], EYYPDUES
YPOUUOTOGEIPEG 1) AAAN LOPPOTOINGT KEWWEVOVL. Agv VITOGTNPILEL EMIONG EIKOVEG TTOV
eneavifovror angvbeiog 6To Kupimg KEIPEVO TOL UNVOUATOG (OV Kol UTOPEITE VAL TIG

CLUTEPIMGPETE MG GLUVNUUEVA).
Mopon gumhovticpévon keypévov tov Outlook
H popoen eumhovticpévon keypévov tov Outlook (RTF)eivar po popen g

Microsoft v onoia avayvopilovv pHovo to eENG TPOYPAUUATE NAEKTPOVIKOD

tayvdpopeiov: Microsoft Exchange Clientkéooeig 5.0 and 4.0, Microsoft Office
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Outlook 2003, Outlook 2002, Outlook 2000, Outlo&kx@u Outlook 97 Mmopeite
va ypnoonoteite ) popen RTFyla va otélvete unvopoto oe po etopeio  omoio
ypnowonotel tov Microsoft Exchange Serverdid cuvietdtot n ypfion tg Lopeng
HTML. H popon RTFvroostpilel Tn poppomoincn KeYeEvoo,
GUUTEPIAAUPOAVOUEVOV TOV KOVKKIO®V, TNG GTOLYIoNG KO TWV GUVOEIEUEVDV
avtikepévav. To Outlookuetatpénel avtopata ta unvouata e popenc RTFoe
popon HTML, 6tav otédvete pmvopa o évav mapoinnt péow Internetétol ovote
va dttnpnBel N Lop@omoinsn Tov UNVOLOTOG Kot Vo TapaAneHovv cooTd Ta
ovvnupéva. To Outlookeniong dtopopPdveL AVTOROTO TIC TPOCKANOELS 6E GVOKEYT)
Kol epyocio Kafmg Kot To, UnvOLOTO. e KOLUTLY EKAOYNG, £TOL MOTE aVTA TO
ototyeia vo amoctéAhovtal avérapa HEcw Tov Internetse dAlovg xpnoteg Tov

Outlook, ave&aptmra amd v Tpoemideypévn popen mov Exete kabopicet.

AAoyn TOV LOPPOV UINVOUATOV

2TIC TEPIOCOTEPES MEPIMTMGELS, OEV EIVOL ATOPAITNTO VO OAAAEETE TN LOPPT| TOV
unvopatog. Otav otédvete pvopo HTML og GALovG (pnoTEC TV 0TTOimMV TO
npdypappo aAlnioypapiog oev avayvmpilel  popen HTML, oto d1kd tovg
TPOYPOULO 0AANAOYpapiag ep@avifeTol o €KY ATAOD KEWEVOL TOV KUPImG

KEWWEVOD TOV PUNVOLOLTOG.

Ortav otéhvete éva pnvoua o popen RTFog évav mapainm pécm tov Internet,to
Outlook omd mpoemhoyn 1o petatpénet o€ popery HTML. "Etot datnpeitar n
popeomoinomn tov unvopatog. Mmopeite, avtifeta, va emAEEETE TN (PO LOPPNG
amAol Keévov 1 popepne RTFyw ta unvopata pécw Internet,aAdd ol ypnoteg dev
Ba £xovv TN SLVATOHTNTA VO HOVV TN LOPPOTOINGT TOV UNVOLOTOG KO TO, GUVIUUEVA
evoéyetar vo unv Anedovv. Edv to pivopa mov Oa anoctadel péow Internetsivor pio
TpoOcKANo” o€ cuokeyn N epyaocia, To Outlookavtopata to petatpénel oe popen
iCal, po ko pope1| yia ototyeio nueporoyiov uéow Internet,mote vo 1o

avayvopilovv Kot AN TPOYPEUUATO NAEKTPOVIKOD TOYVOPOUEIOL.

Otav anavtdte o€ €va pnvopa, to Outlookdiompet T popen tov apytkov

UNvORTOG. 26TOG0, EAV EVEPYOTOOETE TNV EMAOYN Avayvmon 0Ang ¢ facikig
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alinloypa@iog o€ amho keipevo, o Outlookypnoiponotel ™ popen oty omoio
epeavifeton to pnvopa. Otav givar evepyomomuévn n emaoyn Avayvoon 6Ang e
Baocucig aAinroypa@iog o€ amAd KEIPEVO KO ATOVTATE YOPIC VO KAVETE AALYEG
oTN HLOPPY| TOV UNVOUATOG, TO UNVLLO omtdvtnong Oa amootalel o pope1 omAon
kewévov. 'H umopeite va kGvete KAMK otn YpOpp] TANPOPOPLAOV Kol Vo, aAAAEETE T
popen tov punvopatog (ce HTML 1 eumhovTicpévo Keievo) Kat 6T CLUVEXELD VO
amovioete. Eqv aAhdEete T popen ToL unvopatog, n aravinon Ba £xet ) véa

HOPPT} EUGAVIOTG.

Y€ OPIOUEVEG TEPIMTMOELG, {0MG VO TPOTIUNGETE T XPNON GAANG LOPPNS Yo Eval
ovykekpipévo unvopo. I'a mopdaderypa, pmopel KATOL0G v GO GTEIAEL £va vV
amhov KEWWEVOL, 0ALG £0€1g va BEAETE VO TO TPO®ONCETE N VO AAVINGETE GE OVTO
ypnoorotmvtog t popen HTML kot t1g duvatdtnteg mov vrootnpilovrot omd
avtv. H iowg 0éLeTe va xpNno1UOTTOLEITE TTAVTO L0 GLYKEKPIUEVT] LOPPT] Y10 LU0
GLYKEKPLUEVT ETOQON, Y10 TOPASELY LA, EAV CTEAVETE CLYVA GE [0l ETOPT UNVOLLOTO
LE GUVOEdEUEV AVTIKEIEVA, T OTTOT0 LTTOGTNPILEL LOVO 1) LOPPT EUTAOVTICUEVOD
kewévov tov Outlook.To Outlookodc tpoceépet v eveliéia Tov amotteiton o€

TOPOUOLEG TEPUTTMOELG.

Aoy TG popeNg unvopaTog o€ oho keipevo, HTML 1 Epmthovtiopévo

Keipevo

Mmnopeite vo Kdvete éva and ta e&ng:

onuovpyeite

10 pevov Epyaieia, kdvte KAk otnv evioAr] Emloyég Kot petd kdvie KMk otV

kaptéla Mopen alinroypagios. Xt Aiota XOvOeon o€ avTHV TN popoen

U VORATOG, KAVTE KAIK GTY| LOPPOTOiINGn oL OEAeTE.

75



Koabopiopog g mpoemdeytévng Lopeng UNVORATOG Yol EVAL VUL TOV
onuovpyeite

>10 Kupimg mapddvpo tov Microsoft Outlook,omd to pevod Evépyseieg, torobetote
TO OEIKTN TOVL TOVTIKIOU GTNV ETAOYT ANUIovpyio. uMVORATOS GAMAOYPAQiaS peE

KOl GTY] GUVEYELD, KAVTE KAIK OTY] LOPOT TOV BEAETE VAL YPTGIULOTONGETE.

AALoyn TG LOPPNG EVOG UNVOATOC TTOL £XETE AAPEL 1] £xETE NON ONUOVPYNGEL KATH

™V avayveoon evog UNVOIATOG LE LOPPT] EUTAOVTIGULEVOD KEUEVOL

Me to pivopa ovorytd, 6to pevod Mopoen, kévte KAk otn popen mov BEAeTe va

ypnowonomoete (Amhé keipevo 1 HTML).

Inueioon. Eav ypnoyoromoete 1o Wordyia va dwafidoete pnvouata
NAEKTPOVIKOD TOYLOPOUEIOV LLE LOPPT) EUTAOVTIGUEVOL KEUEVOD, EV UTOPEITE VOl

aALGEETE TN LOPPY] TOL UNVOUOTOC.

Aldayn| TNG LOPONG EVOG UNVOLATOG TTOV €£xeTe AGPeL 1) £xeTe O dNOVPYNGEL KOTd
TNV OVAYVOGCT VOGS UNVOLLOTOG Le LopeY| omAoy keévov | HTM

Me 1o piqvopa avotytd, oto pevod Ereepyacia, kdvte KAK otnv EVIOAN
Enelepyacio pnvopatog. Amo to pevod Mop@i], KAvie KAK 6T LopeTn oL BEAETE

va, ypnoponooete (Ao keipevo, HTML 1 Epmhovtiopévo keipevo).

Inueioon. Edav to Word dev givor 1o npoypappa eneéepyoasiog Tov NAEKTPOVIKOD
tayvdpopeiov oag, pmopeite va petatpéyete to HTML 1 10 RTF og anlo keipevo,
kaBdg kot to amho keipevo oe RTF HTML. Qotdc0, dev unopeite vo petatpéyete

HTML oe RTFq RTFoe HTML.
Alday TNG LOPONG EVOG UNVOLATOG TTOV €£xeTE AGPEL 1) £xeTe O dNUOLPYNGEL KOTd

™ obvbeomn evog unvopotog pe to Word g to mpdypappa exelepyaciog

NAEKTPOVIKOD TOYVIPOUEIOV GOG
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Me 10 pivopa avotytd, ot YPOUUT EPYOAEIMY NAEKTPOVIKOD TaYLOPOUEIOL, KAVTE
KMK o1 HopPn IOV BEAETE VOL PN CLOTOMGETE OO TNV AVATTUGCOUEV AMoTa

(Am,o keipevo, HTML 1} EpmhovTtiopévo keipevo).

AALoyn TG LOPPNG EVOG UNVOUATOC TTOL £XETE AAPEL 1] £YETE MO ONUOVPYNGEL KAT
™ obvbeomn evog unvopoTog, o€ mepintwon mov to Word dev givat To Tpdypoppo

eneEepyaciog TOV NAEKTPOVIKOD TOYLOPOUEIOL GOG

Me 10 pivopa avotytd, oto pevod Mopei], Kavte KMK 6T Loper| Tov BEAETE va

ypnowonomoete (HTML, Epmhovtiopévo keipevo 1] ATAO Keipevo).

Inueioon. Edav to Word dev givor 1o npoypappa eneéepyoasiog Tov NAEKTPOVIKOD
tayvopoueiov cog, pmopeite va petatpéyete to HTML 1 10 RTFog andd keipevo,
kaBdg kot to amdo keipevo oe RTF HTML. Qotdc0, dev pnopeite vo petatpéyete

HTML oe RTFN RTFog HTML.

AAoyn TG LOPPNG OA®Y TV UNVULATOV TOL OTOGTEAAOVTOL GE GUYKEKPIULEVO

napoinmn Internet

Avoi&te v Kapta emang yia To dtopo. Xto tAaicto Hiektpoviky oievbvvon,
KavTe SUTAG KMK 0TV NAEKTPOVIKT dtevbuvon ¢ emapns. tn Alota Mopei)
Internet, emAéEte ™ popeN TOL OV BEAETE VAL YPCLOTOMGETE LE TOV

GLYKEKPLUEVO TOPUANTTY).
Ynueimon. Mmopeite va aAAAEETE LOVO TN LOPOT] Y10l OACL TOL LNV LLOTOL TTOV
AmOGTELAOVTOL GE [0 ETOQT] e d1e¥BvVeN NAekTpoviKoD Tayvdpopeion SMTP.Ta

TANPOQOPIES GYETIKA L UNVOLOTO OTA0D KEWEVOD, avaTPEETE TNV EVOTNTO

UNVOLLOTO ATAOD KELEVOU.

IIpocOnkn @évTov o€ pnRvopa
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Mmnopeite va Kavete £va omd o €ENG:

[IpocOnkn ekdvag edvtov

AoV avoitete To unvopa HTML, kévte KAk 610 Kupiwg Keievo Tov pnvopoToc.
>10 pevod Mopon, tortofetnote 10 deikTn TOV TOVTIKION 6TV £VTOAT POVTO Kot
Kkévte KMk otnv evtod] Ewéva. And mpoemiloyn, N AMota Apyeio cvopneptrapPdvet

T0 EMOTOAOYOpTA TOV givar dobéotpa oto Microsoft Outlook.

210 mAaiclo Apyeio, TANKTPOAOYNGTE €1TE TN SLAOPOUN Y10 TNV EIKOVA GTOV GKANPO
dioko Tov vohoyiot oag gite ) devBvvon URL pog eikdvog oto Internetn kavte
KAk oto kovuni Avalitnon, yio vo evtomicete pia gikova. Eqv n eidva dev ivan

OPKETA LEYAAN, DOTE VA YEUGEL TO KUPIMG KEIEVO TOV UNVOLOTOG, Bal eTavaAnQOel

0GEC POPES ElvOL OTOPAITNTO Y10 VOL T YEUIGEL.

Inpeioon. Avt 1 dadikacio Aettovpyet povo yo umvopato o popery HTML. Edv
10 TPOYPOpL ETEEEPYUTIOG NAEKTPOVIKOD TOYLOPOLEIOL TOV XPNCIUOTOLELTE Elvar
1o Microsoft Word,avotpé€te otn Bonbeia yio to Word.

[IpocOnkn ypdpratog éVTOL

AoV avoiete 1o UVl 6og, KAVTE KMK GTO GTO KUPIME KEILEVO TOL UNVOUATOC.
210 pevod Mopon, torobeti|ote T0 dEIKTN TOV TOVTIKION 6TV EVIOAT DHVTO KO
Kévte KMK 0TV EVTOAT XPOUO Ko, TN CUVEXELY, KAVTE KAK GTO YPOLLO TOV

0éhete.

Ynpeimon. Avt n ddikacio Aettovpyel povo yuo unvopato og poper) HTML.

21 pavor] pvOReToS OGS WOIMTIKOD, TPOSOTIKOD 1| EPTIGTEVTIKOV
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210 uMvopa yuo To onoio Bélete va opicete eminedo acpaieiog, KAVTE KAMK GTO
kovuni Emioyég. 1o mhaicio BaBpdg asareiog, Kavte KAk otV €TA0Y TOV

OéAerte.

Inpeioon. H onpavon evog unvopotog pe po amd autég tig pubuicelg sivan
evoekTikn. Ot mapodnmreg pmopovv va kévovv omoteg evépyeteg BEAovV, Onmg
TpomOnon Tov unvdpratog oe GALo dropo. Eav 0élete va amotpéyete oplopéveg
EVEPYEIEC TOV TAPUANTTOV GE KATO0 WVOLA, UTOPEITE VO ONUOVPYNGETE Vol

Pvupe NAEKTPOVIKOD Tayvdpopeiov pe meploptopd TpodcPaonc.

Aoy TOV EMTEGOV CTOVOALOTNTOS TOV UNVORATOV

Mmnopeite vo opicete T0 £MIMEIO GTOVIAOTNTOS TWV UNVULATOV, OCTE Ol
TOPOANTTEG UNVOLATOV NAEKTPOVIKOD TAXLIPOUEIOV Vo pmopohv va, BAETOVY TIg
evoei&elg otovg pakérovg "Eroepydpeva” mpv va avoiEovv 1o otoryeio. O opiopog
TOV EMUTEIOL GTOLOAOTNTOG OIVEL EMIONG TN SVVATOTNTO GTOVG TOPOUANTTTEG
UNVOUAT®OV NAEKTPOVIKOD TOYLOPOUEIOD VO TAEIVOLOVY TO, UNVOLOTO COUPOVO, LLE TN
omovdaldTNTd Tovg. MdBeTe TEPIGGATEPO GYETIKA e TNV TAEIVOUNON GTOLKEIOV OTO

"Ewcepydueva”.
AlAay"| TOV EMTEGOL GTOVIALOTNTOS EVOG UNVOLOTOG

[Ma va TpocBécete oe £vo unvopa GYLLOVGT VYNANG 1 YOUNATS GTTOLOOTNTOG,
avoi&TeE TO UNVLLLOL. XTN VPO EPYOLEI®V, KAVTE KAMK GTO KOVUT XovdoiotnTa.

Yynin Elﬁ XrovoootnTa: Xaunin .

Alday TOV EMTESOL GTOVIAOTNTOS OA®V TOV UNVOUATOV
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210 pevov Epyaieia, kdvte KAk oty evioAr] Emoyég. v evottoa
Hiektpovikd Tayvopopeio, kévte KAk oto kovuni EmAoyég niektpovikov
TaVIPouEion. X10 mapdabvpo dtordyov IpoTipi|oelg NAEKTPOVIKOD
Tayvopoueiov, kdvte khk oto kovuni IlpocBeteg emhoyés. TéLog, oty evotnTO
Kotd v amootoi] £vog pnvopatog, kévte KAk otnv emAoyn Yynin 1 Xopunin

™G Motog XrovdatoTnTo.

I[IpocOnkn swkoveg o€ Eva pRvopa

Kdavte éva amd o mopakdto ovaloyo e TOV TOTTO TOV UNVOUATOG LLE TOV 0010

epyalecde

Mnvopa HTML

Me to pnqvopa avoktd, oto pevod Evoaywyr, kavie KAk oty eviodn Ewkoéva. 1o
mhaico [Ipoéhevon €KOVAG, TANKTPOAOYNGTE TN SLOOPOUN Y10 Lol EIKOVE GTO
oKANpo 616K0 TOV LIOAOYIOTY| GOG, TANKTpoAoynote TN dievbuvon URL piog sikovag
oto Internety kdvte KAk 610 Kovuni Aval)Tnon Yo vo EVIOTIGETE Lo

ewova. Téhog, opiote omolecdNTOTE EMAOYEG BELETE.

Mnvopa RTF1 dAlo otoyeio Tov Microsoft Outlook

Ot topaxdtm dadikacies epoaproloviol o€ po TANOMPO AVTIKEWEV®DV,
CUUTEPIAQUPOAVOUEVOV Kol EIKOVOV. XPNGILOTOOTE VO GUVOESEUEVO
OVTIKEILEVO M £VOL EVOOUOTOUEVO OVTIKEIEVO Y10 VO TPOCOEGETE OLO 1 LEPOG EVOG
apyeiov Tov dnuovpyninke og Eva mpoypappa tov Microsoft Officen oe
0TO100MTOTE TPAYPALLLLO TTOL VTLOGTNPILEL CLVOEIEUEVA KOl EVODOUOTOUEVOL

avtikeipeva og £vo otoryeio.

Anpovpyio VEOL EVOOUATOUEVOD AVTIKEYLEVOD
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Kdavte kMk 610 6TO1)El0, £KEl TOV BEAETE VO TOMOOETHGETE TO EVOOUATOUEVO
avtikeipevo. Xto pevov Eweaymyn, kbvte Kk oty evioln Avtikeipevo. Kdvte

KAMK oTnVv evtoAr] Anpiovpyia véov.

210 mAaicto THmog avrTikenévov, KAVTe KAIK GTOV TOTO OVTIKEWEVOL TOL OEAETE vau
onpovpynoete. o vo ELQOVIGETE TO EVOOUATOUEVO OVTIKEIEVO MG EIKOVIOL0,

gvepyomomote 10 TAaiclo eEAEyyov Epgavien g gikoviono.

Ynpeimon. Movo ta Tpoypdppato Tov Eival EYKATAoTNUEVE GTOV VITOAOYIGTY GOG
Kot VTOGTNPILOVY GUVIESEUEVH KO EVOOUATMOUEVO AVTIKEIPEV EPPavifovTol 6TO

mhaioclo Tomog avrikelpuévo.

Anpovpyio GUVOESEUEVOL OVTIKEYLEVOL 1| EVOMUATMOUEVOD AVTIKELLEVOD OO Eval

TUN O, DTTAPYOVTOG apyEiov

Avoi&te To oTotyeio mov ePIEYEL TIC TANPOPOPiES amd TIG omoieg OEAETE va
OMNUOVPYNGETE £VOL CLVOESEUEVO OVTIKEILEVO 1) V0L EVOMUATOUEVO OVTIKEILEVO KO

OTN CLVEXELN EMAEETE TIC TANPOPOPIEC.

X Baow ypopp] epyoreiov, KOVTe KAMK GTO E1KOVIO0 AvTrypa@n

Amokom . Metaeite oto otoryeio péoa oto omoio OEAETE va TomoOeTOETE TIG
TANPOPOPIEG KO GTY) GLVEYELD KAVTE KAIK 6TO oTpeio 6mov BEAeTE va eppavicToHV
o1l mAnpoeopies. to pevov Enelepyaoia, kdvte kKhk oty evioAn Edwkn

gmKOAAN o).

Edv 0éAete va dnpuovpyncete v GuVOEIEUEVO OVTIKEIIEVO, KAVTE KATK GTNV EVIOAN|

Emxéiinon cvvoeonc.
Edv 0éAete va dnpiovpynoete £va EVOOUOTOUEVO AVTIKEIIEVO, KAVTE KAMK GTNV

emaoyn Emukorinon. 10 mlaicto ¢, kdvie KAK GTNV KOTOYDPLIoT LE TN LOPON|

apyeiov Tov BEAETE VA YPNOYLOTOMCETE.
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Anuovpyio GUVIESEUEVOL OVTIKEYLEVOL 1| EVOMOUOTOUEVOD OVTIKEILEVOD ATt

OAOKAN PO VTTAPYOV apyEio

Kdavte KAk 610 oT01)€l0, ekel OV BEAETE VA TOTOOETNOETE TO GLVIESEUEVO
OVTIKEILEVO N TO EVOOUATOUEVO OVTIKEILEVO. ZTO peEVvoD Eloaymyn], Kavte KAk
OTNV EVTOAT] AVTIKEIPNEVO. XT1 GUVEXELN, KAVTE KAK 0TIV EVIOAN Anpovpyio oo
apyeio. 1o mhaicto Apyeio, TANKTPOAOYNOTE TO GVOLO TOV apPYEIOL 0 TO OTOi0
BéAeTe va OMOVPYNOETE £VOL GLVOEIEUEVO OVTIKEILEVO 1] £VOL EVOOUOTOUEVO

avTikeipevo N kévte KAk oto kovuni Avalnrnon, yu vo emAécete amd po AMota.

IMa va dnpiovpynocete éva cuVOESEUEVO OVTIKEIIEVO, EMALETE TO TAOIGLO EAEYYOL
Xovoeon). Eqv dev emdééete To mhaiclo ehéyyov XOvdeon, dnovpyeitat Eva
EVOOUATOUIEVO avTiKEipeVO. o va eppaviceTe T0 GUVIEIEUEVO OVTIKEILEVO 1) TO
EVOOUOTOUEVO OVTIKEILEVO MG EIKOVIOIO - Y10 TAPASELYLLOL, EGV AALN ATOLN
TPOKELTOL VO TPOPAAOVV TO OpyEl0 EVD Elval GUVIEIEUEVA - EVEPYOTIOLOTE TO

mhaiclo eAéyyov Epgavion g sikoviono.

INUELDOELS

Edv 0éAete va oteidete éva avTIKEILEVO GE PNVVLLO NAEKTPOVIKOD TOYLIPOUEIOL,
TpdoKANoN o€ cuoKeyN N epyacio Kol OELETE 01 amodékTes va eivan o€ BEon va o

ene&epyacTovV, TPEMEL Vo, amodnkedoeTe To apyelo TPoEAEVoNG 6 Eva O1UKOULOTY.

Edv dnpovpynoete éva cuvdedepévo avtikeipevo and éva apyeio tov Microsoft
Office ka1 6élete va umopoHv Kot GAAOL Va. ETEEEPYAGTOVV TO GUVOESEUEVO 1)
EVOOUOTOUEVO OVTIKEILEVO, TO apyelo TpoéAevong Tpémel va eivan amodnKevuévo o
OLOKOUIGTH SIKTVOV, Ol TOPUANTTEG TOV UNVOLOTOG TPETEL VOL EXOVV TPOGPaon 6T
KOWOYPNGTO TUNIO TOL S1KTVOV O6mov givan amodnkevpévo 1o apyeio, To dikTLO cag
npénel va vrootnpilet dtevBiveeic UNC kot Oa tpémel vo TANKTPOAOYNGETE GTO
mAaiclo Apyeio t oevBvvon UNC yio 1o Kowvdypnoto TUrpa tov Sikthov 0mov
Bpioketar to apyeio. [a mapddetypa, o £vo Pivupo KAVTE KAMK 6TO TAOIG10
KEWEVOD, 01N cLVEYELD, 0TO pevoy Eroaymyr, kavte KAk oty evioln

AVTIKEIPEVO. TN GUVEYELN KAVTE KMK OTNV KOPTEAD ANpiovpyia oo apyeio kol
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TANKTPOLOYNOTE GTO TAOUGI0 APyElo Tn dtodpoun yio To apyeio, OTMG

\\YmoloyioTikd @Al dedopiveov\Apysio TOmov.XIS

I[IpocOnkn vrevOOIGN G 6 Pijvopa 1] ETaPN

210 unvopa N v emaen, kévte KAk oto kovuni IapakorovOnon 0épatog .
2m Mota Xnpaio, emA£ETe 10 Kelpevo mov BéAeTe, 1] TANKTPOAOYNGTE TO KO GOG.
2m Mota Xpopo onpoiog, emAEETE TO ¥pmdU0 onpaiog Tov OEAeTe.

Ynpeimon. H emioyn Xpopo onpaiog dev etvar S1aBéoiun yio T1g EmapEc.

Téhog, oto mhaicto [IpoBeopia, emAéEte nuepounvio Kot dpa.

YopPovin INa va gppavicete ypryopa to tapdbupo dtoddyov Enpoeio vrevlopiong

Y®PIg va. avoi&ete To PV, EMAEETE TO UVLLLO KOl OTT] GUVEYELN TECTE TO

cuvovaopo manktpov CTRL+SHIFT+G.

Aoy TOV TPOTOV AVTONATNG ATOONKEVONG TOV PUNVOPUATOV
Y10 kOp1o mapdbvpo tov Microsoft Outlook,amd to pevod Epyaieia, kévte kiik
otV evtol) Emloyég. Ztn cuvéyeta, kbvte KAk 610 Koopuni Emthoyég nlektpovikov

tayvdpopeiov kot oto kovumni [IpdchHeteg emAoyés.

Mmnopeite vo Kdvete Eva 1] TEPLGGOTEPO OO T EENG:

AAayn TG ocvuyxvOTNTOG VTORATNG OO0 KEVONC TOV NUITEADY UNVOUATOV
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Xy mepinton T, 610 TAAIcI0 AVTOPE TN ATOONKEVGN TOV U1 OTECTAAUEVEOV

K@0g, mAnktpoloynote Evav aplouo.

AALayn TOV OKELOL GTOV 0TTO10 ATOONKELOVTOL CLTOLLATO TOL LNV LLOTOL

2V TEPINTOOT oY, TN AMloTa ATOONKEVGN N1 OTECTUAREVOV GTOLYEIMV 6TO

PaKeELO, KAVTE KMK GE EVOL PAKENO.

AmoONKELON ATAVINGE®V LLE TO OPYLKO UVOLLOL

2V TEPINTOOT oVTH, EMAEETE TO TAAIG10 EAEYYOV ATTOONKEVG KO TOV

OTTAVTI|GEMV 6E PUKELOVS EKTOS TOV pakélov " Elcepyopeva’ .

Amob1jKeLON AVTIYPAPOL TV UNVOUATOV TTOL £(0VV TpomBOn el

Xy mepintoon avti, emAéETe 10 TAaico EAEYYOV AToONKELVON TPOOONUEVOV

PNVORATOV.

ATOKpOYN 0PpYIKOD UNVOLOTOS GE ATAVTN O

ATO TPOEMAOYN, CTNV ATAVINGCT| GE VO, VOO NAEKTPOVIKOD TOYLOPOUEIOV, TO
apYIKO KEIPEVO TOV UNVOLATOG CUUTEPIAAUPAVETOL GTO GO TOV UNVOUOTOG.
Mnopeite Vo amEVEPYOTOUCETE QTN TN SLVATOTNTO, OCTE VAL NV

ovumePAOUPBAVETOL TITOTA OO TO OPYIKO LVULLAL.

Y10 Kupimg Tapadvpo tov Microsoft Outlook,omd to pevod Epyaieio kavte khik
otV evtod)] Emoyéc. EmAéste v kaptéia MpoTipneseis kot kdvie KAK 6To
Kovuni EmMA0y£EC NAEKTPOVIKOD TOYLIPONEIOV. ZTNV TEPLOY] L& UMOUVTIOELS KL

npomdnoslg, oto miaicto Kata tnv amdvrnon og pijvopa, Kavte KMK 6Tnyv
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emAoyn Oy copmepiinyn apytkod PvopeTog.

Al gipion TPocyEOLmV PNVORATOV

Amd mpoemhoyn], To Microsoft Outlookeniyeipei avtopata v amobrkevon tov
UNVOUAT®V NAEKTPOVIKOD TaYLOPOUEIOL TTOV dNUIOVPYEITE OAAG OEV CTEAVETE.
Mmopeite va emiotpéyete apyotepa oto Outlookkar va Bpeite va pnvopoto mov dev

&yovv otadel oto pdxelo IIpocyéona.

["a va amevepyomomBei | avtOUATN ATOOKELOT| U1 OATECTUAUEVOV UNVOUAT®OV GTO
oakero Mpooyédua, ond 1o pevov Epyaieia, kdvte khk oty eviod) Emloyég ko
énerta KAK oto kovuni EmAoyég nhektpovikod tayvopousgiov. TéLog, Katapynote
TO ONUAOL EMAOYNG amd TO TAMIGL0 EAEYYOL AvTOpaTn 0o KeELVON PN

OTTECTAANEVOV UNVORATOV.

AvVTIpHETOMION TPOPANUATOV TN ERPAVIGNS TOV UNVUUATOV

Agv pmopeite vo aAAAEETE TOV TPOTO EUPAVIONG TOV KEWEVOL GOG.
Ortav cvvbétete Eva pvopa 6 LopeN AmA0D KEWWEVOL, dev umopeite va mpocBéoete
popeomoinon. Eav 6éAete va poppomomcete To KEIPEVO GOG, XPNOUYLOTOMGTE LOPOT|

HTML 1} popon eUTAOVTIGHEVOD KEWEVOU.

Opopéva Bépata oe Word dev eppavifovtar 6t Aoto S10EGIUOV ETGTOAOYUPTOV

oto Outlook.
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Ta Oépata tov Microsoft Wordovurepihappdvouvv touvg idtovg tomouvg
EMOTOAOYOPTOV OV givon dlabéaiuot oto Microsoft Outlook Qotdco, o Word
npoceépel Tpocbeta Bépata Ta omoia dev cupmepiapPavel to Outlook.Twa va
gpyaocdeite pe Eva and avtd ta tpdcsbeta OEpata, Tpénel va to kKdvete péoa and Eva
uivopa to ortoio eneepyaleote pe Word og 1o mpoypappo eneéepyociog

NAEKTPOVIKOD TOYVIPOLEIOL.

B¢LeTe O1 ATOVTNGELS GOG GE UNVOLOTO OTAOD KELEVOD VO TEPLEXOLY LLOPPOTOINGN

Amd mpoemhoyn, 6tav amovidte oe éva ufvoua oto Outlook,n ardvinon cog £xet
v 010 Hope1] UNVOLOTOG LE TO apy KO uivopa. QoTt060, UTopeite vo aALAEETE T

HOPPT] TOL UNVOUOTOG OTTAVIN GG GOG.

Me 10 piqvopa avorytd, and 1o pevod Mopei], Kavte KAMK 6T Loper| mov 0éiete va

ypnowonomoete (HTML 1 Eprhovtiopévo keipevo).

Ortav ene€epyaleote éva pivopa HTML, ot aAlayéc dev amodnkevoviatl 6To apyikd

wivoua

Av 1o pqvopo mov AdPate dnpovpyndnke oe Microsoft Excelya napdaderypa, dev
umopeite va arobnkedoete TIc aAlayéC oto apytkd uvopa. Ipérnet va
ene€epyoodeite to uvopa og Excelkor va amodnkedoete tig aAlayéc og Egxmplotd

apyeto.

AdPate Eva VLo G€ SLOPOPETIKT YAMGOO KOt 01 XOPUKTNPES Oev epaviCovton

cmoTo

2NV TEPINTOOT OV OAOL O1 YOPUKTHPEG TOV UNVVUUATOV gival un avayvaotiot. O
OTTOGTOAENS YPNCLOTOINCE £VOL TPOYPOLLLL NAEKTPOVIKOD TaYLOPOUEIOV, TO 0010
JEV EMONUAVE TO UAVLLO. LE K®OIKOTOINoT YA®ooog (6OvoAo yapaktipmy). [ va
S10pODGETE TO KEIUEVO GTO KVPIMG KEIEVO TOL UNVOUATOG (O)L TNV KEPAAIdQ) £TOL
MOTE VO ELPAVILEL TOVG GOOTOVG YOPAKTPES, KOBOPIGTE TNV K®OKOTOINGT| TOV

npénel vo xpnotponotiost to Outlook. H mapoakdtom dadikacio epapudletar péovo
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oe unvopata popenc HTML 1 amdov keypévov.)

AvoiEte To pnqvopa mov Bélete va dafdoete. Xto pevov IlpoPoin, Tomobetrote 0
deiktn Tov TovTiKioV oty emthoyn Kwodikomoinon kot neita Kavte KAMK otV
K®O1KoToinom mov BéAete va ypnoyonomoete. MOAMG eQopUOGETE T COOTN
K®OIKOTOINGT KOl TEAEUDMOETE TNV OVAYVMOOT] TOL UNVOLOTOG, KAEIGTE TO VOO KOl

énerta Kavte KMk otnv emAoyn Not yio va omonkedoeTe T aAAayEs.

2NV TEPIMTOCN TOV TO UNVOULA TTEPLEYEL TAAIGLO GTA ONLLELDL OOV EMPETE VoL
vrdpyovv yopokmpes. To pnvopa eivar g po YAOGGO TOV GLTHV T GTIYUN 0&V
vrootpiletor amd 10 cHotud coc. Edv 0éhete va dtofdoete avtd 1o pvopa Kadog
Kot GAAa TG 10t YAdooag mov Ba Adpete oto péAAoV, TpocBécte vTosTHPIEN Yo
TN GLYKEKPUEVT] YADOOTO ¥pNoIomoldvTag To ototyeio Tomucéc puBuicelg kot
pvOuiceic yhwooag (Windows XP) Tomkég pvbuiceig (Windows 2000xov
[Mivaxa EA&yyov.

Edv to pnvopa e§akorovdel va mepiéyel miaiotn, aALAETE TN YPOUUATOCEPA GE L0,

O KOTAAANAN.

To keipevo mov TANKTPOLOYD EUPAVICETOL UTAE KOl VITOYPOUUGUEVO

Iowg mAnktpoloynoate ta TpmdTa Ypaupato. pog dievbvvong Internet G evoc
npwtokOAAov Internet) Otav avtd mov TANKTPOAOYEiITE 6TO KLPIMG KEILEVO EVOG
punvopatog potalet pe tpwtokorro tov Internet,to Outlookdnpiovpyet yio cog pio
VIEP-CVVIEST] A0 TO KEIUEVO, TGl MGTE O TOAPOUATTTEG TOV UNVOLATOG VO UTOPOHV
Vo, Letafovv ypriyopa 6Tov Tpooptoud e vep-civoeonc owths. (Ot mapainmreg
TOV UNVOUATOG TTPETEL VAL £XOVV EVaL TPOYPOLLO 0VAYvmong 1otoceMdwy Internet
(6mwg o Microsoft Internet Explorer)o onoio vo vrootpiletl 10 TpOTOKOALO TOV

€LVOL EYKATEGTNUEVO GTOVE VITOAOYIOTEG TOVG,)

Optopévo unvopato epeaviCovrot yKpt pe o Stakpitn dtoypopr| 6to KOplo

napdOvpo tov Outlook
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Otav éva pnvopo ANyet, 1o Keipevo epgovietol otn AloTo UNMVOLATOV GE YKPL
YPDOUO KOl PLE O1OKPLTY| O1aypapt). AV TO W Vupa £ivol 6€ YPOUUOTOKIPMTIO TOL
dwaxopuot Microsoft Exchangeto privopa dtaypdeetot 0tov o StayelploTig
dlypaget To unvopata Tov £xovy Ancel. Mmopeite va opicete TV oLTOLOTY

Slypapn TOV UNVOUATOV TOV £X0VV ANEEL, OTAV KAVETE apyel00étnon).

Xpnowonowd pubuicelg vyning avtiBeong, aAAd gival SHGKOAO VoL O TO KEILEVO GE

OPLGUEVO UNVOLLOTOL

Mmopel v éxete amevepyomomoet TV emtloyn 1 omoia enttpénel oto Outlookva
epeaviCel unvopoTo EUTAOVTIGUEVOD KEWEVOD GE TPOYELPT] YPOUUATOGEPA. Me
QVTIAV TNV ETAOYN UTOpeite Vo PAETETE TOL UNVOLLATO XPNCLOTOIOVTOG TIC pLOUIcELS
VYNANG avtibeong, Tig onoieg kobopiocate otov Ilivaka EAEyyov (sikovidio
Emloyég npocPacnc, kaptéha O06v). o vo emavapépete T duvatotnTo
TPOYEPNG YPOULOTOCELPAS 1oL OAC TOL UMVOLLOTO KO VO S10TPIOETE T puBion
vynAng avtiBeong, oto pevov Epyaieia, kdvte KAk oty eviodn Emioyég ko
énerta otV Kaptélo Mopen aiinroypagios. Kdvte kik 010 Kovumi
I'pappatoceipég Kot £TE1TO EVEPYOTONOTE TO TANIGLO EAEYYOL AVTORATY
ERPAVION EPTAOVTICREVOV KEWNEVOL GE TPOYELPT] YPUURATOGELPA OTAV YIVETOL
yPNon avtiBéoemv. Mmopeite emiong va EVEPYOTOGETE AVTNV TN pOOION Yo
UEUOVOUEVO, UNVOLLOTO, ELTTAOVTIGIEVOD KEWWEVOL. ME TO VOO OVOTKTO, Ot TO

pevov IpoPoii], kavte KAk otnv evion [lpoyxepn ypoppatocerpd.

POOpion mapapéTpv TOV AOYUPLEGHROV NAEKTPOVIKOD TAYVOPOUELOV

IIinpo@opics yro Tovg LOYUPLAGHOVS NAEKTPOVIKOD TAYVOPONEIOV

Mmnopeite vo aTOKTNGETE TO AOYOPLOGHO NAEKTPOVIKNG CAANAOYPOPING TOV

ypewdleote, Tpocbétoviog Eva Aoyaplacpd odinioypaeiog oto Microsoft Outlook
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LE XPNON TOV TANPOPOPLDY TOL GOG TOPEYXEL O SLUYEPIOTNG GOG 1 N VAINPETTIN
napoyng Internet (ISP)Avdioya pe Ti¢ avaykeg cog, umopeite vo mpooécete
TEPLOCOTEPOVS OO VAV AOYOUPLAGLOVG AAANAOYPOAPING OE £V LOVAOTIKO TPOPIA
xprot tov Outlook.['a Tapdadetypa, pmopeite vo mpochécete Eva ALoyoplocpd Tov
Microsoft Exchange Serverta t dwaygipion g emoyyeAULOTIKNAG GAANAOYPOPIog
00 KOl 0TN GLVEYELD, VO TPOcsOEceTe Eva Aoyaplacud aAlnAoypaeiog Tov Internet,
omwg 1o Aoyoplacpd POP3tov ISPoag, yio m dwoyeipion e Tpocomikng
aAANAoypaiag cog.

To Outlookvrootnpilel Tovg £ENC TOHTOVE SLAKOUIGTMOV NAEKTPOVIKOD TOYLOPOUEIOV:
Microsoft Exchange Servefjektpoviko tayvdpopeio Internet (POP3, IMAP,

HTTP), tpdcBetovg THTOVS StoKOUOTAV.

Inueioon. To Outlookvrootpiletl to mpotoKorrlo IMAP4A. Opiopévol S10KoUIoTéG
EVOEYETOL VOL YPNCLOTOLOVV EVOL EVIIUEPOUEVO TPWTOKOALO TOL OVOUALETOL
IMAP4rev1,to onoio evoéyeton vo epumodilel Tov EAeyyo avBeviikdTnTOS TOV
TIGTOTOMTIKMOV GOG Kot TV TpOcPact oto Aoyaplacpd coc. ['a va e§akpifooete
1010 TPpTOKoAL0 IMAP ypnoipomotel 0 S10KOUIGTHG COG, ETKOIVMOVIGTE LE TO

dlyEP1oT TOV GVoTHHETOC 1) Tov ISP Gac.

Mo va Eekivnoete pe €va Aoyoplacid NAEKTPOVIKNG OAANAOYPApiag, TPETEL VOl

kabopioete oto Outlookta eEng:

To 6vopa Tov Aoyaplacol 6agG, TOV KMOKO Tpdsfacng Kot TO SI0KOUIGTN

NAEKTPOVIKOD Tayvdpoueiov (mpochHnkn Aoyaplacuov)

O TAnpogopieg Tov cog mapéyel suvnBwg N VINpecio Tapoyns Internety o

SLYELPIOTAG TOV CLGTHATOG GAG Eivat ot EENG:

e Tomoc hoyapacpot (Exchange Server, POP3, IMAP, HTHFEAL0G)

e To dvopa tov dlaKOpIGT TG EI0EPYOUEVNG Kot TG eEEpXOLLEVIG
aAAnAoypagiag cag

e To 6vopa ypno
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e H niektpovikn cag dievbuvon (tapdderyuo: someone@example.com)

e O KmdKOG TPpOSPacng cog

Inueioon . Opiopéves popég xpnoLomoteitat 0 010G S10KOMGTNG Y10 TV
eloepyopevn kat eEepyopevn aAinioypaoia, 6nwc o Microsoft Exchange Servdria
royopracpovg POP3kot IMAP, ta pmvipata mov anoctéddete vrodAlovtal og Eva
dtakopiot EgpyOpeVG aAANAOYpapiog Tov vTootnpilel To TpoTLTO TOL INternet
SMTP kot ot cvvéyela mapadidoviar otov Tapainmn. To umvopato tov
Aappdvete, amobnkedovrol 6To Aoyoplacud cag, o€ £va S10KOUGTH TOL VITOCTNPILEL

to pdTumo tov Internet POP3 IMAP.

[Tog Oo cvvdebeite pe o drakopoT NAEKTPOVIKOD Tayvdpoueiov (cvvdeon/kAnon)

Mmnopeite va cuvdebeite e Tovg 000 TOPAKAT® TPOTOVG:

Méom TMAEQOVIKOV Ypapumy, ue ™ xpnon modemMmropeite vo dnpovpynoete
oLVOEDN UE UN AV TOHOTO TPOTO N VO, XPNOLUOTOMGETE TO AlkTvo pHécm Tniepdvov,
Yo VoL 6LVOEERTE aVTOUATA KaTh TV ekKivnon tov Outlook.Edav cuvdéeote pe
dwakopiomy POP3R IMAP, 1 vimpeoia mapoyng Internetrov ypnoyonoteite pmopet
Vo 650G TPOUNBEVGEL LLE TOV OTAUTOVUEVO aplOUO THAEPOVOL, TIC pLOUIcELS TOV

modemkot to. amapaitnTo TPOTOKOAAN SIKTVOV.

Méow tomkov diktvov (LAN). H etaipeia oag pmopel vo mapéyet eEmtepikn
npocPaocn oto Internetard tov vworoyiot cog, péow tomkov diktvoov (LAN). O
SLYEPIOTAG WITOPEL VO GOG OMOEL TAL GTOLYEIR TOV AOYOPLAGHOD KOl TO TPWTOKOALO
SIKTVOV, Y10l VO ATOKTNOETE TPOGPOCT) GTOVS OLOUKOUGTEG NAEKTPOVIKOD

TayLOPOUELOV.

[Tote ko TOG Bo AAPetTe TAL UMVOLLATO TOV NAEKTPOVIKOV TaYLOPOUEIOL GOG OO TO

dwaxopot| (amootoA/mapaiafn)
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Eav ypnowonoteite tov Microsoft Exchange Servarropsite va emilé€ete v
gpyaocio pe ohvdeon N yopic ovvdeon. H mpoemrloyn tov Outlookeivar ) epyacio pe
obvvdeon (ovvdeon pe to dakopot). Ta unvdpato mov otédvete | Aapupdavete
napodidoviot apécms. Edv emiélete v epyacio xwpig ovvdeon, umopeite va
TPOGOIOPIGETE T GLYVOTNTO e TNV ooia Oa cuvdéetar to Outlookpe to

OLOKOULOTN Y10 TNV OTOGTOAN Kol TOPOANPT) TOV UNVORAT®V.

Edv ypnowonoteite Aoyapracud aAinioypapiog tov Internet,umopeite va
TPocdlopiceTe T cuyvotnTo pe TNV onoia. to OutlookOa emkowvwvel pe to
dtakopiot aAAnAoypagiog Tov Internetyla tnv amwootoAr| Kot Tapoiafn Twv

pnvopdtov.

Mmopeite vo dnpovpynoete o opdda "Amoctolc/maporafnc” mov Ba epiéyet
&vay 1 TEPIOCOTEPOVS OO TOVS AOYOPLOGHOVS AAANAOYpaPiag TOV £XETE
eykatacthoel oto Outlook.Zmnv mepintwon avtr, puropeite va kabopicete
GLUTEPLPOPE TNG OULADAG, OTMG TN CLYVOTNTA OTOGTOANG 1 TAPOAAPNG
aAAnAoypagiag 1 Tov TpOTO LE Tov omoio Oa yepiletor v aAAnioypapio To
Outlook pe ovvdeon 1 ywpig cvvdeon. Me Tig opddeg "AnootoAng/maparapng”

pmopeite va kavete Ta eENG:

e Noa xaBopicete bv Bo coumeptrapfaveTon £vog AoYoplacoc Otay yivetol
OTOGTOAN 1| TOPAAOPT) AAANAOYPOPIaG.

e Noa kaBopicete edv amd kdmolo Aoyoplacpd Ba yivetor gite amocsToAn M)
maporafr] aAAnAoypoeiog ite amooToAn Kot Taparafr] TavTdypova.

e No xaBopicete ebv Bo Aapfavovior Guvnuuéva.

e Na xaBopicete 6pra peyébouvg Tv unvopdtov mov Bo AapBavovral.

e Na kaBopicete Tovg paxéAlovg mov o cupmepthapupdvovtot Katd Ty
ATOGTOAN 1 TapoAaPn.

e No xaBopicete T moparafn LOVo TOV KEPAAMO®OV TOV VEWV UNMVOUATOV.

e Na kaBopicete drapopetikég pvuicelc yia to Outlookyia epyocio pe

OLVOEDT KOl SLOPOPETIKES, Y10 EPYOACIN YWPIG CLVOEDN.

[Tov Ba dwotnpeite To. unvd T NAEKTPOVIKOD Toyvdpopeiov (apyeio dedouévmv)
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Otav ypnoyonoteite £vo AOyoplacid NAEKTPOVIKOD TAYLOPOUEIOD LE OIOKOULOTT
tov Exchangegné mposmidoyn, To unvopata NAEKTPOVIKOD TaXLIPOUEIOL GOg
amobnkevovtat 6to dakopoth Tov Exchangel'wo dAlovg Aoyaplacovg, To
Outlook dnpovpyel awtdpaTo Eva TPOeTAEYIEVO 0pYEID SESOUEVOVY Y10 TV
amobnKevon TOV UINVVUATOV c0¢ Kot GAAV otoryeimv. To apyeio dedouévov eivar

éva apyeio Ilpocomikdv pakéiwv (.pst).

YOVOECT] PUE TO OLOKOULIOTT NAEKTPOVIKOV TAYVIPOUELOV

Mmnopeite vo cuvoedeite e TO dOKOMIOTN NAEKTPOVIKOD TOYLIPOUEIOD,
xpNoonolmdvtag gite évo tomiko diktvo (LAN), po odvdeon pe Aiktvo péow
Tniepdvou e yprion evog cupPatikod modem (28,8 56K) site éva d1kd cag
TpOypappo KAong pe yprion modem.

YHvdeon péom tomkov diktoov (LAN)

H etoupeia cag mpénet va mapéyel e€mtepikn npocPaon oto Internetuécm piog
ToANG Internetn va ypnoipomomoete Eva TpdYPOULO-OOKOMGTH OAANAOYpaPiog
Internetrov PBpicketar 1M o€ éva Tomukd diktvo. Otav cvvdéeate pe 1o Internet
HEG® £VOG TOTLKOD SIKTVOV, TO TPOYPUULO-OIKOUIGTHS NAEKTPOVIKOD TOYLOPOLEIOD
tov Internetedéyyet avtdparta Kot Tapadidet Ta véa unvopata oto Tpokadopiouéva
ypovika dactnpota. Eniong, propeite va kabopicete chvoeon pe Aiktvo pécm

TnAepmvov, 6tav dev gival d100£G10 TO TOTIKO diKTVO.
YHvdeon ue modem
H vanpeoio mapoyng Internetrov ypnowonoieite mpénel vo cog mapEyeL TOV

QTOLTOVUEVO OPLOLO THAEQ®MVOL, TIG PLOUIGELS TOL HOVTEL KO TO OTOPOATITO

TPOTOKOALO OIKTVOV.
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Xpnomn Tpitov TPOYPAULATOS KAONG

Edv mpotipdte vo emiéyete eogic mote O mapadidel 0 SIOKOUGTAG TNV EIGEPYOUEVT
N e€epydpevn aAAnioypaeio cog, UTopeite vo, GLVOEDEITE e TO SIOKOUOTY| [E UN
avtopato tpémo. ['a mapdderypa, uropeite va cuvoebeite pe un avtdpoto tpodmo, av
1 GUVOECT] GOG LLE TO SLOKOUGTH NAEKTPOVIKOV TOYLOPOUEiOL pe AlkTvo HEGM

TnAepmvov gival apyn kot dev BEAeTe Vo TEPIUEVETE VaL YivEL avTOHOTA 1) GHVOEST).

Inueioon. To acvpuata diktva Kot o ynelakd 1 DSL modenbempovvran
ovvdioelg tomikov diktoov (LAN) emeldn| yevikd, dtotnpodv cvveyr obvoeon Kat dgv

QITOLTOVV 1] AVTOUOTT] CUVOEDT).

Ipogmioyn mpo@ik ypfictn

Avoi&te T0 mapabvpo dtoddyov PHOpien aiinroypagiog. Tty nepintwon mov
ypnowonoteite Microsoft Windows XPgtov Iivaka EAEyyov, kavte SmAd KAk
GTO EIKOVIO0 AOYUPLAGROTL YPNOTAOV KOl GTI| GLVEYELN KAVTE KMK GTNV EMAOYN
Alnroypaeia. Eav ypnowonoteite v khacoikn tpofoin tov Ilivaxa EA&yyov,
Kévte NIMAG KMK 6T0 €1KOVIS10 AAANAOYPa@ia. TNV TEPITTOGT TOL YPT|CLULOTOLEITE
Microsoft Windows 2000gtov ITivaxo EAéyyov, kdvte Stmhd KAK 610 €1KOVISI0

Alnroypagia.

AoV avoi&ate To mapabuvpo dtkdyov PHOpen alinioypaeiog, kdvie KAK 61O

kovuni Epeavien Tpo@ik kot kdvte £va amd ta eENG:

e T va kaBopicete éva Tpoil mov Ba ypnoiponoteiton KOs Popd mov
exkwveite to Microsoft Outlook kdavte KAk otnv emdoyn Na
YPNOGLUOTOLELTAL TAVTA AVTO TO TPOPIA KOl GTY) GLVEXELD EMAEETE TO
TPoPiA mov BéLeTE.

e T va oag (nteiton va emhéEete o TPOQiA ypriotn tov Outlookmov Béhete

93



v, ypnoiponotioete ke popd mov exkiveite to Outlook,kdvte kKhik oty

emaoyn Na Cnteital o kaBopiopoc Tov Tpoid wov Oa ypnoipomwoinOei.

IIpocOnkn 1] KaTAPYNON EVOS LOYUPLOGHOD NAEKTPOVIKOD TAYLOPONEIOV

[TpocOnkm Aoyapracod nAeKTpoviKoD TayLopoueiov

210 pevot Epyadeia, kdvte KAMK 0TV EVTOAT] AOYUPLOCHOL AEKTPOVIKOD

Tayyvopopeiov.

Av dev BAémeTe TNV EVTOAT A0YOPLOGHOL NAEKTPOVIKOD TAYVIPOUELOV TTNYUivETE
oto pevov Epyaleio tov Microsoft Office Outlook 200&a1 tov Microsoft Outlook
2002.

X ovvéyela, emAéEte IIpoaOkn véov Aoyaplaopov NAEKTPOVIKOD
Tayvopopeiov Ko kbvte KAk oto kovuni Emépevo. EmAéEte Tov dtakopiom
NAEKTPOVIKOD TOYLOPOUEIOL TTOV YPNCUOTOMONKE Y10 TOV AOYOPLOCUO GOG KoL LETA

Kkdvte Kk oto kovuni Emoépevo.
Ynueimon. Av onuovpyeite Evav Aoyoplaspd nAeKTpoviKoy toyvdpopeiov MSN,
kévte Kk oy emhoyn POP3 yio MSN Internet Accesé&cdoon 5.31 vedtepn, 1

omv emioyn HTTP yia MSN Explorer.

210 KATAAAN A0 TAOUGL0, TANKTPOAOYNOTE TIG TANPOPOPIES TTOV GO EXEL OMOEL M

vinpeoia tapoyng Internet (ISP)7 o dayeiprotc.

INUELDOELS
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Mnv evepyomOMGETE TO TANIG10 EAEYYOL LVVOEST] (P CLUOTOLDVTIS UGPUAN
éleyyo TovToTNTAC pE6® KOOKOY tpocfacng (SPA), extdc edv 1 vanpesio cog
napoyng Internet (ISPhrédeiée 11 m vanpesio Gog YpNOUOTOLEL 0oPOAT EAEYYO

TOVTOTNTAG HECH KMmOKOV TpdcsPacng (SPA).

Extog av avapépete KAt dtapopeTikd amd tov ISPoag, dheg o1 kataympnoelg
SLKOUIGTAOV Kot d1evBhveewv TAnKTpoloyovvtal pe mefohg yapaktipes. Optopéveg
dtevBvvoelg ISP amattovv, yuo tpdcebetn acpdieia, cuvovoaoud melmdv Kot
Kepoaraiov yopaktpov. I'a tapaderypa, kwdwoclIposBaonZ. ['a va evnuepwbeite
av amorteiton Kowdwog tpdsPaong pe didkpion nteldv-keparaimv, cupfovievteite
tov ISPoag. Xpnoomomote 16yvpods kmdikovg tpdsPacng mov cuvovalovy meld
Kot kepadaio ypappato, aptdpodg kot cppfora. Ot amiol Kodikoi TpocPacng dev
UTOPOVV VOl YPNGLULOTOU|COVV GUVIVACUO OVTAOV TOV GTOLYEIMV. AGPOUANG KMIKOG
npocPaonc: Y6dh!et5.Athdc kmdikog tpdcPacne: House27 Xpnoponomote évay
1oYVPO KOO TPOGPaoNG TOV OTOI0 UTOPEITE VO MOV LLOVEVGETE £TGL MOTE VO

punv xperaletor vo, Tov Ypayete.

‘Exete v emAoyn va opicete oto Outlookva Bvudrtot tov kwdikd tpdoPacnc oo,
TANKTpOAOYDVTAG TOV 6T0 TANic0 Kmowkég tpdoPaong kot emaéyoviag to mAaicto
eAéyyov Amopvipovevon Koowkov. [laporo mov avtd onpaivel 6t dev Ba ypelactel
Vo TANKTPOAOYEITE TOV K®OIKO TPOSPaong cog kibe popd Tov £xete TpdcPact oTov
Aoyoplacud, onuaivel eriong 0Tt 0 AoYaplacpdg etvat ELTPOGPANTOC Ao

0mo10vVONToTE €Yl TPOGPACN GTOV VITOAOYIGTH GUG.

1 cuvéyela, edv mpoobitete Eva Aoyaplacuod dakopoty Microsoft Exchange
Serverkdvte KAk otnv evioAr] EAgyyog ovopatov yio va emiPeformwoete 0t 0
dtkoo g avayvopilet to 6voud cag. To dvopa kot 0 SIoKOUIGTNG TOV
Katoywpicate Tpénet vo eivar vroypoppicpéva. Befarmbeite 6ti 0 vmoAoylotg cag
glval ovuvoedeEVog 610 dikTLO Gag. Edv dev ivan voypappicpévo to dvoud cag,

EMKOWVOVNOTE LLE TOV OLOXELPLOTI GOG.

Edv mpocbétete éva Aoyaplacud dwaxopiomy POP3 kdvte khk oto kovpuni Elgyyog

puOpice®v Loyapracpov yio vo emPePaidoete 0Tt 0 Aoyoplocidg oag AEITovpyel.
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Edv vdpyovv edmeic 1) AavBoouéveg mAnpopopies, Onwg 0 KmwdKoc Tpdsfacnc
coc, 0o cag ntnBel va T1g e1cdyete N va 11 dtopbmoete. BeBarwbeite 611 0

VTOAOYIOTNG G0 givatl cuvdedepévog oto Internet.

Edv 0érete va puBuicete mpdcbeteg mapapuéTpous, Onwg 10 THg 0EAeTe va cuvoebel o
VTOAOYIGTNG GOG GTO SLOUKOUIGTH TOV NAEKTPOVIKOV TOYVOPOUEIOL GOG, KAVTE KMK
oto kovuni Ileprocdtepes pvOpiceic. Awpopetikd, kavie KAk 6to kovuni Exépevo

ka1 oto kovuni Téhog.

Awypagn Aoyoplacioh NAEKTPOVIKOD TOYLIPOUEIOV

210 pevot Epyadeia, kdvte KAMK 0TV EVTOAT AOYUPLOCHOL AEKTPOVIKOD
Tayvopopeiov. Kavte v emroyn Mpofoin 1 airayn vrapyovrov Aoyoplacpov
NAEKTPOVIKOV TOYVOPOREIOV Ko GTN) CLVEYELN KAvTE KAMK 610 Kovuni Eropevo.

211 GLVEYELD, KAVTE KAK GTO AOYOPLOGHO NAEKTPOVIKOD Tayvdpopeiov Tov Béhete

va dwypayete Kot 610 Kovuni Katapynoen. Télog, kdvte kKhk oto kovuni TELOG.

Aoy TOV OVOROTOG LOYUPLAGHOV NAEKTPOVIKOD TOUYVOPOUELOV

Aoyoplacud pe Tov omoio BEAeTE v 6TEIAETE TO VL.

210 pevot Epyadeia, kdvte KAMK 0TV EVTOAT] AOYUPLOCHOL AEKTPOVIKOD

tayvopopeiov. Emiélte lipofoin 1 arrayn vaapy6vT®OV AOYOPLEGU®OV KOL OTN

ocuvéyeln kavte KAk oto kovuni Emdpevo.
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> Mota, KAVTE KAIK 6TO AOYUPLOGHO NAEKTPOVIKOD ToyLIpopEiov mov BEAETE Kot
0T GLVEYELN KAVTE KAMK 6T0 Kovpmi AArhayn. Kavte khk oto kovumni Ieprocdtepeg
PLONICELS KOl 0TI CLUVEYELN TANKTPOAOYNOTE GTO TAOIGLO £Val VEO OVOLLOL Y10 TO
hoyapracpd. Mropeite va dmoete omolodnmote Ovopa Béhete og €va Aoyaplacud

NAEKTPOVIKOD TOYVIPOUEIOL.

IIpogmioyr] VoS AoyopLaopov

Edv ypnowonoieite mepliocdTEPOVS OO EVOV AOYOPLACHOVS, UTOPEITE VL OpioETE
£vav ¢ TPOETMAEYUEVO AOYaPLOGHO, MGTE VA YiveTol TPp®TO 1) dlEKTEPainwon Tov. To
Microsoft Outlookotédvel o UMVOLOTA GO XPTOILOTOLDOVTOG TOV TPOETIAEYUEVO
AOYOPLOGLO, EKTOC KOt EAV KAVETE KAMK 6TO KOvuTi Aoyapraopoi (dimla 6to kKovpmi
AT06TOM]) GTO UNVLLO Y10 VO ETAEEETE SLOPOPETIKO AOYOPLooud Yo ypon UE TO

GUYKEKPILEVO VUL

210 pevot Epyadeia, kdvte KAMK 0TV EVTOAT AOYUPLOCHOL AEKTPOVIKOD
tayvopopciov. Emiélte Illpofoin 1 airayn) vaapyovimv AOYopLOGRAOV
NAEKTPOVIKOV TOYVOPOREIOV Kol 6T CLVEYELL KAvTE KAMK 610 Kovuni Erdpevo.
21 MoTta, KAVTE KAMK GTO AOYOPLUGHO NAEKTPOVIKOD TayLIPOUEIOD TOL BEAETE Kot

OTN CLVEYELN KAVTE KAIK 6TO Kovpuri Opropds og Tpoemroyng.

Emoyn Aoyaproopod yio TNy amocTor] pnvopdtoy

Edv €yete eykataotnoet mOAAATAODG AOYOUPLOGLOVG NAEKTPOVIKOD TAXVIPOUEIOV GTO
Microsoft Outlook,unopsite va kabopicete moiog Aoyoplaouds Oa ypnoponomBel

KOTA TV QITOGTOAY] LNVOLLATOV.
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210 unvopa, Kivte KAMK 610 KOuuni Aoyoplocpol Kol KatOmy 6To A0Yuplocid Tov

B€AeTE VO YP1OLLOTOMCETE.

TNUELDOELS

Ao TPoEMAOYN,TO NAEKTPOVIKO TAYVIPOUEID OMOGTEALETAL LLE YPTOT TOV
Aoyapracpot mov kabopiletal g o mpoemAeypévog Oonyog LoyapLocp@v
NAekTpovikov toyvopouciov (Epyaleia, evioln Aoyopracpoi nAeKTpoviKov
Tayvdpopciov). I'a mapdderyua, 0 TPOEMAEYUEVOC AOYAPLAGHOG OOG LITOPEL VO,
elvat 0 Aoyoaplacdc NAEKTPOVIKOD TOYLOPOLEIO TNG EPYACIag Gag, UTOPEITE OL®G
va KaBopioETE TNV OTOGTOAN UNVOUATOG Atd GALO AOYOPLAGLHO NAEKTPOVIKOD

TaQLIPOUEIOD, OTIMG O TPOCWOTIKOG Aoyaplacuoc vanpesiag mapoyng Internet (ISP).

H amocstol unvopdtov and 1o Aoyaprocud vanpeciog napoyng Internet (ISP)
umopet va amaitel va €lote cuvOoedeévol e EKEtvn TNV VINPEGIO TAPOYNGS, Y10 VOL
MaBete dkaimpa ypnons Tov SUKOUICTH NAEKTPOVIKOD TOYVOPOUEIOL.
Emucotvovnote pe To d10(ep1oTi TOL d1KTVOV Go¢ 1 TV LVANpesia Tapoyns Internet

(ISP)ywo meprocdtepec mAnpopopies.

Néog kmowkog mpocPaong 6To Aoyoprocpd

Eav n vimpeoia napoyng Internet (ISPpog £dwoe vEo Kmdkd mpocfacmg yio Evav
VILAPYOVTO AOYOPLOGHUO NAEKTPOVIKNG OAANAOYPOOIOG, TPETEL VO EVIILEPMDCETE TO

Microsoft Outlookue tov véo apOpod npocPaong.
210 pevov Epyadeia, kdvte KAk 0TV EVTOAT] AOYUPLOCHOL AEKTPOVIKOD

tayvopopeiov. Emiéste lpofoin 1 aliayn vwapyovtov AoyopLocp@v

NAEKTPOVIKOV TOYVOPOREIOV KOl GTN) CLVEYELD KAvTE KAMK 610 Kovuni Erdpevo.
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EmiléEte 10 Aoyaplaoud niextpovikov tayvopoueiov POP3, IMAPY HTTP yw tov
omoio B¢ ete va opicete VEO KOIKO TPOGRUONG KO GTI GLVEYELD KAVTE KAIK GTO
kovumi AAlayn. 1o mhaicio K®wdwog mpocfacng, TAnKTpoloynote TOV VEO
Koo TpOcPaong kot 6T cuvE ELn KAvte KAk 610 kKovuni Emépevo kot 6to

kovuni Téhog.
Inpeioon. O kowdikdg tpdsPacng 6To Aoyuplacd NAEKTPOVIKOD TayLIPOUEIOVL oG

SPEPEL OO TOV KMOKO TPOGPAOTG TOL YPTCIUOTOLEITE Y10 KA1 GTNV LINPECTaL

TOL GOC TOPEYEL TN 6VVdeoN oTo Internet.

IIpofoin 1| ariayn poOpice®v Loyupracpod NAEKTPOVIKOD TOYVOPONEIOV

Ao 1o pevov Epyadeia, Kavte KAK 6TV VoA AOYOPLAGROTL NAEKTPOVIKOD

Tayyvopouciov.

P

EniéEte Mlpofoin | arlhoyi] vTopyovTOV AOYUPLOGUMV Kol 6T CUVEYELN KAVTE
KMk oto kovuni Erépevo. Kavte KAk 6to Aoyoplacpd nAektpovikod tayvdpopeion
mov BéAeTe KO 6TN cLVEXELD KAVTE KAMK 6TO Kovuni Adhayr). BeBowmbeite 611 o1
pvOuiocelg mov PAérete Tapldlovv e TIg TANPOoPopiec mov AdPate amd TNV VINPECia

napoyng Internet (ISP) 1o diayepiot cog.

Eav aAlalete éva Aoyoplacud dwokopiotn Microsoft Exchange Servatgvte ik
otV evtoA] EAeyyog ovopdtmv yio vo emPBePotddceTe OTL 0 SOIOKOUGTNG
avayvopilel to ovoud cag. To Ovopa Kot 0 O10KOUIGTHG TOV KATOX®PICHTE TPEMEL

va eivar vroypapopéva. Befaiwbeite 6Tt 0 vTOA0YIGTHG GOG vl GUVIEIEUEVOG

99



670 0ikTLO coc. Edv dev elvatl vToypou G HEVO TO OVOUA GOG, ETIKOVMVIOTE LLE TOV

Sl EPLOT GOG.

Edv aAddlete éva Aoyopracpd dwaxopioty POP3 xévte KAk oto Kovuni Edeyyog
puOpice®v Loyapracpov yio va emPePaidoete 0Tt 0 Aoyoplocids cag AEITovpyel.
Edv vdpyovv edmeic 1) AavBoaouéveg mAnpopopies, Onwg 0 KwoKoc Tpdsfacnc
cag, 8o cag (noet va Tig erodyete N va Tig dSopbdoete. BeParwbeite 6t1 0

VTOAOYIOTNG G0 givatl cuvdedepévog oto Internet.

Edv arouteita, kdvte T1g adhayég oag ota KoTdAANAL TAaicwa. [ vo kKavete
Tpochetec aAAayE pubuicemv, kdvte kKhk oto kovuni Ilepiocdtepes pvOpicelc.

Awpopetikd, kdvte KAk oto kovuni Exépevo. Télog, kavte KAk oto kovuni Téhog.

Inueioon. Edv éxete molhanhd mpoeik tov Microsoft Outlookpénetl vo emdéEete
TO TPOPIA TOV TEPLEYEL TO AOYOPLAGHO TTOL BEAeTE VO TpoPdieTe ) Vo oAAGEETE.
Yrtov Mivexa EAEyyov tov Microsoft Windows xévte simho KAk 6to €ikovidto
AlMAoypa@ia Kot 6T GUVEYELD KAVTE KAIK otV emAoyr] Ep@dvien mpo@ii.
Kdavte khMk 610 Tpopil mov BéAeTE, KMK 610 Kovumi [S10TNTES KO EMELTOL KAVTE KALK

TNV EMAOYN AOYUPLOGHOL NAEKTPOVIKOD TAYVOPOUEIOV.

Alhoy] TOV TANPOPOPLAV AOYOPLEGHOV NAEKTPOVIKOV TAYVIpONEion TNG

vanpeoiog mapoyns I nternet (I1SP)

Axpipdg 6tav motéyete 0TL Eyete pubuicet ta dvta oto Outlook 2003 £pyetor n
aAhayn. Towg éxete £va vEo kKmO1KO TPOGPAOTC Yl TO AOYUPLACUO NAEKTPOVIKOD
tayvopoueiov. 'H, 610 cuveymdg LETABOAALOUEVO KOGHO TG VYNANG TEXVOAOYING, Ol
oLYY®VEVGELS Kal AAAES oAhayég e TNV vampecia mapoyng Internet (ISPjomg
amotovy vo aAlGEeTe T devBuvon NAeKTPOVIKOD Tayvdpopeiov Tov Exete. Towe n
vanpecio Tapoyng Internetva aAAdLel To O10KOUIGTI NAEKTPOVIKOD TOYLOPOUEIOD LE

TOV 07010 GLVOEEDTE. L€ ALTO TO APOPO, emenyeitor o TPOTOG TPAYUATOTOINONG
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oAV aVTOV TV aAlaydv oto Outlook.

Alday Tov K®O1KoD TPOGPUoNS 6TO AOYAPLOCUO NAEKTPOVIKOD TOYLOPOLEIOD

["a va datnprioete To GHGTNUA 0aG 0CPAAES, Ba TPEMEL VoL AALALETE TAKTIKA TOV
K®O1KO TPOcPaong. Xp1oUoTot|oTE 16YVPOVE KWOKOVS TPOGRaong Tov
cuvovalovv meld Kot keaiaia yphppata, aptfpnods kot cOppora. Ot amhoi Kodkol
TPOGPacNS OV UTOPOVV VO YPNGLOTOLCOVY GLVIVACUO OLTMOV TOV GTOLXEIMV.
Aoc@oing kmdikog mpocPacng: Y6dhlet5. Anlog kmdikdg mpocPaong: House27.
XpNOoTomaTe Evav 16YVpd Koo TpoOcPaomg Tov 0moio umopeite va

OTOUVILOVEDGETE £TGL MGTE VO LNV YPELELETOL VO TOV YPAYETE.

H vimpeoia mapoyng Internetunopel va cog mapéyet Tic mAnpopopieg yio Tov TpOTO
aALOYNG TOL KMOTKOV TPOSPacG 6TO AOYOPLAcUO GOG. APOV KAVETE QLT TNV
aALOYT, TPETEL VO EVIILEPDCETE TIC TANPOPOPIES Y10 TOV KMOIKO TpOSPacng 6To

Aoyaplacpo mov gival amobnkevpéveg ato Outlook:

210 pevov Epyaieia, kdvte KAK otnV €VIOA| AOYOPLAGHROTL NAEKTPOVIKOD
tayvopopeiov. Emiécte Ipofoin 1 ahiayn vwapyoévtov AoyopLocp@v
NAEKTPOVIKOD TAYVIPOUELIOV Kol TN GLVEXELD KAVTE KAK 6T0 kKovuni Exdpevo.
X1 ovvéyela, emrééte 1o Aoyaprooud vanpeoioc mapoyng Internet (ISPkat kévte
KMk 010 kKovuni AAdayn. Kdto and v neproyn ITIAnpogopiec chvoeons, aArdlte
10 TAaiclo Kmdwog tpocPacng e Tov véo kmdko mpdsPacng yio 1o Aoyaploopod

NAEKTPOVIKOD TOyLOPOUEIOL.

AALayn g dtevbuvong NAEKTPOVIKOD TOYLIPOUEIOV

[Ipdoata ot cuvdpountég oe peydin vanpecia mapoyng Internetevpeiog {ovng
TOPOTPNCOV OTL TO. OVOLOTA TOUEDV NAEKTPOVIKOV Toyvdpopeiov Oa dAralov
e€antiog pag ovyydvevons. Avto onpaivetl 0Tt éva dtopo pe devbBuvvon
NAexTpovikov Tayvdpopeiov Someone@example.catpénet va alAdEel avtn ™)
dtevbuvon pe pa Koavovpyia, 1 onoio KabBopiletor omd v vanpecio TapOyNS

Internet (ISP).
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Ag vmoBécovpie, Yo Tapddeypa, Tl 1 TpEYoVoa d1eHOLVOT NAEKTPOVIKOD
Tayvdpopeiov givar pat@adatum.conH vanpeoia mapoyng Internet, A. Datum
Corporationgag sidomotei 6Tt Guyymvevtnkay pe v Contoso, Ltdxat Oa

aALGEOVVY TN d1evBVVEN NAEKTPOVIKOD TayLOpPOUEiOD OV €xeTe o€ Pat@contoso.con

210 pevot Epyadeia, kdvte KAMK 0TV EVTOAT] AOYUPLOCHOL AEKTPOVIKOD
tayvopopeiov. Emiécte Ipofoin 1 aliayn vwapyoévtov AoyopLocp@v
NAEKTPOVIKOV TOYVOPOREIOV Kot GTN) CLVEXELN KAvTE KAMK 6T0 Kovuni Edpevo.
1 ovvéyela, emiééte 1o Aoyaprooud vanpeoioc mapoyng Internet (ISPkat kévte

KAMK 6710 Kovumi AAoy.

Kdato and v evotnro Xroyyeia ypnotn, aAraéte to mhaicio AtevBvven
NAEKTPOVIKOU TOYLIPONEIOV 5T VEQ d1EVBVVOT TOV TOPEYXETAL ATTO TNV VANPESTIQ

nmapoyng Internet.Kdvre khk oto kovuni Ileprocétepes pvOpiceic.

Kdéto and v evotnta AAha otoryeia ypnotn, av Exete non kabopicet pua
AtevBuvon amdvtnong NAEKTpoviKov Tayvdpopeiov, PePaiwbdeite dti 1 d1evH8vVoN

eEakorovbei va etvan coot.

AAlayn g dtevbuvong dtakopioT NAEKTPOVIKOD TayvdpouEion

Av Kot 0ovVi 01670, 0 S1KOUIGTNG LLE TOV OTOT0 GLVOEEGTE Y10 TNV ANYT) KO

QTOGTOAN NAEKTPOVIKOD TayvIpopeiov aAldlet.

Ag vmoBécovpie, Yo TapddElypa, OTL O1 TPEYOVTESG OIOKOUOTEG NAEKTPOVIKOD
tayvdpopeion POP3kor SMTPeivor mail.adatum.comt vanpeoio mapoyng
Internety Adatum,cag gidomotel 0Tt cuyy@vedTKav pe v Contosokot o aAAGEet

10 dlakopoT nAekTpovikoy tayvdpousiov POP3ce mail.contoso.com.
210 pevov Epyadeia, kdvte KAk 0TV EVTOAT] AOYOPLOCHOL AEKTPOVIKOD

tayvopopeiov. Emiéste Ipofoin 1 ahiayn vwapyoévtov AoYopLo.cp@v

NAEKTPOVIKOU TOYVOPOREIOV Kol GTN) CLVEYELN KAvTE KAMK 610 Kovuni Eropevo.
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Em\éEte to Loyaplaopod vanpeoiag mapoyng Internet (ISPxon kdvte khik oto
kovunmi AArayn. Kdto and v evomnta Xroyeio dtokoproty, oAraEte to mAaiclo
KEWEVOL ALOKOIGTIG E16EPYOpnEVNS adinroypaoiag (POP3) ota croyeia tov

VEOL OOKOULGTI TOL TOPEYOVTAL OO TV VINPETia Tapoyng Internet.
Kdato and v evomta royeio S1oKopeT), tALIETE TO TAOIGLO KEWEVOD

Awoxopietig e€epyopevng arlinroypagios (SMTP) ota otorygia tov véov

OlOKOUIOTN OV TTapEYovToL omd TV LANPEGia Tapoyns Internet.

Aoyoplacpoi Kol QAaKeLoL Yo EAeYY0 VEOV GTOLYEI®V

Mmnopeite vo oTéAveTe Ko vo AapBavete pmvopota amd vy, ToAAOVG 1) OAOLS TOVG
AOYOPLOGHOVE NAEKTPOVIKNG OAANAOYPAPIOG TTOL £YETE LTOUATO GE KOBOPIoUEVA

YPOVIKA O10.6THLOTA, 1] LT CVTOLATOL.

Ortav ypnowonoteite £va apyeio eokélmv ywpic cvvdeon (.0St)ywa epyoacio ympic
oVVOEDT), UTopeite va kaBopioeTe TOVG PAKELOVG TOV givarn dlaBEctot Kot
EVILEPDVOVTOL LLE TO SLOKOUIGT.

Mmnopeite vo Kdvete éva and ta e&ng:

No dnpovpynoete o opddo amosToAng/Tapaiapng

10 pevov Epyaieia, tomofetnote To 01Kt TOL TOVTIIKIOD GTNV EVTOAN
AmnoctoM/IlaporaPn, otn cvvéyeia otnv evioln PvOpicelg
amooToM|S/Taparafig Kol HETA KAVTE KAMK oTnV €VTOAT] Opropog opddwmv

amootoMc/Tapalapng.

Kdavte khMk 610 kovpuni Ayprovpyia. [Tinktporoynote to 6vopa T opddog
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amootolMc/mapalafnc Kot otn cvvéyela kKavte KAk oto kovuni OK. Ztnv meproyn
Aoyapracpoi, kdvte KAK o€ £vo Loyoplacid Kot 0T GUVEXELN ETMAEETE TO TANIG10
eAéyyov Topmepiinyn Loyaplacpov 6€ aVTIV TNV OPdda, v dev ivor 10m

EMAEYUEVO.

Xy meproyn Emioyég hoyapraopov, evepyomoote Tig EMA0YEG oL OEAETE Ko
oty meployn Emroyéc gaxkéhov, emiéEte 10 mhaicto eAéyyov dimha og kdbe

@akeAo oV BEAeTE Vo cuuTEPIAGPETE TNV OULAdaL.

Nol TPOTOTOGETE 0 ORAS0, ATOGTOAG/TapaAafng

210 pevoV Epyaieia, tomobetnote o deikTn TOL TOVTIKION GTNV EVIOAN
AmnoctoM/IlaporaPn, otn cvvéyeia otnv evioln PvOpicelg
amootoM|c/mapolafiig Kot HeTd KAVTE KMK 0TV £vIOA] Opropnog opddwmv

amootoMc/Tapalapng.

Amo ™) Mota, Kavte KMK otnv emioyn OAovg 100G Aoyaplaopovg 1 6TV opdada
amootoMc/mapalafinic Tov OEAETE VO TPOTOTOGETE KL, GTH GUVEXELQ, KAVTE KAK
oty emioyn Enelepyacia. Opiote T1c emAoyéc mov BéNeTe Ko emovalafPete

dwadikaoio yio ke opdda amoctoAc/toporafiig mov OEAETE Vo TPOTOTOMGETE.

Ynpeimon. Mnopeite va kabopicete d1opopeTikég puOUICELS Y00 TNV KATAGTOON

Aerrovpyiog ywpig cvvdeon Tov Microsoft Outlook.

ATOGTOM] TOV PIVORATOV GOG GE OL0POPETIKO AOYUPLAGHO NAEKTPOVIKIG

aAlnroypa@iog

H dvvatomta avt dev etvar dStabéoun dtav ypnoiponoteite Aoyoplacud

NAekTpovikov tayvdpoueiov amd Atoxopoth tov Microsoft Exchange.
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Mmnopeite vo Kabopicete Evav S10popeTiKod Loyaplacud mov Bo ypnotporoleiton OToV
€VOG TAPOANTTNG OavTAstl 6€ Eva pvopd cogc. ['a mopdoetypa, edv oteilete Eva
VOO KOIL OTT) GUVEYELD, TTATE VO EMOKEPDETTE KATOL0 PiLo, pumopeite va
kabopicete oto Microsoft Outlookva otédvel Tic amavoelg 6to uRvVud 6og, 6To

Aoyoplacud Tov ilov cog.

210 pevot Epyadeia, kdvte KAMK 0TV EVTOAT] AOYUPLOCHOL AEKTPOVIKOD
tayvopopeiov. Emiécte Ipofoin 1 aliayn vwapyoévtov AoyopLocp@v

NAEKTPOVIKOV TOYVOPOREIOV Kot GTN) CLVEXELN KAvTE KAMK 6T0 Kovuni Edpevo.

21 MoTta, KAVTE KAK GTO AOYOPLOGHO NAEKTPOVIKNG NAEKTPOVIKOD TOYLOPOLEIOD

oo TOV OTO{0 OTEIANTE TO UNVULLA KOl GTH GUVEXELD KAVTE KAK GTO KOVUTT AAAYY).

Kavte khk oto xovuni [leprocdtepeg pvOpicerg kot LeTd, 610 TANIGI0 ATTAVTIION
NAEKTPOVIKOD TAYVIPOUEIOV TANKTPOAOYNOTE TO AOYOUPLAGHO NAEKTPOVIKNIG

aAAnAoypa@iag oTov omoio BEAETE Vo GTEAVOVTAL Ol ATOVTICELS.

Ynpeimon. v mepintwon mov dgv BEAETE TAEOV O1 ATOVTOELS Y10 VEX UNVOLLOTOL
VO OTOGTEAAOVTAL GE EVOALOKTIKO Aoyaplacpo, Pefoiwbeite 6Tt xete alhdel To
TA0ic10 ATTAVIN G NAEKTPOVIKOD TAYVIPONEIOV. AKONO KOL LETE TNV
TPOYLOTOTOIN G TNG AAAAYNG, OAEG O1 ATAVTIGELS OTO UNVOUOTO TOV GTEAVETE LE
EVOAAOKTIKY] 01€00vVvoN amdvinong, Oa eEakorlovdncovv va amosTtéAAOVTOL GTOV

dALo Aoyoplacuo.

I[IpocOnkn Tov ypappotoKifmTiov GAAOV TPOCATOV GTO LOYUPLUGUO GG

IMo avtVv ™ duvatdTTa amaLTEITOL 1) PO AOYOUPLAGLOD NAEKTPOVIKOD

tayvdpopeiov tov Microsoft Exchange Server.

Edv elote mAnpe&onotlog Kot omavTate GUGTNUATIKG GTNV NAEKTPOVIKN
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aAAnAoypagio dALoV, iowg BeAncete va TpocOEéceTe TO YPOULATOKIPOTIO QVTOV,
670 Aoyoplacud cag Yo ypriyopn npdcsPacn. Ipénet va cag £xel mapaywpnOei
TOVAGYLOTOV STKOUMULO OVOyVADGTN, Y10 VO OVOTYETE TO YPOUUOTOKIPOTIO GAA®V Kot

va o PAETETE 0TN MOTO QUKEAL®V GOG.

>10 pevov Epyaieia, kdvte KAK otnV EVIOA| AOYOPLAGROTL NAEKTPOVIKOD
Tayvopopueiov, petd oty emioyn lpofoin 1 aiiayn vrapyOvVTOV AOYUPLECRAOV

aAlnroypa@iog kot 6to kovuni Exopevo.

1 Mota, Kavte KAK otov TOmo Aoyoploouod Exchangecat ot cuvéyesia kavte
KMk oto kovuni Adrayn. Kavte khik oto xovuni [eprocdtepeg pubpioerg Kot ot

ocuvéyela kbvte KMk oty kaptéia o Tpoywpnuévoug.

Té\og, kdvte KAk oto Kovuni Ilposdkn kot Katdmy TANKTPOLOYNOTE TO OVOULN
YPOUUOTOKIBOTION TOV TPOGMITOV, TOL 0TIV TO YpappaTOKIBOTIO BENETE VO
npocBécete 6to TPOPiA ypnotn. Edv dev yvopilete To Gvopa Tov YpappatokiBoTiov

TOV TPOCMTTOV, EXKOIVMOVIOTE LE TO OLOYELPLOTH GOC.

IpocOikn Tpo@ik niekTpovikov Tayvdpopnsciov Tov Outlook

Avoi&te to mapdbvpo dtahdyov PHOpon arinioypagiog. v nepintwon mov
ypnowonoteite Microsoft Windows XPgtov ITivaka EAéyyov, kévte dtmhd KAk 610
EIKOVIOI0 AOYUPLICHOL YPNGTAOV KO GTI) CLVEXELN KAVTE KAK OTNV EMAOYN
AlMoypagia. Edv ypnoponoteite v kAacwkn tpofoin tov [ivaka EAEyyov,
KovTe SUTAG KAMK OTO €1KOVIOI0 AAAMAOYpOQia. TNV TEPITTOON TOV YPCLUOTOEITE
Microsoft Windows 2000gtov ITivaxo EAéyyov, kévte Stmhd KAk 6710 £1KOVIS10

AlMhoypagia.

Kdavte khk oto kovuni Ep@avion npo@ik kot oto kovuni [Mpoodkn. Télog,

TANKTPOALOYNOTE TO OVOLLX Y10 TO TPOPIA Kol KAvTe KAK 6to kovuni OK.
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Mmnopeite Tpa va TpocBicete Eva AoYaplaciod NAEKTPOVIKOD TaYLOPOUEIOL Yo VOl

TOV YPNOUYLOTOGETE GTO TPOPIA G0G. AkoAovONoTE TI 0dNYieg oTNV 006VN.

Alhayn TPoPid nrekTpoviKoD Tayvdpopciov Tov Outlook

Avoi&te T0 mapabvpo dtoddyov PHOpien aiinroypagiog. Ztv nepintwon mov
ypnowonoteite Microsoft Windows XPgtov ITivaka EAéyyov, kévte dumhd KAk 610
EIKOVIO0 AOYUPLAGHOL YPNOTAOV KO GTN GUVEXELN KAVTE KAMK GTNV ETAOYN
Alroypaeia. Eav ypnowonoieite v khaocikn tpofoin tov Ilivaxa EAéyyov,
Kévte NMAG KMK 6T0 €1KOVIS0 AAANAOYpa@ia. TNV TEPITTOGT TOL YP|CILOTOLEITE
Microsoft Windows 2000gtov ITivaxo EAéyyov, kdvte Stmhd KAK 610 €1KOVIS1I0

Alnroypagia.

Kdavte KAk oto kovuni Epeéavien mpo@ik kot oto kovuni Idrotnreg.

[Ma va aAAGEeTe Eva AOYapLac O NAEKTPOVIKOD TAYVIPOUEIOD, KAVTE KAK GTO

KOLUTTL AOYOpLacrol NAEKTPOVIKOD TavOpouEiov.

INo va tpomomomoete T1g emloyég amobnkevong dedopuévmv tov Microsoft Outlook,

KévTe KAMK 010 KOvuni Apyeio. 0€00uEVOV.

Katapynon ntpooik niektpovikod tayvdpopciov Tov Outlook

Avoi&te to mapdbvpo dtahdyov PHOpion arinioypagiog. v nepintwon mov

ypnowonoteite Microsoft Windows XPgtov ITivaka EA&yyov, kavte SmtAd KAk

107



GTO EIKOVIO0 AOYUPLAGROL YPNOTAOV KOl GTI| GLVEYELN KAVTE KMK GTNV EMAOYN
Alroypaeia. Eav ypnowonoeite v khaocikn tpofoin tov Ilivaxa EAéyyov,
Kévte NMAG KMK 6T0 €1KOVIS0 AAANAOYpa@ia. TNV TEPITTOGT TOL P GLLOTOLEITE
Microsoft Windows 2000gtov ITivaxo EAéyyov, kdvte Stmhd KAK 6T0 €1KOVIS10

Alnroypagia.

Kdavte KAk 610 kovuni Ep@davien po@ik kot emAiéste 10 mpoid mov BéleTe va

KOTOPYNOETE. TN GLVEXELX KAVTE KAMK 610 Kovpuni Katapynon.

Oporoyia

AnoxiersTiké dvopa: [Tpocsdiopilel povadikd TNV TOLTOTNTO EVOC OTOHOL 1) LLOG
oudadag oe GAoVS ToVg Kataddyovg Internet. Arotedeiton amd dtpopeg
TEPLYPAPIKEG 1310t TESG, OT™wg Common Namexowvo ovoua), Organization
(etanpeia) kou Country fdpa). Eva mapdderypo oamokAelotikod ovopoTog eivor:

cn=Jeff Hay, o=Microsoft, c=US.

Apyeio TpocOTKOV pakélov (.pst): Apyeio dedopévav Tov amodnkedel Ta
UNVOLOTA 00G Kol AL GTOLXEL0L GTOV VTTOAOYIGTN GOG. Mmopeite va opicete Eva
apyeio .pstoc v tpoemdeypévn tomobecio TopAd0GNS TOL NAEKTPOVIKOD GOG
tayvdpopeiov. Mmopeite va ypnoonomoete £va apyeio .pStyla mv opydvoon

Kot T dnpovpyio avtlypaeov aceaieiog ototyeimv mpog eOAAEN.

Apyeto gakélov yopig cvvoeon: To apyeio Tov okANPov cag dioKOoL oL
TePEYEL PaKEALOVS Ywpic cvuvdeon. To apyeio paxélov ywpig cvuvdeon Exet
enéktaot .0St.Mmopeite va To SNUOVPYNGETE VTOLOTA KATH TNV EYKOTAGTOON

tov Outlookr| 6tav kdvete dabéco Yo TPMOTH POPa Eva pAaKeELo ympic ohvoso).
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Avtopatn Apyero0étnon: H avtoparn petakivinon otoyeiov o€ GALO @AKeLO 1|

1N dypaen TOVG, OVAAOYO LE TO YPOVO TAPULOVIG TOVG GE ALTOV TO PAKEAO.

Bipiio orev@vvesmv: H cuidoyn and Bifiio dievBouvoewv mov unopeite va
YPNCLOTOCETE Y10l VO, ArodnKeLETE OVOLOTA, JIELOVHVGEIC NAEKTPOVIKOD
Tayvdpopeion, apBpovs eas kat Alioteg dStavouns. To Piiio devBivoewv umopei
va mepéyel po. Kaboikn Aota dievbovoewv, Eva Bipiio dievBovoewv tov

Outlookkat éva ITpocwmikd Piprio dicvbdvoemy.

Bifrio0nkn gyypdoov: O @drkelog 6ToL yiveTol KOV XPNOT OGS GUAAOYNG
apyeiomv Kot o apyeia xpNOYLOTo100V oLy VA To 1010 TpdTLmo. Kdbe apyeio oe pa
B1pAoONKN oyetiletan pe mAnpopopieg mov kabopilovtal amd To ¥PNoTH Ol OToieg

eppaviCoviotr 6t Mota TEPLEYOUEVMV TNG CLYKEKPIULEVNS BLPAtoOnKNC.

I'popparokifdtio: Oéon og éva dakopotn Tov Microsoft Exchangestnv onoia
TopadIdETOL TO NAEKTPOVIKO GOg Tayvdpopeio. O dayelplotig cog oNUovpyel Eva
ypappoatokiBaTio yia kébe xpnom. Eqv vrodeitete Eva apyeio mpocmmikon
QoKEAOV ¢ BEoM TaPAO0oNC TOV NAEKTPOVIKOD GOG TOYVIPOUEIOD, TAL UNVOLLOTOL

Ao TO YPOUUATOKIPOTIO 60 OpOHOLOYOVVTAL GE QVTO.

TCpapp) epyoireiov: H ypappn e KOOUTIE Kol ETAOYEG TTOV YPNCLOTOLELTOL Yo
Vv ektéleon eviodmv. [a va epgavicete puo ypopupn epycreiov, KGvie KAK otV
evtol [Ipocappoyn tov pevov Epyaieia kot katdmv kévte KAMK otnv KopTEAQ

Ipoppéc epyareiov.
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I'pappn ketdotaong: H opilovria ypoppr 6to Kot péEPog e 006vng mov
epeavilel TANPoPOPIec GYETIKA LLE TNV TPEYOVGA KATAGTOGCT) TOL TPOYPALLLOTOG,
OTMG M KATACTOOT TV 6TOEI®V 6T0 Tapdupo, 1 TPHOd0G TS TPEXOVOAG

EPYNCIOG 1) TANPOPOPIEG CYETIKA LE TO ETAEYUEVO OTOLYELD.

Ipappn Tinpogopradv: Kitpivo mhaicio mov Bpicketal kovid 610 emdve HEPOg
evog avorytoh UNVOLOTOC NAEKTPOVIKOD TOYLOPOUEIOV, OGS GLVAVTNONG, ETOPNG
N epyaciog. [Tapéyel TAnpopopiec oyeTIKA e TO av Eva unvopa Exel amavindei
TpomOnOet, KaBDG Kot TNV NAEKTPOVIKN KATAGTACT LIOG ETOPNG 1] ool

YPNOOTOIEL TNV avTaAdoyn AUEC®V UINVOUATOV, K.0.K.

Aéopn gvepyel@v: THmog KOdKO VTOAOYIGTY| TOL YPTCIUOTOIEITOL YOl TV
EKTEAEDT] EPYOCIAV OE 1GTOGEMOES, OTMG 1 TPOSAVENGN TOL HETPNTH " op1OpOg
EMOKENTOV" KAOE Popd mov vVILapyEL véog emickéntnc. Ot déopeg evepyeimv Web
UTOPOVV VO GUVTOYTOVV GE SLAPOPES YADOGES OEGUNG evEPYELDV. Ot dEGHES

EVEPYELMV OEV YPEWALETOAL VO, LETOYAMTTIGTOVV Y10, VO, EKTEAEGTOVV.

AWKOMO TS NAEKTPOVIKOV Tayvdpopeiov: O vToA0YIGTHG TOL omobnKevEL

UNVOLLOTO NAEKTPOVIKOD TOYLOPOUEIOL.

Aebviig oOpfaocn ovopdrmv (universal naming convention, UNC): Zopupaon
OVOLLAT®V Yo apyeia oL TapEyet Evav TPOTO EVIOTIGHOD apyeiwv aveEdptnto
Ao ToV VTOAOY1oTH. Avti va kaBopilel Eva ypappo Kot po 01odpopn Hovadog

diokov, éva dvopo UNC ypnowomotei ) ovvraén \\server\share\path\filename

Awev0vven: H dadpoun yua éva avtikeipevo, £yypago, apyeio, cerida 1 GALo

poopilopd. Mia dievbvvon umopei va eivon pia dradpour; URL (SievOvven Web)n
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o dradpoury UNC (GievBvvon diktdov) kot pmopel vo mepthapuBavet po
ovykekpuévn Béon oe Eva apyeio, Onmg éva celdodeiktn Tov Word 1 pia

neployn keMov tov Excel.

Evoopatopévo avrikeipevo: ITAnpogopiec (avtikeipevo) mov mepiéyovtal o€ £va
apyelo Tpoéhevong Kot elcdyoviat o€ €va apyeio mpoopiopov. Otav evompatwbet,
TO OVTIKEIIEVO YiveTOL TULA TOL apyeiov TPpooplopov. Ot aAAayEC TOV KAVETE

OTO EVOOUATOUEVO OVTIKEILEVO OVTOVOKAMVTOL GTO OPYEI0 TPOOPIGHOD.

Era@n: Atopo, evtdg 1 €KTOC TOL 0PYOVIGHOD GOG, Yol TO 0TT0i0 popeite va
amoONKEVGETE APKETOVG TOTOVS TANPOPOPLAV, OTWS TAYLIPOLKEG dLEVOVVGELS
Kol S1ELOVVOELG NAEKTPOVIKOV TOYLOPOUEIOV, OPOLOVG THAEPDVOL Kot POE Ko

otevBovoeic URL 16t00eMid0V.

HTML: H tomik yAdoco orjpaveng mov ypnotoroteiton yio £yypagpa tov World
Wide Web.H HTML ypnoiponotei etikéteg yia vo dei&el Tov Tpdmo pe epeaviong
oTolyElOV GEAMONG, OTMC KEIEVO KOl YPOPIKA, OO TPOYPAULOTO TEPLYNONG OTO

Webkat tov 1pdmo avtidpaong e eVEPYELEG YPTOTAOV.

Idwait. kow.: Zuvtopevon yuo v wWwitepn kowonoinon. Edv, oe éva pivopa,
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mpocBécete To Gvopa eVOG TOPAANTTN GE ALTO TO TAAIC10, £VOL AVTIYPOPO TOV
UNVOLATOG 0V TOV O ATOCTAAEL GE ALTOV TOV TOPOANTTY] KO TO OVOUA TOV deV B

elvat opatd o€ AAALOVE TAPUANTTTES CLTOV TOL UNVOLLOTOG.

Iowwtnta: To endvLLO YOPAKTNPIOTIKO EVOC GTOLXEIOV EAEYYOV, TTESIOV 1|
AVTIKELUEVOL TTOV OpiLETE Yo VO TPOGOIOPIGETE £Vl AT TO YOPAKTIPLOTIKA TOV
avtikepévoy (0mmg péyebog, xpodpo 1 0€on otnv 006vn) 1 1 TTLYN TNG

oLUTEPLPOPES ToV (OTT™G GV TO AVTIKEINEVO Elval KPLPO).

16¢: 'Eva mpoypoppio VTOAOYIGTH 1] LOKPOEVTOAT OV "TpocsPaiiel” apyeia
VTOAOYIOTN E1GAYOVTOG OVTIYPAPO TOL EAVTOV TOL € AT o apyeia. Otav to
apyelo POPTOVETAL TN VAT, 0 10¢ pumopel va emnpedoet dAla apyeia. Ot 1ol

€xovv cuyvd PAafepés emmTOoELS.

Iotocehida evog povo apyeiov (MHTML): 'Eyypago HTML anobnkevpévo e
popeny MHTML, 1o omoio mepiéyetl evoopatopéva ypoptkd, Bondntikég
EQUPUOYEG, CLUVOEOEUEVA £YYPOPO KOl AALO GTOLYEID VTTOGTHPIENG LLE TOPATOUTES

and TO £YYPOYO.

Internet: IMoykodouio dikTvo pe YIAMASEG LIKPOTEPO VTOAOYIGTIKA KTV KOl
EKOTOUUVPLOL EUTOPIKOVG, EKTAUOEVTIKOVG, KUBEPVNTIKOVG KOl TPOCSHOTLKOVS
vroAoylotéc. To Internetbo umopovice vo TapoUOLOGTEL LE Lo NAEKTPOVIKT] TOAN

pe ewovikeg Pipiodnkeg, kataotnuoTa, YKaiept T€xvNG, K.0.K.

Kavovag: Mia 1 mepiocOtepeg eVEPYELEG O1 OTTOIEG EKTEAOVVTOL GE UNVOLLOTO

NAEKTPOVIKOD TOYVOIPOUEIOD KOl TPOGKANGELS GE GVOGKEYT) TOL TANPOVV OPIOUEVES
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ovvOnkeg, KaBdg kot T1g eEapEcelc oe aTEC TIG cuvONKeg. Ot Kavoveg

avaQEPOVTOL EMIONG G GIATPOL.

Katahoyog Internet: Xmpog amodnkeuong mAnpoopidv 0Tmg oVouUdT®mYV,
ETAPELDV, TUNUATOV, YOPOV, Kot BEcemv. Ot katdAoyor Internet
YPNOLOTOL0VVTOL GLVIOM®G YO TNV EVPEST] AIELOVVCEWMY NAEKTPOVIKOD
Tayvdpopeiov ot omoieg dev vLapyovV og Eva tomikd PiAio dievBhvoewv N o

£vav ETOLPIKO KATAAOYO.

"Kow." gtvar n ovvtunon g Aééng "kowvomoinon"”. Edv npocOécete to dvoua
eVOC TOPOANTTTN G€ VTO TO TANIGLO GE Vo VOO, ATOCTEAAETAL £VOL AVTIYPOPO
TOV UNVOUOTOG GTOV TTOPOANTTN KoL TO OVOLLO TOV TOPOANTTY EVOL 0pOTO GTOVG

GAAOVG TOPOATTITEG TOV UNVOULATOG.

Alota oxérhov: Epeavilel toug S1o0£0110ve pakéAovs YPoUUOTOKIBOTIO GOg.
"o va TpoPdrete TOVG VTOPUKELOVE, KAVTE KAMK 6T0 cOUPBOAO cuv (+) dimha amd
T0 PdKeLo. Av dev gpeavileton n AMota EaKEL®V, TOTE KAVTE KAK OTNV EVTIOAN

" Alota paxélmv" Tov pevov "Metdfaon”.

Aoyaplaopnog NAEKTPOVIKOD Tayvopougiov: To dvoua dloKooTy, To dGvopa
YPNOTN, O KMOKOG TPOGPaomG Kot 1 S1e08VVeT NAEKTPOVIKOV TOYLIPOUEIOL TOV
ypnoponotovvtot and to Outlookyia tn cvvdeon pe po vVanpPesio NAEKTPOVIKOD
Tayvdpopeion. H dnpovpyia niextpovikov tayvdopopeiov oto Outlook
EMTVYYAVETOL YPNCILOTOIDOVTAG TAPOPOPIES TOL divovTal Ad TO SLUYEIPIOTN GOG

N and v Yrnpeoia napoyng Internet (ISP).
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Lightweight Directory Access Protocol (L DAP): TTpotokoAro mov mopyet

dwonmparta TpocPaocng o€ Kataldyovg Internet.

Mevov ovvtopgvons: Mevoo mov deiyvel o Mota evioladv mov oyetilovion e
éva, ovykekplévo ototyeio. "o va eppavicete £va Levod GLVTOUELONG, KAVTE KAK
pe To deE0 KOVUTL TOV TTOVTIKION GE £Val GTOLYEID 1| TOTHOTE TO GLVOVLOAGHO

mktpov SHIFT+F10.

OLE: H 1teyvoloyia evomoinong TpoypopliT®V IOV LTOPEITE VO PNCLOTOUCETE
Y10l VL KAVETE KOWVT| {pNoT TANPOo@opldv puetalh tpoypoppdtov. Ora Ta
npoypaupozo tov Office vrootnpilovv T dvvatotnta OLE, é161 dote va givan
SLVOTH M KO YPNOT TANPOPOPLOY HEGH GUVIEIEUEVOV KOl EVOOUUTOUEVOV

OVTIKELLEVOV.

Mapddvpo avayvoong: Iopabvpo oto Outlookomov uropeite vo kavete
TPOEMOKOTNOY| VOGS GTOLXEIOL Y®PIC Vo To avoiEete. [a va eppaviotel To

ototyeio oto [apdBvpo avayvoong, kbvte KMK o€ aVTO.

IMoapdBuvpo mepupynong: H otAn oy apiotepn mievpd Tov mopadupov Tov

Outlookmov meptlapPaver Tapdbvpa dmwg Xvvropenoelc | AAANAOYpaPio Kot TIG
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GUVTOUEVGELS 1) TOVG PUKEAOLS Héca oe kKaBe Tapdbupo. Kavte khk o€ éva

QAKELO Y10 ELPAVIGTOVV TO GTOLYEIN TOV TTEPIEYEL.

IpoPorn: Ot tpoPforéc 6lg TapEyovy S10POPETIKOVS TPOTOVS TOPOVGIOCNG TOV
1010V TANPOPOPIOV GE £VOL PAKEAD TOTOOETMOVTOC TIC € SLUPOPETIKES OLATAEELS
Ko popés. Ilpdkerton yio Tomikég mpoforéc yio kdbe pdakelo. Mmopeite emiong

Vo ONUIOVPYNCETE TPOGAPUOGUEVES TPOPOAEC.

Mpoypappa epuynong eto Web: Aoyiopkd mov epunvevet apyeioc HTML, ta
OLOHOPPMVEL GE 10TOGEAIDES KoL T eppavilel. ' Eva mpdypoppo meptiynong 6to
Web, 6mwg o Microsoft Internet Exploreropei va akolovOei viep-cuviEcels,
Vo peTapEPEL apyeia ko va avomapdyst apyeio fxov kot fivteo mov givan

EVOOUOTOUEVO GE 10TOGEMOEG.

IIpéokinon o€ gpyacia: H aitnon mov anoctéAletor og Eva pvopa
NAEKTPOVIKOD TaryLOpopeiov, NTdOVTOG amd TOV TAPUANTTN VO OAOKANPDOGEL 1oL
epyaocia. Edv o mapainning amodeytel v epyacio, avtr tpootifetol otn AMota

EPYOCLAOV TOV TOPUANTTN KOl O TOPAANTTNG YIVETAL O VEOG KATOYOG TNG EPYOCTOG.

I[Ipoocomikn Aiota dtavopns: XvAloyn d1evBHveewv NAEKTPOVIKOD Tayudpopeiov
7oL dnuovpyeite kot Tpocbétete oto Bifhrio dicvfivoemv tov Outlookwc éva
YEVOMVLLO NAEKTPOVIKOV Taryvdpopeiov. Otav oTéAVETE £va UV € o AloTa

dlovoung, Tmyaivel og kéBe d1ev0Bvvon NAekTpovikoD TayvdpopEiov TG AMoTag.

Ipocmawo Pipiio drevdvvecwv: 'Eva mpocappocio Biiio dievbiveemy mov
YPNOLOTOIEITOL Y10l TV OTOONKEVGT TPOCOTIKMV d1ELOVVGEMY NAEKTPOVIKOV
TayLOPOEIOV TTOL YpPNCIHOTOIEITE GLYVA. Q26TOGO, 1) Moy "Emapéc” mpoceépet
0 GVVOETO YOPAKTNPLOTIKA Yio avTHV T Agttovpyia. Ta apyeia Tov [Ipocwmikcon

Bipriov dievBoveemv Exovv enéktaon .pabkatl pTopovv va avIypapovyV o€ 616KO.
MpoTtékoiro: H pnébodog npodcPacng oe £va Eyypago 1 vanpecio tov Internet,

onwg givan 1o Tpmtoxoiro File Transfer Protocol (FTH)to mtpotokorro

Hypertext Transfer Protocol (HTTP).
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Ipo@ik niekTpovikov Tayvdpopciov Tov Outlook: To Outlookypnoiponoie
TPOPIA o va, Bupdton Toug Aoyaplosovs NAEKTPOVIKOD TOYLOPOLEIOL KOl TIG
pvOuiceic mov Aéve oto Outlookmov £yet amobnkevtel T0 NAEKTPOVIKO

TaLOPOUELD.

IMpo@ik ypioty Tov Outlook: Mia opdada Aoyaprocudv kat iiiov dievddiveewv
NAekTpovikoy tayvdpopeiov. Tumikd o yprotng yperaletor povo Eva aAld pmopet
va dnpovpynoet 6co BEAEL, TO KabBéva e £vo GUVOAD AOYOPLOGUMY AOYUPLUGLAOV
Kol BPAlwv devbiveewv niektpovikol Tayvdpopeiov. Ta moArlamAid Tpoeid givor

YPNOLO OV O VTOAOYLIGTHG YPNOYLOTOLEITAL OO TEPIGGOTEPOVS ATO £VOAV YPNOTEC.

Ipotoxkoiro IMAP (Internet Message Access Protocol): Avtifeta pe to
TPOTOHKOALN NAEKTPOVIK®OV punvopdtov tov Internet,onwg to POP3 0
TpmTOKoAA0o IMAP dnpovpyel gaxélovg oe £va S10KOULOTY Y10l VL,
amonkeveeopyavMGEL UNVOLLOTO Y100 OVAKTNGT ad GALOVE VITOAOYIOTEG.
Mmnopeite amdd vo StoPAceTe TIg KEPAAIdEG UNVLOUATOV Ko Vo, EMAEEETE TOL

unvopato Tov Bo Kavete Aqy.

ITYAN: ZvoKeVn IOV GLUVOEEL DPOPETIKA GUGTHOTO NAEKTPOVIKOV TaYLIPOUEIOV

KOl LETOQEPEL UNVOLLOTA LETAED TOVG,.

POP3: 'Eva 6100£001£V0 TPOTOKOALO TOV YPNGILOTOLEITON Y10, TN Ay
UNVOUATOV NAEKTPOVIKOD TOYLOPOUEIOD amd £va S10KOMGTH NAEKTPOVIKOD

tayvdpopeiov Tov Internet.
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Yrovygio: To Pacikd otoryeio mov mepiEyel mAnpoeopieg oto Outlook fapodpolo
ue éva apyeio og GAla Tpoypaupata). Ta otoryeia meptiappdvovv unvouata
NAEKTPOVIKOD TOYLOPOUEIOV, GUVOVTNGELS, ETAPES, EPYUGIES, KATAYMPNCELS GTO

Xpovikd, CNUEIOCELS, ONUOCIELUEVA GTOLYEID KO EYYPAPOL.

YOVOEOENEVO OVTIKEIPNEVO: AVTiKeieEVo OV dnovpyeitan oe Eva apyeio
TPOEAEVONG KoL EIGAYETAL GE EVva 0pYEl0 TPOOPLIGHOV, EVD dtaTnpeitar 1 chvoeon
petald tov 000 apyeiov. To cuvdedelévo avtikeipevo Tov apyeiov TpPooptoon

umopel va evnuepmBel OTav EVUEPMVETOL TO OPYELD TPOEAELOT|G.

Simple Mail Transfer Protocol (SMTP): Atadedopévo Tp@TtdKOAAO TOVL
YPNCLOTOIEITOL Y10 TV OTOGTOAT UNVUUAT®V NAEKTPOVIKOD TaYLOPOUEIOL GTO

Internet.

Yrep-ovvoeon: XpopoTioTtod Kot VITOYPAUUICUEVO KEILEVO 1] YPAPIKO GTO OO0
UTopEiTe VoL KAVETE KMK Yo va petofeite o€ éva apyeio, o€ o tonobesio oto
apyeio, og o 1otooeridn oto World Wide Web) o¢ pia iotocelido og éva
intranet.O1 vtep-cVVEEGELG UTOPOVV EMIONC VO LETOPEPOVY OE OUADES

ov{nmoewv kot g totobecieg Gopher, Telnetol FTP.

Ymnpeoio mapoyng I nternet (I SP): Enyeipnon n omoio mopéyel tpdoPacn oto
Internetywa otoryeio OTMS TO NAEKTPOVIKO TAYLOPOUELID, TO KOVAALL GUVOUIMOG 1)
n xpnon tov World Wide WebOpiopéveg vinpeoieg napoyng Internet (ISPEivou
TOALEBVIKES, TapEyovTag TPOGPCT 68 TOALEG TOTOOEGIES, EVD AANEG

neplopilovtal 6e P GUYKEKPLUEVT] TEPLOYN.
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Uniform Resour ce Locator (URL): AtevBuvon mov kabopiletl éva mpmtdkoAro
(6mwc HTTPM FTP) ko pia torofecio evog avTiKeWEVoL, yypapov, e 6TO
World Wide Webi déAlov tpoopiopov oto Internety oe éva intranet,yla

napdaderyua: http://www.microsoft.com/.

®axeror avalntnong: Ewkovikoi pdakedol mov mepiéyovv Tpoforéc OA®V TV
GTOLYEIMV TOL NAEKTPOVIKOD TAYLOPOUEIOL TTOV IKOVOTOLOVY GUYKEKPUUEVQL
kprpta avalnmmongs. Ta ototyeia mopapévouy arobnkevpéva o Evay 1

TEPLEGOTEPOVE PakELOVG Tov Outlook.

®oppa: Tpdmog NAEKTPOVIKNG SIOVOUNG KOl GLYKEVTPMOTG TANpoPopidV. ['a
TOPAdELY O, Lo OpUo UTopel va eivor S1aB€GtpLa Yo OTO10VONTOTE, TPOKELEVOL
va yivouv apayyerec 1 vo SNUOGIELTOVV TANPOPOPIES o€ EVaV ONUOGLO PAKELO.
O\a ta otoyeia tov Outlook,dénmg unvopata ko cuvavinoels, Paciloviol og

POPLES.
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